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3apernctpuposaHo B MuHtocte Poccumn 20 masa 2020 r. N 58396

OEOEPAINIbHOE APXUBHOE AFEHTCTBO

NMPUKA3
oT 2 mapTa 2020 r. N 24

OB YTBEPXXOEHUM NPABUN
OPIrAHU3ALUN XPAHEHUA, KOMITNIEKTOBAHUA, YYETA N NCMNMOJIb3OBAHUA
OOKYMEHTOB APXUBHOIO ®OHOA POCCUACKOW ®EQEPALIUK U OPYTUX
APXUBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbIX U MYHULIUNAJTIbHbBIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPTAHU3ALINAX

B cooTtBeTcTBMM C NyHKTOM 2 yacTu 1 ctatbun 4 ®egepanbHoro 3akoHa ot 22 oktsidpsi 2004 r. N 125-d3 "O6
apxuBHom gene B Poccunckon ®epepaunn” (CobpaHne 3akoHogaTtensctBa Poccunckon ®epepauun, 2004, N 43,
cT. 4169; 2018, N 1, c1. 19), nognyHkToMm 1 nyHkTa 6 [lonoxeHuss o degepanbHOM apXUBHOM areHTCTBE,
yTBepxaeHHoro Ykasom [lpesvgeHta Poccuiickon ®Pepepaumm ot 22 wumwoHa 2016 r. N 293 "Bonpoceol
depepanbHoro apxmeHoro areHtcTea" (CobpaHue 3akoHopaTensctBa Poccuiickon depepaumm, 2016, N 26, cT.
4034; 2018, N 52, cT. 8239), npukasbiBato:

yTBEpAUTb npunaraemble [lpaBuna opraHvM3auMy XpaHeHWsl, KOMMMEKTOBaHUs, ydeTa U MCMoSib30BaHus
[oKyMeHToB ApxuBHoro ¢oHaa Poccuiickolrt ®egepaumn 1 gpyrux apxXuBHbIX JOKYMEHTOB B rOCYAapCTBEHHbIX U
MyHULMNAnNbHbIX apxXmuBax, My3esix 1 GUGnnoTekax, Hay4HbIX OpraHu3aLusX.

PykoBoguTtens
AH.APTN30B

YTBEPXOEHDI

npukasom PegepanbHOro
apXMBHOro areHTcTBa

oT 2 mapTa 2020 . N 24

NPABUNA
OPrAHU3AUNUN XPAHEHUA, KOMIMJIEKTOBAHUA, YHETA U UCMNOJIb3OBAHUA
OOKYMEHTOB APXUBHOIO ®OHAA POCCUUCKOW ®EOEPALINM U OPYTUX
APXUBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbIX U MYHULIUNAJTIbHbIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPTAHU3ALIUAX

|l. OcCHOBHbIe NONoOXeHus

1.1. MNpaBuna opraHnsaLmm XpaHeHus, KOMMNMEKTOBAHWS, y4eTa U UCMOSMb30BaHNA AOKYMEHTOB APXMBHOMO
doHpa Poccuinckon Pepepaumm 1 opyrux apxXuBHbIX JOKYMEHTOB B rOCY4apCTBEHHbLIX U MyHULUNANbHBLIX apXuBax,
My3esx U OubrmoTekax, HayuyHbIX oOpraHusauusix (ganee - [lpaBuna) pas3paboTaHbl B COOTBETCTBUM C
depepanbHbiM 3akoHOM OT 22 okTaAbps 2004 r. N 125-®3 "O6 apxvBHoM pgene B Poccuiickon ®Pepepaummn”
(CobpaHue 3akoHopaTenbctBa Poccuiickon ®epepauun, 2004, N 43, ct. 4169; 2018, N 1, c1. 19) (nanee -
®epepanbHbin 3akoH N 125-P3) n pacnpocTpaHsTCA Ha roCydapCTBEHHbIE W MyHWUMNAnbHble apXUBbI,
roOCy4apCTBEHHbIE U MyHULUMNAanbHble My3en U Gubnuotekn, a Takke HayyHble OpraHu3auuu, BKIHOYEHHblE B
nepeyeHb Hay4HbIX OpraHuM3auui, OCYLLUECTBASKLWMNX MOCTOSHHOE XpaHeHWe [AOKYMEHTOB ApXMBHOro coHaa
Poccuiickon ®epepauun, yrBepxaeHHbin [NpaButensctBom Poccuiickon ®epepauum <1> (ganee - HayyHble
opraHu3aumm), KoTopble B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccuiickon ®Pepepaumm OCyLecTBAAOT
NOCTOSIHHOE XpaHeHWe AOoKyMeHTOB ApxuBHoro doHza Poccuiickon ®epepauuun, a Takke BpeMEHHOe XpaHeHue
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OoTAENbHbIX KaTeFOpMVI APXUBHbIX JOKYMEHTOB.

<1>YacTb 4.1 ctaTtbn 6 PegepanbHoro 3akoHa N 125-03.

1.2. TocypapCTBeHHble M MyHUUMNAnbHble apxuBbl, FOCY4APCTBEHHbIE W  MyHUUMNarnbHble My3en W
BubnnoTekn, HaydyHble opraHusauuu (ganee - apxuBbl) OCYLLECTBASIOT XpPaHEHWe, KOMMIEKTOBaHWe, Y4eT W
Mcnonb3oBaHne OKYMeHTOB ApxmBHOro ooHaa Poccunckon denepaumm n Apyrux apxmBHbIX AOKYMEHTOB (fanee
- apxuBHble [OKYMEHTbl) B cooTBeTCTBUM C TpeboBaHuaMM 3akoHogaTenbcTBa Poccuitickon deaepaunu,
3aKoHodaTenbCTBa COOTBETCTBYyOWEro cybbekta Poccuiickon ®epepaummn, HOpMaTMBHBIX MPAaBOBbIX aKTOB
YMOSTHOMOYEHHOIO  doeeparnbHOro opraHa WCMOMHWTENbHOW BnacTu B cdepe apxuBHOro pJena w
0ernonpon3BoOACTBa, YNOMHOMOYEHHbBIX OPraHoB WCMOMHUTENBHOW BriacTu cybbektoB Poccuiickon deapepauun B
cdepe apxMBHOro Aera, OpraHoB MECTHOIO camoyrnpaBneHus u HacToswmmm MNMpasunamum.

1.3. B Hactoawmx [lMpaBunax ucnonb3yloTCsa TEPMUHbI U ONpeaeneHus, npuMmeHsemble B PegepanbHOM
3akoHe N 125-®3 n B PegepanbHoM 3akoHe oT 27 utond 2006 r. N 149-®3 "O6 uHdopmaumm, MHHPOPMaLMOHHBLIX
TexHonoruax u o 3awute nHgopmaummn" (CobpaHmne 3akoHogatensctBa Poccunckon degepaunm, 2006, N 31, cT.
3448; 2019, N 12, c1. 1221) (nanee - ®egepanbHbiin 3akoH N 149-03).

1.4. Mpn Hannuun B apxmBe MHHOOPMALIMOHHON CUCTEMbI, COOTBETCTBYHOLLEN TEXHNUYECKMM TpeboBaHUSM,
yCTaHaBnMBaeMblM  YMNOMHOMOYEHHbIMM  (befepanbHbIMM  OpraHamu — UCMOSHUTENbHOW BriacTu B cdhepe
NHOPMALIMOHHBIX TEXHOMOTMM U MHAPOPMAUMOHHOM Oe30onacHOCTU <2>, apXuB OCYLLECTBNSAET XpaHeHue,
KOMMNIEeKToBaHue, yd4eT U UCMNOMb30BaHWE apXUBHbIX OOKYMEHTOB C WCMOMb30BaHWEM Takon WHMOPMAaLMOHHOW
CUCTEMBI.

<2> [lyHkTbl 5.2.23 1 5.2.26 lNonoxeHnsas o MuHuUCTepcTBE UUGPOBOro pasBUTUS, CBA3M U MaCCOBbIX
KoMMyHuKkaumi Poccunckon ®egepauun, yTBEpXAEHHOro noctaHoBneHnem [lpasutenbctBa Poccuiickon
®epepaumm ot 02.06.2008 N 418 (CobpaHume 3akoHogaTenbctBa Poccunckon ®egepauun, 2008, N 23, c1. 2708;
2019, N 21, cT. 2573).

1.5. ApXI/IB B COOTBETCTBMM C NOPAAKOM, YCTaHOBJIEHHbIM YMNOJIHOMOYE€HHbIM (be,qepaanblm opraHom
NCMOMHNTENBHON BracTn B ccbepe apXMBHOro gena v pgernonpoun3BoacTtBa, npencrtaBiidAeT B COOTBGTCTByPOLLI,I/IVI
yﬂOﬂHOMOHeHHbIVI opraH NCNONHUTENbHON BNacTu B ccbepe aApXnBHOIo aena:

y4eTHble CBeLeHUA 06 obbemax APXUBHbIX OOKYMEHTOB, XpaHALUXCA HernocpeacTBeHHO B apxmBe, U B
NCTOYHMKAX €ro KOMMneKkroBaHus <3>;

<3> T[lognyHkt 11 nyHkta 6 [lonoxeHns o PegepanbHOM apxXMBHOM areHTcTBe, PernameHT
rocy4apCTBEHHOro ydeta [OKymeHToB ApxuBHoro ¢oHga Poccunckon depepauuv, YTBEPXKAEHHbIN MPUKA30OM
PocapxuBa o1 11.03.1997 N 11 (3apeructpuposaH MuHioctom Poccum 08.07.1997, pernctpaumoHHbin N 1344).

CTaTUCTUYECKYO I/IHqI)OpMaLLVIIO O pesynbTatax AeATesIbHOCTU MO XpaHEeHUKo, KOMMIIEKTOBaHUK, Yy4eTy U
MCNoJNIb30BAHUIO apXUBHbIX OOKYMEHTOB.

Il. OpraHn3aumns xpaHeHUsi AOKYMEHTOB B apXxuBe

2.1. Ale/IBHbIe OOKYMEHTbI B apxnBe CUCTEMAaTU3INPYHTCA NO NCTOPUHECKN U (MJ'II/I) JTOrM4eCKn CrioXXnsLINMCA
KOMMNJiekKCamMm OOKYMEHTOB - apXUBHbIM d’)OHﬂ,aM, 06beguUHEHHbIM APXNBHbIM CbOH,EI,aM N apXMBHbIM KOMNeKunam.

2.2. ApxvBHbI choHA POPMUPYETCS U3 apXMBHBLIX JOKYMEHTOB, 0Opa3oBaBLUMXCH B NpoLecce AeaTenbHOCTH
(kM3HepesaTenbHOCTN) COOTBETCTBYIOLEr0 rOCYAApCTBEHHOro oOpraHa, opraHa MeCTHOro CaMoynpaBneHus,
opraHusauuu, rpaxaaHuHa, ceMbu, poaa.
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2.3. B uensx paumoHanbHOCTW XpaHeHWs!, KOMMIEKTOBaHMWS, Y4eTa U UCMONb30BaHNS apXUBHbIX JOKYMEHTOB
gonyckaetca GopM1MpoBaHuE:

06beAMHEHHOIO apXMBHOIO (POHAA - U3 apXMBHbIX JOKYMEHTOB, 06pa30BaBLLMXCA B NpoLiecce AeATeNbHOCTH
ABYyX W Gonee opraHusauui, OeiiCTBOBABLUMX Ha OMpeaeneHHoW Tepputopun u (MUnun) oGbedMHEHHbIX OZHUM
OOBLEKTOM  [ESATeNbHOCTW, OpraHa rocygapCTBEHHOM BracTM (opraHa MECTHOro  camoyrpaBreHus) u
NoABEAOMCTBEHHbIX €My OpraHu3auuii, NpaBonpeaLecTBEHHMKOB U NPaBONPEeeMHUKOB, a Takke ABYX M Gonee
YernoBek, CBA3aHHbIX Mexay coBGoi POACTBEHHbLIMU, MPOGECCUOHANMBHBIMU UM TBOPYECKUMU CBA3AMMU;

apXMBHON KOMMEKUUW - W3 pPaspO3HEHHbIX AapPXMBHbLIX [OOKYMEHTOB, OOGbEAMHEHHbIX MO OZHOMY UMK
HECKOJIbKMM Npu3Hakam (TemaTnyeckoMy, 0GbeKTHOMY, aBTOPCKOMY, XPOHOOrMYECKOMY UM OPYrnM).

2.4. Ncnonb3oBaHue Heq}OHﬂOBOVI opraHnsaunm apxmBHbIX JOKYMEHTOB OOMYCKAaeTCA TOJIbKO B OTHOLEHNN
ayanoBusyaribHbIX JOKYMEHTOB.

2.5. ®doHpoBasi NPUHAANEXHOCTb apXMBHbIX JOKYMEHTOB apXvMBHOro oHAa, o6beaAMHEHHOro apXMBHOrO
doHOa MNU apXMBHOW KOMMekuMm MoxeT ObiTb M3MeHeHa (MpousBegeHo nepedoHANpPOBaHUE) B criyyae
obHapyXeHus owmnboK Npu ux nepeoHa4vanbHOM OHAMPOBAHNN.

MCTOpM‘-IeCKVI CITOXuBLUAACA apXmBHaA Konekuna I'Iepeq)OHﬂVIpOBaHVIIO HEe noanexur.

2.6. JOoKymeHTbI, ABMAAIOWMECH BXOOAWMMU, OTHOCATCA K apxvMBHOMY coHAy Toro dpoHgoobpasoBaTens,
KOTOPbIN UX NOMYy4Us.

[OKYMEHTbI, ABMSAIOWMECA UCXOOAWMUMU  KOnuaMKM  (OTMycKamm), OTHOCATCS K apXMBHOMY (hoHAY
doHaoobpasoBaTens, KOTOPbIA SBMSETCA UX CO34aTENEM.

[OKyMeHTbl BHYTPEHHEro obpalleHnss OTHOCATCS K apxMBHOMY poHay hoHaoobpa3oBaTens, B KOTOPOM OHU
CO34aHbl.

2.7. B cnyyae peopraHu3auMmM Unu NUKBUOALMW OpPraHU3alun 3aKOHYEHHble [enornpou3BOACTBOM Aena
BKIIOYAIOTCH B €e apXMBHbIN hOHA, HE3aKOHYEHHble Aena, nepefaHHble Afisi OKOHYaHUs OenonpousBoACcTBOM B
opraHM3auuo-nNpaBoNPeEMHUK, BKIOYAKTCA B apXUBHbIA hOHA NOoCcneaHnMK.

2.8. B apxuBHbIi (boHO opraHu3auun, Kpome AOKYMEHTOB, 0B6pa3oBaBLUMXCS B Mpouecce AeATEeNbHOCTM
(KmM3HEeOeaTeNnbHOCTN) OpraHn3aunn, BKIMOYAKTCA apXMBHbLIE JOKYMEHTHI:

npeacTaBUTENLCTB, PMNNanoB, UHbIX 060COBNEHHbIX NoApa3aeneHnin opraHu3aLuuu;

KonnernanbHbIX OpraHoB opraHusauum;

obpasoBaBLUMECs B AeATENbHOCTU COBpaHuii (KOMUTETOB) KPEAMTOPOB, BPEMEHHOIO, aAMUHUCTPATUBHOIO,
BHELLUHEro, KOHKYPCHOro, (OMHaAHCOBOro YyrpaBnsioLllero, npegocTaBuMBLUMX obecriedeHMe nul BO BpeMs

NPOXOXAEHMS npoLeayp, NPUMeHsieMbIX B fienie 0 6aHKPOTCTBE K OpraHn3aLnm-A0MKHUKY;

Cco3faHHble npu opraHMsaumMm npodCOH3HbIX OpraHM3auui, OCYLLECTBNALWMX [eATeNnbHOCTb [0
BCTynneHus B cuny ®eagepansHoro 3akoHa ot 19 masa 1995 r. N 82-03 "O6 o6LiecTBeHHbIX 06 beaUHEHUAX" <4>;

<4> CobpaHue 3akoHogaTensctBa Poccuiickon ®epgepaunn, 1997, N 20, cT. 2231; 2017, N 52, cT. 7927.
Ha3Ha4YeHHOW B opraHM3auum NMKBUAALMOHHON KOMUCCUM (NUKBMAaTopa).

2.9. lMpn HanMuuu Ha XpaHEHMM B apxvMBe apxXMBHOro oHO4a OpraHmsauuM HOBbLIM apXUBHbLIA (POHA
co3gaeTcs B cny4vasx:

N3MeHeHuA I'IpO(bI/IJ'Iﬂ ee OeATelibHOCTH,
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N3MEHEHUA CpOprI cobCcTBEHHOCTHY ee nmyulecrtea.

M3 apxuBHbIX [OKYMEHTOB rOCYAApPCTBEHHOM WAM MYHUUMMNANbHOW OpraHusauuv, noaBepriiencs
npeobpas3oBaHnio C WU3MEHEHMEM (OPMbl COOCTBEHHOCTM €€ WMYLLECTBa, M apXMBHbIX OOKYMEHTOB BHOBb
CO3[aHHON opraHM3auuMu-nNpaBornpeemMHmka gonyckaeTcss opMUpoBaHME 0ObEAMHEHHOTrO apXMBHOrO (YOHOA B
crnyvyae nepefadn  apXuBHbIX  [AOKYMEHTOB  OpraHu3auMu-npaBONpeeMHMKa B  FOCYOAPCTBEHHYD UMK
MyHMLMNANbHYI0 COGCTBEHHOCTb.

lll. TpeboBaHMA K 3gaHUI0 U NOMELLEeHUAM apXuBa

3.1. ApxvB pasmelyaeTtcs B 34aHMU(AX) U (MNK) OTAENbHLIX NoMeLeHuax 3gaHns. OCHOBHbIE MOMELLEHUS,
npegHasHaYeHHble AONS XpaHeHusl, ydyeTa, KOMMMEKTOBAaHMA W UCMNOMb30BaHWS apXMBHbBIX AOKYMEHTOB, U
BCMoOMoraternbHble  (aOMUHUCTPATUBHO-XO3AWCTBEHHOIO, TEXHUYECKOro W  ObITOBOr0 HasHa4yeHws), AOSKHbI
cooTBETCTBOBaTb TpeboBaHMAM, YCTaHOBMEHHbIM rnasov V [lpaBun, a Takke obwumn TpeboBaHWAMU
6e3onacHOCTM K 06LLEeCTBEHHBIM 34aHUAM U COOPYXEHNAM <5>.,

<5> [maBa 2 PepepanbHoro 3akoHa ot 30.12.2009 N 384-®3 "TexHuyeckuin pernameHT o 6e3onacHoOCTU
3gaHni 1M coopyxeHun" (CobpaHune 3akoHopgatenbctBa Poccuinckon ®epepauun, 2010, N 1, c1. 5);
MpapgocTpouTenbHbii kopgekc Poccuiickon ®epepauun (CobpaHue 3akoHogaTtenbcTBa Poccuickon depepauun,
2005, N 1, cT. 16; 2019, N 31, cT. 4453).

CocTtaB, pacnonoxeHve, 000OpydOBaHME MOMELLEHUA OCHOBHOIO Ha3HaYeHWsl 34aHust apxvBa [OOJDKHbI
obecneunBaTb COXPaAHHOCTb apXMBHbIX JOKYMEHTOB Ha BCEX yyacTkax paboTbl C HUMK, COBMOgEHME TEXHOMOMNI
apxvBHbIX paboT, a Takke onTMManbHOe B3aMMOAEWCTBME noapasgeneHui apxmea. K nomelleHMs M OCHOBHOro
Ha3Ha4YeHns1 OTHOCATCH:

apXMBOXPaHUNULLA;
paboyne nomelLeHnss paGoOTHUKOB apXxmBa;

nomMmeuwleHmna ana npuema m BPEeMeHHOro XpaHeHuda, And agantauun apXmBHbIX OOKYMEHTOB K HOBbIM
YCNoBUAM XpaHeHua nocrne nx nepemMeLleHnd (aKKﬂVIMaTVI3aLI,VIVI);

nomMeLlwleHna ana nsonauuu, /J,e3I/IH(*)eKLI,I/II/I N Oe3nHCEeKUMN Nopa*KeHHbIX apXUBHbIX JOKYMEHTOB;
nomeLleHns ans obecnbinnBaHus, nepenneta u pecrtaBpauln apXmMBHbIX JOKYMEHTOB;

noMeLLeHns Ans KONupoBaHWA U poTopecTaBpaummM apXMBHbIX [OKYMEHTOB, 0OpaboTku NneHkn wu
NPOBEAEHUSI TEXHNYECKOTO KOHTPONS ayAMOBU3YarbHbIX JOKYMEHTOB;

nomMmeuwleHna ana XpaHeHua y4eTHbIX JOKYMEHTOB;

YuTanbHbIM 3an C ydYacTkamu BblgayuM Aen U ChpaBOYHO-MOUCKOBbLIX CPEACTB, BPEMEHHbIM XpaHWUMMLLEM
(NMpocMOTpOoBLIN 3an, KOMHaTbI NpocNyLWNBaHUSA (POHOAOKYMEHTOB) (4anee - YMTanbHbIi 3an);

NOMeLLiEHNs KaTarioroB Mnu npu OTCYTCTBMU CMELManbHO BblAENEHHOro nomMelleHust - pabodas KomHaTa
apxvBa;

Hay4yHO-cnpaBoYHasa 6ubnmoTeka;

MeToaMYECKUIA KabUHET;

NnoMeLLeHNs ans 3KCNOHMPOBAHMWS apXMBHBbIX JOKYMEHTOB (BbICTABOYHbIN 3an).

3.2. Pa3mellueHne apxuBa B MpUCMOCOGNEHHOM 34aHUK (MOMELLEHUSIX) OONyCcKaeTcsl TOMbKO Mocre ero

obcnepoBaHva (B TOM uucre noABasibHbIX UM YepAayHblX MOMELLEHMN, paboTOCnOCOOHOCTUN SMeKTpoceTen,
OTOMUTENbHbIX N BEHTUNAUMOHHBLIX CUCTEM, MPOYHOCTU MEXITaXHbIX I'IeperbITI/II7I C y4yeToOM noTeHUMarnbHbIX
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Harpy3ok) npeacTaBUTENsAMU apxvBa, COOTBETCTBYHOLLEro YNONHOMOYEHHOrO opraHa WCMOMHMTENbHON BMacTy B
cdpepe apxvBHOro Aena Uy opraHa MECTHOrO camoyrnpasneHns <6>.

<6>YacTtb 5 ctatbn 14, yactn 1 n 2 ctatbn 15 dGegepanbHoro 3akoHa N 125-93.

I'Ipep,HasHaquHble aona XpaHeHua apXmMBHbIX OOKYMEHTOB MOMeELLeHUA B I'IpI/ICI'IOCO6J'IeHHOM noa apxus
34aHUN OOMKHbI ObITb N30JTMPOBaHbI OT OCTallbHbIX €ro NOMELLEHWIA.

He ponyckaeTcs pasmelleHne apxmBa:

B 30aHMAX, B KOTOPbLIX pacronoXeHbl npeanpusaTus obLLIeCTBEHHOIO MUTaHWS, FOTOBSILLME TOPSAYYO MULLY,
NPOAYKTOBbIE MarasuHbl M (UNKU) Cknagbl, OpraHu3aLuun, XpaHswme n (Mnn) NPUMEHSsILINE MNoXapoonacHble |
arpeccuBHble XMMUYECKME BELLIECTBA;

B BETXMX CTPOEHUSIX, OEPEBSHHBIX NOCTPONKaX, MOMELLEHMAX C OTHOCUTENBHON BNaXXHOCTbIO BO3ayxa bonee
55% 1 ¢ ne4YHbIM OTOMNEHNEM;

B nodBanax W MOMELLEHUSX, PaCrONIOXKEHHbIX HWXKE YPOBHSI MOBEPXHOCTU 3€MMM, 3a WCKMoYeHnemM
XpaHunuw, (noMeLleHuin), obecneymBatomx 3aWwmnTy OT NPOHUKHOBEHWUSI B HUX FPYHTOBLIX, TamnbiX Y MNaBOAKOBbIX
BOJ,.

3.3. ApxuBoxpaHunuilie SOSMKHO:
ObITb OTAENEHO OT APYrMX NOMELLEHN apXmnBa OrHEYrNopHbIMU CTEHAMMU U NEPEKPLITUAMNU;

ObITb yoaneHo oT nabopaTopHbIX, NPON3BOACTBEHHbIX, ObITOBLIX MOMELLEHWNI apXuBa U He UMEeTb ObLLMX C
HMMW BEHTUNSALMOHHBIX KaHarnoB;

ObITb rmapoun3onnpoBaHo;
MMETb BbICOTY HE MEeHee 2,2 M OT nona Ao HWKHEeN Yactu BbICTynarowmnx KOHCprKLI,I/IIZ nepekpbITUA NOTOJIKA,

UMETb MOKPbITUE CTEH, NOJ1I0B, NOTOJIKOB, O60py,EI,OBaHVIFI n CpeactB XpaHeHUA apXMBHbIX OOKYMEHTOB, He
co6|/|parou.|,v|x MNblflb N HE BblAENAKLWNX arpecCuBHble XMMnN4eCkmne BeLlecTBa,

UMETb 6eCI'IpeI'IF|TCTBeHHbIe BbIXOAbl K J'IVI(*)TaM N NEeCTHUYHbLIM KneTKaMm,

HEe MMEeTb BHYTPU pacnpenenimtesibHbiX LWNTOB, npeuoxpaHMTeneVl N OTKIYaLWmnx py6VIJ'IbHVIKOB, pr6
BOOOCHabXeHUs 1 KaHanM3aunmn, TEXHONOIMMYECKNX U ObITOBLIX BbIBOAOB BOAbI.

3.4. He ponyckaeTcsi xpaHeHue (POHOLOKYMEHTOB, BMOEOLOKYMEHTOB W 3MEKTPOHHbIX [OKYMEHTOB Ha
dun3nyeckn 060CcoBNEHHBLIX HOCUTENSX C MarHUTHLIM PaboynM CNnoem B apXMBOXPaHUIMLLE C MOCTOSIHHbIMU MK
nepeMeHHbIMU MarHMTHBIMW NONSMU HanpsikeHHoCcTbto 6onee 400 a/m.

IV. ObopynoBaHue Ansi XxpaHEHUs1 apXUBHbIX JOKYMEHTOB

4.1. ApxvB OCHallaeTcs MeTannMyecknMmmn crennaxamu, wkadamm, cendamm, wkadpamm-ctennaxamu. B
KayecTBe cneumnanbHOro oOOpPyAOBaHUA BO3MOXHO WCMOMNb30BaHWE CTaLMOHAPHbLIX OTCEKOB-OOKCOB C
MeTannuMyeckumMmm neperopogkamMm 1 nonkamu.

CTtanbHble cTennaxwu MoryT ObiTb MCMOMb30BaHbI OIS XpaHeHuA C*)OHO,EI,OKyMeHTOB, BMOEeOoOKYMEHTOB U
OIMEKTPOHHbIX OOKYMEHTOB Ha (bI/I3VI‘-IECKVI 060COBMNEHHBbIX HOCUTENSIX C MarHUTHBLIM pa6quM CIioeM TOJ1bKO Mnpun
ycnosumn nx pasmMarHM4mBaHnAa n 3asemMneHus.

JdonyckaeTcsi aKcniyatauuMs WMMEKLWUXCA [OEPEBSHHbIX W CMELUAHHbLIX CTennaxew, He MopaXeHHbIX
BronormyeckMMmn BpeguTensamMm n obpaboTaHHbIX OrHe3aLLMTHBIM COCTaBOM.
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4.2. B apxvMBOXpaHUNULIE C €CTEeCTBEHHbIM OCBELUEHWEM CTEeNnaxu U WKadbl OTKPbLITOrO TUNa
yCTaHaBNMBalTCA NeprneHauKynspHO CTEHaM C OKOHHbIMM NMPOeMamu, B apxmBoxpaHunuile 6e3 oKoH - C y4eTom
KOHCTPYKLIMOHHbIX OCOBEHHOCTEN NOMELLEHUS 1 UCMOMNb3YEMOro 060pya0BaHUS.

CraumoHapHble cTennaxmu, wkadbl, Cendbl, LWKadbl-CTENNaXN YyCTaHaBnMBawTCA C cobniogeHnem
cneayroLmnx HopmMaTUBOB;:

HavmeHoBaHne nosnunn PacctosHus,
He meHee, CM

PaccTosiHue mexay psagamu ctennaxen (rnasHbIv Npoxosa) 120
PacctosiHue mexay coceaHnMu cTennaxamu (npoxoa) 75
PaccTtosiHue mexay HapyXHOW CTEHOW 34aHusa U cTennaxamu, napannenbHbiMu 75
CTeHe
PaccTositHue mexay cTeHonm 1 TopuoMm cTennaxa (Lwkadga, cendpa) (obxon) 45
PacctosHue mexay NoTONKOM U BEPXHEN nonkon ctennaxa (wkada, cenda) 50
PaccTositHue mexay noniom 1 HKHEW NONKOM cTennaxa (wkadga, cenida) 15
PacctosHue mexgy nonom un HwkKHeW Monkon crtennaxa (wkada, cenda) B 30
LIOKOSbHbIX 3TaXax
PaccTosiHue oT HarpeBaTernbHbIX U (UN) OTOMUTENbHbIX YCTPOWCTB 100

MobunbHble cTennaxm yCTaHaBMBarOTCA B COOTBETCTBUM C peKoMeHOaaunamMm Uux I'IpOI/I3BOD,VITeJ'Iel7I nece
cobnogeHnem HOpMaTMBOB AJ1A CTaluMOHaPHbIX cTennaxen B YacTu rnNaBHOrO npoxoaa, paCCTOﬂHMVI OT BHELWHUX
CTE€H M NOTOJIKa NOMeELLEHNA, a TaKKe OT HarpesaTelibHbIX N (VIJ'II/I) OTONUTESNbHbIX yCTpOVICTB.

4.3. PacctosHusa (npoxodbl) Ans obopyaoBaHUA C BbIABWXKHBIMU SLMKAMW PacCYMTbIBAIOTCA C y4eTOM
TUnopasmepa obopyaoBaHus.

4.4. lNomelleHNs apxmBa, B KOTOPbIX OCYLLECTBNAETCH XpaHeHWe apXMBHbIX IOKYMEHTOB, a TaKkKe CTennaxm,
wkadbl, cendbl U MOMKM B KaXOOM OTAENbHO B3ATOM apxXmBOXpaHunuvwe (nomelleHun) OOSMKHbl ObiTh
NPOHYMEPOBaHbI:

cTennaxm, wkadbl U cendbl - NocnegoBaTenbHO CneBa HanpaBo OT BXo4a B NOMELLEHUE;

NoOnKu cTennaxemn, Wkadgos 1 cendoB - CBEPXY BHU3, CrieBa Harnpaso.

V. HOpMaTVIBHbIe peXXnMbl XpaHeHNA apXnBHbIX JOKYMEHTOB

5.1. MpoTnBONOXapHbIN PEXUM B apxXMBe perrnameHTMpyeTcs 3akoHogaTenscTBom Poccunckon deagepaunn,
perynupyroLumM BoNpocCkl NoXxapHon 6esonacHocTn <7>.

<7> lMoctaHoBneHune MNpaButensctBa Poccuickon ®eapepauunn ot 25.04.2012 N 390 "O npoTMBONOXapHOM
pexume" (CobpaHune 3akoHogaTtenbcTBa Poccunckon ®egepaunm, 2012, N 19, c1. 2415; 2019, N 39, cr1. 5420);
npuka3d MwuHkynbeTypbl Poccun ot 12.01.2009 N 3 "O6 yrBepxgeHum CneumanbHbiX MpaBuil MNOXapHON
Ge3onacHOCTM roCcyAapCTBEHHbIX M MyHUUMNanbHbIX apxuBoB Poccuinckon ®degepauun” (3apernctpmpoBaH
MuHioctom Poccnn 04.05.2009, permctpaumoHHbii N 13882).

5.2. ApXMBOXpaHI/IJ'Il/ILU,e OOKYMEHTOB Ha HUTPOOCHOBE TepputopuarnibHO [OOJIKHO OblTb OTAENeHo u
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N30NMPOBAHO OT APYrux, a Takke CHabXeHO AOMOMHUTENBHOM BbITSXKKON BO3yXa B €r0 HUKHEN 30HE.

5.3. OxpaHHbI pexum B apxumBe YCTaHaBNUBaeTCA B COOTBETCTBMU C WHCTPYKLMEN O MPOMYCKHOM W
BHYTPMOOBEKTOBOM pexumax, YTBepXAaemol foKarnbHbIM aKkTOM apxvBa W COMacoBaHHOW C opraHu3auunen,
OCYLLECTBMAIOLLEN OXpaHy apxmBa Ha OCHOBaHWW JOroBopa.

5.4. MNpoxoa Ha TeppuToputo (B MOMELLIEHWS) apXMBa, a TakkKe BbIHOC U3 HErO apXMBHbLIX JOKYMEHTOB U (Urn)
MX KOMWA, CMPaBOYHO-NMOMCKOBbLIX CPEACTB K HWUM, MeyaTHbIX W3OaHWA W maTtepuarnbHblX LEHHOCTeN
ocyLLlecTBMAeTCs:

nonb30oBaTeNaAMN YATanNbHOro 3ana - B COOTBETCTBMM C [1OpSaKOM MCNOMNb30BaHUS apXMBHbIX JOKYMEHTOB B
rocygapcTBEHHbIX M MyHULMNAnbHbIX apxmBax Poccuiickon ®efepaunm <8>;

<8> [lpukas PocapxmBa ot 01.09.2017 N 143 "O6 yrtBepxaeHun [lopsagka MCNONb30BaHUS apXMBHbIX
OOKYMEHTOB B TOCYAapCTBEHHbIX W MyHuUMNanbHbiX apxumBax Poccuiickon ®epepaumun (3aperncrpyMpoBaH
MwuHtoctom Poccun 01.11.2017, pernctpaumnoHHbii N 48765) (aanee - npukas Pocapxuea N 143).

npeacraBunTenamu Cy,lJ,66HbIX, npaBoOOXpaHUTENIbHbIX N UHbIX YNONMTHOMOYEHHbIX OpraHoB - B COOTBETCTBUM C
3akoHogartenscTBom Poccuiickon denepaumm <9>;

<9> Yactb 1 ctatbn 57 [paxgaHckoro npoueccyanbHoro kogekca Poccunckon ®epepauun (CobpaHue
3akoHogartenbcTBa Poccunckon ®egepaunn, 2002, N 46, ct. 4532; 2018, N 49, cT1. 7523) (ganee - TIK); nyHkT 19
ctatem 5 YronoBHO-npoueccyansHoro kogekca Poccuiickon ®egepaummn (CobpaHne 3akoHogaTenbcTBa
Poccuinckon ®epepaumn, 2001, N 52, ct. 4921; 2016, N 1, ct. 60) (ganee - YIK); nyHkt 2.1 ctatbm 4
®epepanbHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypatype Poccuinickon ®epepaunn” (Cobpanue
3akoHogartenbcTBa Poccuickon ®egepauun, 1995, N 47, ct. 4472; 2014, N 30, cT. 4234) (panee - PegepanbHbin
3akoH N 2202-1).

paboTHMKaMM apx1Ba Y UHBIMU MLL@MMU - NO NPOMYyCcKaM.
Mopsinok oopMNeHUs 1 Bblgaum NponyckoB YCTaHaBNMBAETCS NOKanbHbIM akTOM apxvBa.
5.5. MpaBo Ha JocTyn B apxvMBoXpaHunuie (MomMeLleHre aAns XpaHeHUs: apXMBHbIX JOKYMEHTOB) UMEIOT:

pykoBoOWTENb apxvmBa U €ro 3amecTuTenb, B 06A3aHHOCTM KOTOPOro BXOASAT BOMPOCHI oBecrnedeHus
COXpPaHHOCTY;

pabOoTHUKM AaHHOTO apXUBOXPaHUIMLLA;

Apyrve paboTHMKM apxuBa B COMPOBOXAEHWW 3aBefyloLlero apXMBOXpaHuIWLLEeM WnvM nuua, ero
3amelLialoLLLero;

MHble TUua B COMpPOBOXOEHWW 3aBenylllero apxmBoxpaHunuuiem wunun nuda, ero 3ameullarouiero, C
paspelleHna pykosoamTena apxmea Uunm ynoiHOMO4YeHHOro MM OoJmKHOCTHOIO Ninua.

5.6. ApxmB obopyayetcs cpeactBamMyu aHTUTEPPOPUCTUYECKOW 3alUMLLEHHOCTM B COOTBETCTBUM C
TpeboBaHMAMUN K AHTUTEPPOPUCTUHECKON 3aLUMLLEHHOCTM MECT MaccoBOro npebbiBaHMsA nogen u 0O6BbEKTOB
(TeppuTopuit), Nognexawmx obs3arenbHON oxpaHe BOWCKaMu HauuoHanbHou reapamm Poccuiickon degepaunn,
yCTaHoBneHHbIMU MNMpaButenscteoM Poccunckon ®egepaumm <10>.

<10> lMocTaHoBneHue lNpaButensctBa Poccuiickon Pepepaumm oT 25.03.2015 N 272 "O6 yTBEpXKAEHUN
TpeboBaHWA K aHTUTEPPOPUCTUYECKON 3aALLUMLLIEHHOCTM MECT MacCOBOro npebbiBaHMsA noaen U oObEKTOB
(TeppuTopui), nognexawmx oba3aTtenbHON oxpaHe BOMCKaMy HauMoHaneHon reapaum Poccuiickon depepaumm, n
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¢dopm nacrnoptoB 6Ge3onacHoCTM Takux MecT u obbektoB (Tepputopun)' (CobpaHve 3akoHoOaTeENbCTBA
Poccuinckon ®egepauun, 2015, N 14, ct. 2119; 2018, N 5, cT1. 747).

5.7. OcHalleHuo cpeacTBamMm OXPaHHOW CUrHanNM3aumMm nognexar noMeLleHnst apxmea, B KOTOPbIX:
NMOCTOSIHHO UJTN BPEMEHHO XPaHATCS apXMBHbIE AOKYMEHTHI;

YCTAHOBIIEHO CepBepHoe obopyaoBaHue, obecneuvBatollee YHKUMOHUPOBaHUE  MHOPMALMOHHOM
cUCTEeMbl apxuBa.

CpepacTtBa OXpaHHOW cuUrHanu3auumy ycTaHaBNMBalOTCH Ha OCHOBHOW BXOA B 3[4aHue (nomeLleHusi) apxusa
NPy OTCYTCTBUM KPYIIOCYTOYHOTO NOCTa OXPaHbl, a Takke Ha aBapuiiHble U 3anacHble BbIXOAbI.

5.8. ExxeqHEBHOMY one4aTbIBaHUIO MO OKOHYaHMIO paboyvero gHA noanexar:
nomeLLieHns apxmBa, ykasdaHHble B nyHkTe 5.7 [Npasun;

Haxogdauimecda B HeonevyaTtbiBaeMblX MOMELLEHUAX apxuBa LIJKaCbe n Cel7|(bbl, B KOTOPbIX BpeMEeHHO
HaxoOgATCA apXMUBHbIE OOKYMEHTbI, @ TaKKe XPaHATCA y4eTHble JOKYMEHThI.

5.9. MNomelleHnss apxnBa, B KOTOPbIX MOCTOAHHO MMM BPEMEHHO XPaHATCH apXWBHblE AOKYMEHTbI, JOMKHbI
OblTb 0GOpyaooOBaHbl ABEPAMM MOBBLILEHHON TEXHWYECKOW YKPEMneHHOCTU MW (MNn) 3amMkaMu  YCUIIeHHOW
cekpeTHOCTU. Kaxablii 3aMOK JOMMKEH UMETb HE MEHEE ABYX KOMMIEKTOB KIToYeid, OOMH U3 KOTOPbIX XPaHUTCS Ha
MOCTY OXpaHbl UNN B KaOWHETE PYKOBOAMTENS apXvBa WU YNOHOMOYEHHOTO UM AOIHKHOCTHOMO Nnua.

Bce ak3eMnnsapbl knovei OT MOMELLEHUA apxuBa (3a MCKMHOYEHMEM OTHOCSLUMXCS K MOMELLEHUsIM, Ha
KOTOpbl€ PacnpOCTPaHAETCH PEXMM CEKPETHOCTM) YYMUTBIBAIOTCS B XXYpHarne perncrpaumm Knoyen.

5.10. B pabo4yee Bpems B oTCyTCTBUME PABOTHMKOB MOMELLEHUS apxuBa, B KOTOPbIX MOCTOSIHHO UMK
BPEMEHHO XPaHATCS apXMBHbIE JOKYMEHTbI, JOIMKHbI ObITb 3aKPbIThI HA 3aMOK.

5.11. ApxvmB o06s3aH obecneunTb 3awmTy MWHGOPMaLMM W MNEePCOHarnbHbIX AaHHbIX, COAEPXaluuxcs B
apXMBHbIX [AOKYMEHTax W B WH(OPMAaUUOHHOW CUCTEME apxumBa, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccunckon ®egepaumm <11>.

<11> depepanbHbli 3akoH N 149-03; depepanbHbii 3akoH oT 27.07.2006 N 152-03 "O nepcoHanbHbIX
AaHHbIX" (CobpaHue 3akoHogaTenbcTBa Poccunckon ®enepaumn, 2006, N 31, c1. 3451; 2018, N 1, cT. 82).

5.12. ApXI/IBHbIe OOKYMEHTbl OOJIKHbl XPaHUTbCA B BEHTUIMPpYyEMOM MOMELLEeHUN, obecneunBaloLwnM
peunpkynaunio Bo3gyxa C KpaTHOCTbIO Bo3p,yxoo6meHa He MeHee 2/3 B 4Yac U cTabunbHOCTbL TemMnepaTtypHo-
BJTaXXHOCTHbIX XapaKTepucTtuk B03,D,YLIJHOI7I cpenbl.

5.13. TNapameTpbl BO3AYyWHOW Cpedbl B apXUBOXPaHWNMLE [OOKYMEHTOB Ha OymaxHOM HocuTene,
000OpyAOBaHHOM CUCTEMOMN KOHOWLMOHUPOBAHUSA BO34yXa, AOJMKHbI COCTaBnATb: TemnepaTtypa 17 - 19 °C,
OTHOCUTErNbHAasA BraxHOCTb Bo3gyxa 50 - 55%.

5.14. TMapameTpbl BO3OYLHOMN Cpedbl B apXMBOXPaHUINULLE ayAuOBU3yanbHbIX OOKYMEHTOB [OOSKHbI
COCTaBNATh:

Bua HocuTens (ocHoBbI) Temnepatypa Bo3gyxa (t) °C BnaxHocTb Bo3ayxa (! ) %
AOKyMeHTa

qepHo-6enble LUBETHbIE qepHo-6enble LUBETHbIE

MWH. C | MaKC. C | MUH. C | MaKC. C | MUH. C | MaKC. C | MMH. C | Makc. C
Y4eTOM | Y4ETOM | Y4ETOM | Y4ETOM | Y4ETOM | YH4ETOM | Y4ETOM | y4ETOM
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JONycK | Aonyck | 4onyckK | AoMnycK | AoOMycK | AoMycK | Aonyck | aonyck

a a a a a a a a
KMHOZOKYMEHTHbI
HUTPOOCHOBA 0 +10 5 +5 40 50 40 50

(n3 HUTpOUENNONO3bI)

bGesonacHass ocHoBa (M3
TprawueTaTueniososbl Unu +2 +15 -5 +5 40 50 40 50
nonuatunentepedTanara)

POTOAOKYMEHThI

nneHka +8 +15 -5 +5 40 50 40 50
doTobymara +17 +19 +2 +5 40 50 40 50
CTeKrno
ambpoTun +8 +15 -5 +5 40 50 40 50
Aareppotun
deppoTun

hOHOAOKYMEHThI, BUAEOOOKYMEHTbI
Ha MarHUTHOW neHTe, MWH. +8 MuH. 40
MarHUTHbIX HOCUTENAX makc +15 makc. 50

5.15. He ponyckatoTcs ce30HHbIE U CYTOUHblE KonebaHusi TemnepaTypbl B apxmBoxpaHunuiie 6onee 4yem Ha
5 °C 1 oTHOCMTENbHOW BraXkHOCTM Bo3ayxa bonee yem Ha 10%.

5.16. B nomeLlleHusix apxmBa C HeperynvpyeMbiM TemnepaTypHO-BNAXHOCTHBIM PEXUMOM [OMycKaeTcst
BpeMeHHoe (00 2 MecsLeB) XpaHeHWe apXMBHbIX OOKYMeHTOB npu Temnepatype 20 +/- 5 °C 1 oTHocuTensHON
BnaxHocTn Bo3gyxa 50 +/- 20% npu npoBegeHUM UX PU3UKO-XUMUYECKOW W TeXHUYeckon o6paboTku,
npeaycmoTtpeHHon rnasou Xl MNpasun, 1 ncnonb3oBaHUu.

5.17. KoHTponmb 3a TemnepaTypHO-BMaXHOCTHbIM PEXMMOM B apxuBoXpaHunuvuie obecneuynBaeTcs
pasvelleHMeM B OLHOW WM HECKOSIbKMX KOHTPOMbHbIX TOYKax (B 3aBMCMMOCTW OT KOHCTPYKLMOHHbIX
0cobeHHOoCTEN 1 KybaTypbl) apxMBoXpaHunuLia (NoMeLLeHNs) Ha BbICOTE HEe MeHee 1 M, BAanu oT OTONUTENbHbIX U
BEHTUMSLMNOHHBIX CUCTEM, KOMMIIEKTA KOHTPOSTbHO-N3MepPUTENbHbBIX MPUOOPOB B COCTaBe: TEPMOMETP M TMIPOMETP
nnun TepmorurpomeTpa.

N3mepeHnst TeMnepaTypHO-BMNaXHOCTHbLIX NMapaMeTpoB BO3AYLLHOW cpefbl NPOU3BOASTCA B OOHO U TO Xe
BpPEMSI CYTOK:

B KOHOMLMOHMPYEMOM apXUBOXpaHunmiLe - 1 pas B Heernto;
B HEKOHAMLMOHMPYEMOM apXMBOXPaHUNNLLE - 2 pa3a B HeEen!o;
Mpyu HECOOTBETCTBMU NapaMeTpoB HOPMATMBHbLIM TPeGoBaHUAM - 1 pas B CyTKu.

Apx1B 06513aH NPOBOAMTL MOBEPKY M (MN) 3aMeEHY KOHTPOSbHO-M3MEePUTENbHBLIX MPUBOPOB B COOTBETCTBMM
C TEXHUYECKON AOKYMeHTaUMen K HUM.
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Mpu oOTCyTCTBUM B 30aHMM  apxvMBa aBTOMATMYECKOW CUCTEMbl  YMNpaBMneHWs BEHTUNSAUMEN U
KOHOULMOHMPOBAHNEM BO34yXa MOKa3aHWsi KOHTPOSbHO-U3MEPUTENbHbLIX NPUOOPOB B KAXOOM apXMBOXPaHUIULLE
(UKCHPYIOTCA B PEMMCTPALMOHHOM >XypHarne, B KOTOPOM Takke OTpaXalTcs AaTbl NOBEPKM NPUOOPOB U Mepbl,
MPUHSATbIE MO HOpManu3aumMm TEMNePaTypPHO-BIAXXHOCTHOMO peXxuma B Cry4yasix ero HapyLleHus.

5.18. ApxvBHble OOKYMEHTbl HEOOXOAMMO XpaHUTb B TEMHOTE, ANS YEro OHU pas3MeLLaloTCsl B NEepBUYHbIE
cpencTtBa XpaHeHus, npegycMoTpeHHble rnason VI MNpasun.

5.19. B apxuBoxpaHunuLie AonyckaeTcs:

€CTeCTBeHHOe ocCBelleHne npu ycnosumm nNpuMMEeHeHUA Ha OKHax CBeTOpaCCGVIBaTeJ'IeVI, perynatopos
CBETOBOIO NOTOKa (CI'IeLI,VIaJ'IbeIX CTeKOJ'I), 3aLlUNTHbIX d)VIJ'IprOB n HOKprTMVI, xXanwasu;

WCKYCCTBEHHOE OCBELLEHMNE 3MeKkTpornaMnamu HakanMBaHWs B 3aKpbiTbiX MradoHax C rMagkon Hapy>KHOW
NMOBEPXHOCTbIO, €CNN YPOBEHb OCBELLEHHOCTM B Auanas3oHe BUAMMOrO CrnekTpa Ha BEepPTUKanbHOW MOBEPXHOCTM
cTtennaxa Ha BbicoTte 1 M oT nona He npesbiwaeT 20 - 50 nk, Ha ropusoHTanbHOM - 100 nk <12>.

KoHcynbTaHTlnoc: npumeyaHue.

B odmumanbHomM TekcTe [oKymeHTa, Buammo, pfonyweHa onevatka: CadluH 2.2.1/2.1.1.1278-03 yTB.
nocTaHoBreHnem [MaBHOro rocyaapcTBEHHOro caHutTapHoro Bpayda P® ot 08.04.2003 N 34, a He oT 15.03.2010
N 20.

<12> 'naea lll CanlnH 2.2.1/2.1.1.1278-03. CaHuTapHble npaBuna u HopMbl. [MrmeHnyeckune TpeboBaHms K
€CTECTBEHHOMY, NCKYCCTBEHHOMY U COBMELLEHHOMY OCBELLEHUIO XUIbIX U OOLLECTBEHHbIX 34aHUN, YTBEPXKOEHHbIX
nocTaHoBneHnem [MaBHOro rocygapCcTBEHHOro caHuTapHoro Bpada Poccunckon ®epepauum ot 15.03.2010 N 20
(3apeructpupoBaHo MuHioctom Poccun 08.04.2010, pernctpaumoHHsin N 16824).

Paspellaetca npyuMmeHeHne MIOMUHECLEHTHBIX NaMn C ype3aHHbIM ynbTpaduoneToBbiM y4acTKOM CNeKTpa,
CBETOANOOHBIX CBETUMBbHMKOB, pPa3peLlUeHHbIX YMONHOMOYEHHbIM defeparnbHbiM  OpraHoM  UCMOMHUTENbHOWM
BnacTu B cdhepe noxapHon 6esonacHoctn <13>.

<13> Ctatbm 3 n 16 ®depepanbHoro 3akoHa oT 21.12.1994 N 69-®3 "O noxapHon 6esonacHocTn"
(CobpaHue 3akoHogatenscTBa Poccuiickon ®enepaunn, 1994, N 35, ct. 3649; 2016, N 1, cT. 68; 2017, N 27, cT.
3938); ®epepanbHbin 3akoH oT 22.07.2008 N 123-P3 "TexHWYecKMn pernameHT o TpebGoBaHUSAX MNOXapHOW
6e3onacHocTn" (CobpaHne 3akoHogatensctBa Poccuiickon ®enepauun, 2008, N 30, ct. 3579; 2018, N 53, cT.
8464); noctaHoBneHue [NpaButenbctBa Poccuiickon ®epepaumm ot 25.04.2012 N 390 "O npoTtuBonoxapHOM
pexume" (CobpaHue 3akoHogaTtenbcTBa Poccuickon ®egepauun, 2012, N 19, cT. 2415; 2019, N 39, cT. 5420).

5.20. ApxuBHble [OOKYMEHTbl AOMKHbl OblTb 3allMLeHbl OT CBETOBOrO BO3AEWCTBUS NPW MNpoBeAeHUU
PU3NKO-XMMUYECKON 1 TeXHNYeckon obpaboTku, npegycmoTpenHon rmason Xll MNpasun, n NcnonbL3oBaHuu.

5.21. CaHWUTapHO-TUTIMEHNYECKMI PEXMM B apxvBe JO/MKEH COOTBETCTBOBATb TPEOOBaHNSAM, YyCTaHOBMNEHHbLIM
YNOfIHOMOYEHHbIM ~ dhegepanbHbiM — OpraHoM — WCMOMHUTENbHOW  BNacTu, OcCyllecTBAsoWmuM  deaepasnbHbIi
rocyfapCcTBeHHbI CaHUTapHO-3aNNAEMUOIOrMYECKUn Haa3op <14>.

<14> CaHluH 2.2.4.1294-03. 2.2.4. dusnyeckne axkTopbl NPOM3BOACTBEHHON cpedbl. [urneHnveckune
TpeboBaHMA K a3POMOHHOMY COCTaBy BO34yXa NPOM3BOACTBEHHbLIX WM OOLIECTBEHHbIX NomelleHuin. CaHuTapHo-
anuaeMuonornyeckue npasuna M HOpMaTUBLI, YTBEPXKAEHHble MOCTaHOBNEeHWeM [NaBHOro rocyaapCTBEHHOMO
caHuTapHoro Bpaya Poccunckon ®epepaumm ot 22.04.2003 N 64 (3apeructpupoBaHo MwuHioctom Poccuu
07.05.2003, peructpaumoHHbii N 4511); CanluH 2.2.4.3359-16. "CaHutapHo-anugemmonorudeckne TpeboBaHms K
dusnyeckum aktopam Ha paboumx MecTtax", yTBEpXAEHHble MOCTaHOBMEHMEM [TaBHOrO rocyaapCTBEHHOMO
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caHuTapHoro Bpada Poccuinckon ®epepauumn ot 21.06.2016 N 81 (3apeructpupoBaHo MwuHiocToM Poccum
08.08.2016, pernctpaumnoHHbin N 43153).

5.22. Hapnexaulee CcaHUTapHO-TMIMEHMYECKOE COCTOSIHUE B apXMBOXpaHuUnuWe noadepXuBaeTcs
NpoOBEAEHMEM B HEM HE pexe OAHOro pasa B Mecsil BnaxkHou ybopku nonos, obecnbinveBaHus ob6opyaoBaHus U
NepBUYHBLIX CPEACTB XpaHeHWs, 06paboTKM LIOKOMbHbIX YacTel cTennaxewn, NAMHTYCOB, NOAOKOHHUKOB BOAHLIMMU
pacTBOpaMu aHTUCENTUKOB.

5.23. ApxuBHble JOKYMEHTHI (BbIOOPOYHO, HO He MeHee 0,01% oT obLero KonMyecTBa eguHNLL XpaHeHUs) n
apxuBoOXpaHunue He pexe AByX pa3 B rog (B Havane W KOHUEe OTOMUTENbHOro cesoHa) nognexar
3HTOMOSOTNYECKOMY U MUKOFOMMYECKOMY OCMOTPY.

5.24. ApxvBHble AOKYMEHTbl, noaBepriumecs Ouonormn4eckomy mnOpaxeHuo, noanexar HemearneHHon
M30MAUMN U CaHMTapHO-TUrMeHn4eckon obpaboTke (Je3nHdekunn, Oe3nHCeKuun), a apxXMBOXPaHUIULLE,
nopaxeHHoe BMoNorMYecknMn BpeanTensamu, - gepatusaumm.

5.25. Ipwn paboTe ¢ yHUKanbHbIMU JOKYMEHTaM HEO6X0AMMO MCMONb30BaTb TKAHEBLIE MEPYATKM.

VI. NMepBnYHbIE cpeacTBa XpaHeHUs

6.1. Apx1BHbIE JOKYMEHTbBI NOANEXaT pa3mMeLleHuto:
Ha GymaxkHOM HocuTere - B Kopobkax, nankax, KoHBepTax;
ayamoBuM3yarnbHble - B kKopobkax v Brokcax, smkax ynakoBOYHbIX Ans punbMoB (sydax), KoHBepTax;

3NEKTPOHHbIE Ha hramyeckn 060CcoBNEHHBIX HOCUTENSNAX - B YNAKOBKE, peKOMEH40BaHHOM NPON3BOANTENSIMU
HocuTenen.

6.2. [lonyckaeTcsi XpaHeHVWe apXMBHbIX OOKYMEHTOB Ha BymaXHOM HOcuTene B CBHA3Kax Mpu YCNOBUWM KX
ynakoBku B Bymary, kapToTek, BKIToYeHHbIX B cocTaB ApxmnBHoro doHaa Poccuickon degepauuu, - B KapTOTEYHbIX
ALLMKaX.

6.3. ApxvBHble OOKYMEHTbl B MEPBUYHbLIX CPeACTBaX XpaHEHWs pasMeLlalnTCs B apXMBOXpaHUMMLLE Ha
obopyaoBaHuu, NpeaycMoTpeHHOM nyHKTom 4.1 MNpaswun.

6.4. Bo Bcex nomeLleHusx apxmBa He [OonyckaeTcAa pas3MelleHune, BKIr4Yaa BpeMeHHOEe, apXUBHbIX
OOKYMEHTOB Ha noJj1y 1 nogoKOHHUKaX, B TpaHCFIOpTHOVI Tape.

6.5. JluueBas cTOpOHa Kaxgoro MNEpPBUYHOIO CPEACTBa XPaHEHUSI apXMBHbIX LOKYMEHTOB CHabxaetcs
SIPILIKOM, Ha KOTOPOM YKa3bIBAKOTCA HOMEP apXMBHOro ooHAa, HOMEp ONUCK Aerl, JOKYMEHTOB, KpanHue Homepa
€[VHUL, XPaHEHUS, HaXOOALLMXCS B HEM.

[onyckaeTcsa gononHeHne apnblka:

NOMHbIM HaMMEHOBAHNEM apxmBa 1 (Mnn) ero abopeBmaTypo;

Ha3BaHMeM apxXMBHOIo PoHAa;

LWITPUX-KOAOM, paano4acTOTHbIM I/ID,eHTVI(*)I/IKaTopOM;

OTMETKOMW O HanM4um o0cobo LEHHbIX OOKYMEHTOB, noanexawmnx 3sBaKkyauun npm BO3HUKHOBEHUU
‘4pe3BbIHaI7IHbIX cmyaumﬁ, B nepuon Mobunmsaumm n B BOEHHOE BpemM4A;

OTMETKOWN 06 OTCYTCTBYIOLLEN UMW NPOMYLLEHHON eANHULE XPaHEHUS.

OneKTpOHHble JOKYMEHTbl Ha dum3nyeckn 060COBNeHHbIX HOCUTENnsax CHabXxalTca Bknagplamu
(3TMKeTKaMK) C X apXMBHBIM LLNPOM.
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VII. Oco6eHHOCTU XpaHEeHUA ANEKTPOHHbIX OKYMEHTOB

7.1. XpaHeHne 3aneKkTPOHHbIX JOKYMEHTOB B apXMBE OCYLLECTBMAETCS:

Ha u3nyeckn 060COBNEHHbIX HOCUTENAX - B ABYX 9K3EMMNNsApax, OOMH M3 KOTOPLIX SBMAETCH OCHOBHbIM,
apyront - paboyum. [Mpu 3TOM OCHOBHOW U pabouMii 3K3EeMMMSPbl XPaHSATCA B pasHbiX apXMBOXpPaHWUNMLLAx
(nomeLeHUsX), Npyu TeMNepaTypHO-BNaXHOCTHOM peXVMe, PEKOMEHAOBAHHOM MPOU3BOANTENSIMU HOCUTENEN;

B MH(POpPMAaLMOHHON cucTeme apxuBa - Ha cobcTBeHHOM obopyaooBaHMM apxmBa unu B drefepansHOM U
(nnn) permoHanbHOM XpaHWUnuMLLEe 3NEKTPOHHbIX AOKYMEHTOB.

7.2. OGs3aTenbHbIMU YCIIOBMSIMU XPaHEHWs! 3MEKTPOHHbIX [OKYMEHTOB Ha dusmyeckn 060CoBNeHHbIX
HOCUTENSAX ABMSAOTCS:

npUMeHeHne HocuTenew, npeaHasHavyeHHbIX And gonroBpemeHHoro (cebiwe 10 neTt) xpaHeHus
MHopMauuu;

Hannyne TeXHU4YeCKnX W nporpamMmmHbIX CpencTtB, MO3BOJIAOLWMX OCYLEeCTBIIATbL UX BOCnpou3BedeHune,
MUrpauumio 1 KOHBepTauuto, a Takkke KOHTponmMpoBaTb ¢>M3qucr<oe N TEXHNYECKOE COCTOAHNE;

nposegeHne murpaumm Ha HoBble HOCUTENN N KOHBEPTaUun B COBPEMEHHbIE d.)OpMaTbI;

opraHmzauma KOHTpOIA 3a UX ayTeHTUYHOCTbH, UEeNOCTHOCTbHO, OOCTOBEPHOCTbIO, NMPUrogHOCTbO OnA
MCcnonb3oBaHuA.

7.3. HopmaTuBHble YCNOBUSI XpPaHEHUS] SMEKTPOHHbLIX OOKYMEHTOB B WMHMOPMALMOHHOW cCUCTEME apXxuBa
obecrneynBatoTCcs:

ee cooTBeTCcTBMEM TpeboBaHuAM 3akoHopaTenoctBa Poccuiickon ®degepaunn B obnactm cosgaHus,
pa3BuTWA, BBOAA B 3KCMyaTaumio rocyaapCTBEHHbIX MHPOPMAaLMOHHBIX CUCTEM U XPaHEHUs B HUX MHAOpMaLum
<15>;

KoHcynbTaHTlntoc: npumeyaHue.
B odumunanbHoM TekcTe [OKYMeHTa, BMAMMO, [OMylLleHa onevaTka: UMeeTcss B BMAY MOCTAHOBIEHME
MpaButenbctea P® N 676 ot 06.07.2015, a He oT 06.06.2015.

<15> depgepanbHbli 3akoH oT 28.12.2010 N 390-®3 "O 6esonacHocTn" (CobpaHue 3akoHogaTenbCTBa
Poccuinckon ®egepaummn, 2011, N 1, ct. 2; 2015, N 41, cT. 5639); noctaHoBneHue lMpaButenscrea Poccumnckom
®epepaumn ot 06.06.2015 N 676 "O TpeboBaHWsIX K NOpsOKYy CO3L4aHWs, pasBUTUS, BBOOA B 3KCMnyaTauwmio,
akcnnyaTauMmM M BbiBOAa W3 3KCnnyaTauuyM ToCyAapCTBEHHbIX WMHMOPMALMOHHLIX CUCTEM W [arnbHENLEero
XpaHeHus1 cogepxawencs B ux 0asax paHHblx WHpopmauun" (CobpaHve 3akoHopaTensctBa Poccuiickon
®epepauuun, 2015, N 47, cr. 6599; 2019, N 16, ct. 1928); nocraHoBneHue [lpaBuTtensctBa Poccuiickon
®epepaumu ot 14.11.2015 N 1235 "O ceaepanbHOn rocyaapCTBEHHON MHAOPMALMOHHOW CUCTEME KoopAnHaLUm
nHcpopmatmsauymmn” (CobpaHue 3akoHogatensctBa Poccunckon ®epepauun, 2015, N 47, ct. 6599; 2018, N 40, cT.
6142).

cobnogeHvem npu ee akcnnyaTaumm TpeboBaHuin MHOPMaLMOHHOM B6e30MacHOCTU 1 3aLnTbl MHGOPMaLMK
<16>;

<16> Ctatbs 16 depepanbHoro 3akoHa N 149-®3; npukas PCTOK Poccum ot 11.02.2013 N 17 "O6
yTBepxaeHun TpeboBaHunm o 3awute MHopmMauum, He COCTaBNSOLWEN rocygapCTBEHHY TalHy, coaepKallencs
B rocygapCTBeHHbIX WHGOPMaUMOHHbIX cuctemax" (3apermctpupoBaH MuHioctom Poccun  31.05.2013,
pernctpaumoHHbin N 28608), ¢ nameHeHnsiMn, BHeceHHbiMu npukazom OPCTIK Poccum ot 15.02.2017 N 27

www.consultant.ru CrpaHuua 13 u3 69
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
consultantplus://offline/ref=2EC3030DD13BA12E2BED415497B7C4EFFCE9712C941B81C1BFF817D1C5BB148707EC7693245E7C007C6AAA1878C9oFL
consultantplus://offline/ref=2EC3030DD13BA12E2BED415497B7C4EFFBEF732E9D1681C1BFF817D1C5BB148707EC7693245E7C007C6AAA1878C9oFL
consultantplus://offline/ref=2EC3030DD13BA12E2BED415497B7C4EFFBEF732E9D1581C1BFF817D1C5BB148707EC7693245E7C007C6AAA1878C9oFL
consultantplus://offline/ref=2EC3030DD13BA12E2BED415497B7C4EFFBED742E981781C1BFF817D1C5BB148715EC2E9F265763047F7FFC493EC89649CFF996B51C7D14FDC0o4L
consultantplus://offline/ref=2EC3030DD13BA12E2BED415497B7C4EFFCEA7326941081C1BFF817D1C5BB148707EC7693245E7C007C6AAA1878C9oFL

Mpuka3s Pocapxvea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

(3apeructpupoBaH MuHioctom Poccun 14.03.2017, pernctpaumoHHbin N 45933).

pe3epBHbIM KOMUPOBAHUEM JNIEKTPOHHBLIX [OOKYMEHTOB, B TOM 4uCrie Mpu MpUMMEHEeHUU 0BnadHbIX
TEXHOMOrMM, U UX KOHBEpTaLUnen B COBpEMEHHbIE (bopMaThI.

VIIl. PazameweHne apXMBHbIX JOKYMEHTOB

8.1. PaccTaHoBKa apXMBHbIX OKYMEHTOB ONpeaensieTcs NnaHoM (CXeMoW) pasMeLLEHNS apXUBHbIX (DOHLOB,
yTBEp)XOaeMblM PYKOBOAUTENIEM apXxuBa, C y4eToM HeoBbXoOoMMOCTM NOKanu3auuu apXuMBHbIX AOKYMEHTOB, AN
KOTOPbIX YCTAHOBIIEH OCOOLIN PEXNM XpaHEHWS.

8.2. OTgenbHOMY OT OpYrMX apxXMBHbIX OOKYMEHTOB (0BOCOGNEeHHOMY) XpaHeHMI0 noanexaT apXuMBHble
OOKYMEHTbI:

cofepxallme CBeeHNsl, COCTaBMsOLLME FTOCYAAPCTBEHHYIO TalHYy;
KMHOOOKYMEHTbI Ha HATPOOCHOBE;
noasepriunecs GonorMieckoMy NoPaKeHuIo;

nepefaHHble Ha BPEMEHHOE XpaHeHWe B apXuB Mo JOroBOpY U HE OTHECEHHbIE K cocTaBy ApXMBHOMO GhoHAa
Poccuickon ®egepauun.

8.3. CendoBOMYy XpaHEHUIO C 3aMeLleHMeM B MEPBUYHbBIX CPEACTBAX XPaHEHWs KapTamMu-3amecTUTensmu
noanexar eAuHULbI XpaHEHUSI:

coaepxalwme yHukKanbHble JOKYMEHTDI;
nMerwwne B O(bOpMJ'IeHVII/I Unn NpUNoXeHnn K HUM gparoueHHble MmeTansbl U KaMHW.

8.4. MecToHaxoxgeHne apxvMBHbIX [OOKYMEHTOB 3akpennsetcd B MO(pOHOAOBOM W MOCTEMMaXHOM
Tonorpadmyeckux ykasatensx, BedylMXcA B npegenax OTAEeNbHOro apxvmBoxpaHunuwia (nomelleHus) Ha
BymMaxkHOM HocuTene un (Mnun) B 3NeKTPOHHOM BUAE.

Mpu BegeHUn Tonorpaduyecknx ykasarenem:

Ha GymaxHOM HocuTene - OAMH M3 ero 3K3eMMsApoB XpaHUTCA Yy paboTHUKA, OTBETCTBEHHONO 3a yyeT
[OKYMEHTOB apXuBa, BTOPOW - B COOTBETCTBYIOLLEM apXUBOXPAHWUIMLLE;

B 3I1IEKTPOHHOM BUAe - B MH(POPMALMOHHOW CUCTEME apXuBa.

Bce n3meHeHns B MeCTOHaxoXAeHN apXMBHbIX JOKYMEHTOB (PMKCHMPYIOTCS B Tomorpadpmyeckmx ykasarensx,
a TaKke oTpaXKaloTCs B NniaHe (Cxeme) pasmeLLeHNss apXuBHbIX (OOHO0B.

IX. XpaHeHUe nevyaTHbIX U3QaHUK, My3eAHbIX NPeaMeTOB

9.1. PasmelleHune, XxpaHeHne, NpoBefeHne NPOBEPKN HANUYNS U COCTOSHWUS NeYaTHbIX U3g4aHni N My3€enHbIX
NpeamMeToB OCYLLECTBNSETCA B COOTBETCTBUM C TpeboBaHMAMMW, YCTaHaBNUBAEMbIMU  YMOMHOMOYEHHbIM
deaepanbHbIM OpraHoM UCMOMHUTENBHOW BriacTu B cdpepe KynbTypbl Ans 6MbnuotedHbix oHOoB 1 My3enHoro
doHaa Poccuinckon degepaumm <17>.

<17> Cratbsa 5 ®epgepanbHoro 3akoHa oT 26.05.1996 N 54-®3 "O MysenHom doHge Poccuiickon
depepaummn n mysesnx B Poccunckon ®egepauun” (CobpaHue 3akoHopatenbctBa Poccuiickon ®epepaumu, 1996,
N 22, cT. 2591; 2016, N 27, cT1. 4290); ctatbs 15 ®PenepanbHoro 3akoHa oT 29.12.1994 N 78-03 "O 6MGnmoTe4yHOM
nene" (CobpaHue 3akoHopaTensctBa Poccuiickon Pegepaumm, 1995, N 1, cT. 2; 2014, N 49, cT. 6928); nognyHKTbI
5.2.11(2), 5.23 TlonoxeHua o MwuHucTepcTBe KynbTypbl Poccuitickon ®epepauuu, YTBEPXKAEHHOMO
noctaHoBrneHnem [Mpasutensctea Poccuiickon ®epepaumm ot 20.07.2011 N 590 (CobpaHue 3akoHoaaTenbCcTBa
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Poccuinckon ®epgepaumn, 2011, N 31, ct. 4758; 2018, N 50, cTt. 7764) (nanee - MNonoxeHve o MuHKynNbTYpbI
Poccun).

X. MpoBepka HanU4Ms U COCTOAHUA aPXUBHBIX AOKYMEHTOB.
OpraHu3aums po3bicka HeoGHapYXeHHbIX A OKYMEHTOB

10.1. ApxmBHble OOKYMEHTbl MPOBEPSAIOTCA Ha npeameT ux GaKTU4eCcKoro Hammuna u  ¢u3nyeckoro
COCTOSIHMS (Janee - NpoBepka Hanu4yus) B NIaHOBOM MOPSAKE B CPOKU, MpeaycMoTpeHHble nyHkToM 10.2 MNpasun.

BHennaHoBas npoBepka HanmuMuusi apXMBHbIX [OKYMEHTOB (CMJOLIHasi unu BbliGOpoYHasl) MoxeT ObiTb
HasHaueHa:

Nnpy CMeHe pyKOBOAMUTENS apXmBa 1 (Mnn) 3aBeAyOLLErO apXUBOXPaHUIULLEM;

Mocrie MacCoBOro NepemMeLleHNsl, Ype3Bbl4alHOM cuTyauun u (Unu) Opyrux o6CTOATENbLCTB, B pesyrbraTe
KOTOPbIX OHM MO Bbl BbITb YTpaueHbl UMV NOBPEXOEHDI;

npv peopraHnsauny apxvea.

10.2. B rocypapcTtBeHHOM apxuBe, My3ee, OGUGNMOTEKe, Hay4yHOW oOpraHusauuy nnaHoBas (LUKNUYHas)
npoBepKa HanMunst apXmBHbIX AOKYMEHTOB NPOBOAUTCS:

YHUKanNbHbIX JOKYMEHTOB - €KErogHo (C NOMMUCTHLIM MPOCMOTPOM);

OOKYyMEHTOB, MMeLWKnx B OCDOpMﬂeHVIVI nnn npunoxXeHnmn K HUM pJparoueHHble meTtansibl U KaMHU, -
€XerogHo;

0C000 LIEHHbIX JOKYMEHTOB - 0A4uH pa3 B 10 ner;

ayaomoBM3yarnbHbIX JOKYMEHTOB - oauH pa3 B 5 neT (npu obbeme ayanoBusyarbHbix JokyMeHTOB 6onee 50%
OT obLLero konmMyecTsa AOKYMEHTOB - 0auH pa3 B 15 ner);

KMHOOOKYMEHTOB Ha HUTPOOCHOBE - OAMH pas3 B 2 roaa;
3MEKTPOHHLIX [JOKYMEHTOB Ha hu3nyeckn 060COBMNEHHbIX HOCUTENSIX - HE pexe 0AHOro pasa B 5 ner.

HDOBepKa Hannyna 3N1EeKTPOHHbIX OOKYMEHTOB B MHd)OpMaLlMOHHOVI cucrtemMme apxmBa OCyLLECTBIIAETCA B
aBTOMaTNU4YEeCKOM pexnme.

LIMKNMYHOCTb  MpPOBEpPKM  HanMUumMs  OCTalbHbIX apPXMBHbIX JOKYMEHTOB OMpedensieTcs  apxuBOM
CaMOCTOSITENbHO B 3aBMCMMOCTU OT MHTEHCUBHOCTWU MCMONb30BaHWUS apXUBHbIX JOKYMEHTOB, HO HE MOXET BbiTb
pexe ogHoro pasa B 25 net (B rocygapctBeHHon 6ubnuoTteke - oguH pas B 15 ner).

B MyHuumnanbHOM apxuBe, My3ee, GubnuoTteke, nnaHoBasd (LMKNMYHAsS) MpPOBEpKa HamnuumMs apXuBHbIX
OOKYMEHTOB NpoBOoAMTCA oanH pa3 B 10 ner.

10.3. B Havane NPOBEPKN Halmmynma " COCTOAHUA APXMUBHbLIX OOKYMEHTOB MNPOBOAUTCA BbIBEPKa YYE€THbIX
OOKYMEHTOB.

10.4. Pe3ynbTaThl MPOBEPKW HANMYMs apXUBHbIX JOKYMEHTOB (OMKCUPYHOTCS B:

nucte(ax) MPOBEPKM HANMU4UMA M COCTOSIHUSA apXUBHbIX OOKYMEHTOB (Npu MnpoBepke apxvMBHOro oHaa
ob6bemom go 30 eauHUL XpaHeHMs OonyckaeTcs COCTaBMeHWe O4HOro fMcTa NMPOBEpPKU Ha BCe ero onucu gen,
OOKYMEHTOB);

aKTe NpPOoBEPKN HANMM4na N COCToAHNA apXnUBHbIX OJOKYMEHTOB,

1 Npn HEOBXOAMMOCTH:
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aKTax O TEeXHUYECKMX OlIMOKax B Y4YeTHbIX AOKyMeHTax, 06 OBHapyXeHWn apXMBHbIX AOKYMEHTOB, O
HeuncnpaBUMbIX NOBPEXAeHNSAX AoKymeHToB (npunoxeHne N 1 k Mpasunam).

10.5. B xoe NpoBepKM Hannums apxmMBHbIX JOKYMEHTOB He [OMNycKkaeTcs: BHOCUTb B ONWUCh AeN, JOKYMEHTOB
(KHUTY y4eTa U onMcaHns) HeyYTEHHbIE eANHULbI XPaHEHWS;

AenaTb Kakme-nmbo NOMETKW, UCNPaBIIEHNS UMW 3aNNCK B OCHOBHBbIX (00s13aTeNbHbIX) YYETHbLIX JOKYMEHTaX.
10.6. o okoOHYaHMKM NPOBEPKN HANNYMS apPXUBHBIX AOKYMEHTOB:
BHOCATCH MU3MEHEHMS B HEOOXOAMMbIE YYETHbIE JOKYMEHTHI;

B KOHLle Oonucx Aern, OOKYMEHTOB (KHMMM ydeTa U onucaHusd) npoctasnsioTca wramn "lNpoBepeHo”, aata,
OOIDKHOCTb M noanucb paboTHMKa, NPOW3BOAMBLUErO MPOBEPKY, UNKU, B criydae OOHapyXeHWs Hey4YTeHHbIX
NIMTEPHBIX WM MPONYLUEHHbLIX NOPAAKOBbIX HOMEPOB, @ Takke BblObIBLUMX MO OBOCHOBaHHLIM MPUYMHaM eauHWL
XpaHeHus, NepecocTaBnseTCcs UToroBas 3anwch;

KOPOOKU C apXMBHLIMW JOKYMEHTaMMW OrneyvaTbiBalTCs C NPOCTaBlEHUEM LUTaMMNa, KOTOPbIA COAePXUT AaTy
npoBepku, haMununio 1 MHULMansl NpoBoauBLLEro ee paboTHMKa apxmBa.

10.7. ApxvB BegeT UEHTPanu3oBaHHbIM Yy4eT HEeOOHapYXEHHbIX apXMBHbIX AOKYMEHTOB Ha OyMaxHOM
HocuTerne v (Unun) B 3NeKTPOHHOM Buae.

10.8. Po3biCK apXUBHbIX JOKYMEHTOB, HEOOHaPYXXEHHbIX B XO4€ MPOBEPKU HANU4us, NPOBOAMUTCSA B TeYeHue
O[HOro roga ¢ MOMEHTa BbISIBNEHMS (hakTa OTCYTCTBUS. PykoBoaMTeNb apxmuBa BrnpaBe NpoaSiuTb CPOKU PO3bicKa
Ha oaVH rop.

Mpy oTpuuaTenbHOM pesyrnbTaTe po3biCka apXMBHBLIX AOKYMEHTOB COCTABISIETCS aKT O HEOOHapyXeHuu
[OKYMEHTOB, BO3MOXHOCTU poO3biCka KOTOPbIX WcyepnaHbl (npunoxedne N 2 k [paBunam), v cnpaeBka o
NpoBeAeHUN po3bicKa.

10.9. Apx1B CHMMaeT C y4yeTa apxXuBHble AOKYMEHTbl B COOTBETCTBUM C MyHKTamu 26.1, 26.3 lMpaBun Ha
OCHOBaHUM peLLeHNs YNOMHOMOYEHHOro denepanbHOro opraHa WCMOMHUTENbHOW BMAacTu B cdepe apXMBHOMO
gerna v [Jernonpou3BOACTBA, YMNOMIHOMOYEHHOrO oOpraHa WCMOMHWTENbHOM Bnactn cybbekta Poccuiickon
®enepaumn B cchepe apxvMBHOro Aena, opraHa MeCTHOro camoynpasneHus <18>:

<18> Yactu 2, 3 ctatbu 14 depgepanbHoro 3akoHa N 125-03.
NPUYMHBI OTCYTCTBUSI KOTOPbIX MOATBEPXKAEHBLI JOKYMEHTAIBHO;
HeoOHapyXeHHble, BO3MOXXHOCTW PO3bICKa KOTOPbIX UCHEpMNaHbI.
XI. MpoBepka hU3NKO-XMMUYECKOro, TeXHUYECKOro
M BMONOrMYeCcKoOro COCTOSIHUS apX1MBHbIX JOKYMEHTOB, BbisiBlieHUe

APXUBHbIX OOKYMEHTOB C NoBpeXxXaeHUuaAMu HoOcUuTenen u VIH(*)OpMaLIMM

11.1. Mpu Npreme apxXmBHbIX JOKYMEHTOB 13 UCTOYHMKA KOMMIEKTOBAHNUA He [OMNyckaeTcsl UX pasMeLleHne B
apxuBoxpaHunuie 6es:

npep,Bapl/lTeanon BblAEPXKN B KAPaHTUHHOM NoMeLleHnn (Flpl/l HaﬂW—IMM);

NpoBEpPKU Q)I/ISI/IKO-XVIMI/I‘-IeCKOFO, TEXHUYECKOTO U OMONOrMYEcKoro COCTOSIHUS, a TakkKe Ha Hanudme ckob,
CKpenok, 3aKnagok, NiacTukoBbIX cba|7|n0|3 N Opyrnx NnOCTOPOHHUX NpeamMeTOoB;

BbISIBIIEHNS BWOA OCHOBbI HOCUTENEN KMHO4OKYMEHTOB, (bOTOLI,OKyMeHTOB, (*)OHO,D,OKyMeHTOB N NpPpoOBEPKU
KMHOOOKYMEHTOB Ha HUTPOOCHOBE Ha CTabunbHOCTb;
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NPOBEPKN ayaAnOBU3YyarbHbIX W 3NEKTPOHHbLIX OOKYMEHTOB Ha ¢u3anyeckn 060CobneHHbIX HOCUMTEnNsiX Ha
BO3MOXHOCTb BOCMPOM3BEAEHUS] (CHMTbIBAHMS) 3anuCaHHOW MHAOpMaLUM, COOTBETCTBME WX XapaKTepUCTUK
COMPOBOANTENBHON TEXHNYECKON JOKYMEHTaUuKn, OTCYTCTBUE BPE4OHOCHOIO NporpaMmMHoro obecnevyeHus;

OYUCTKM OT MblJIN N NEepPeEMOTKN KWHOOOKYMEHTOB Ha NieHKe n q)OHO,EI,OKyMeHTOB Ha MarHUTHOW NEeHTE;

obecnbinMBaHNs NEPBUYHBIX CPEACTB XPAHEHMSI U KOPELLKOB, OYMCTKM OT 3arpsi3HEHUn hOTOAOKYMEHTOBR U
3NEKTPOHHbIX JOKYMEHTOB Ha husnyeckn 060cobneHHbIX HoCUTENsX.

11.2. Apx1B NpOBOAMT aKKNMMaTMU3aL M0 NOCTYNUBLLMX HA XpPaHEHNE apXMBHbIX JOKYMEHTOB.

11.3. Tpu obHapyXeHUn PUNKO-XUMUYECKNX U TEXHUYECKUX OedeKToB, OMONOrmvyeckoro nopaxxeHus
apXVBHbIX JOKYMEHTOB apxXvB W OpraHmsaumsi - UCTOYHMK KOMMIIEKTOBAHWS COCTaBMST akT MPOU3BOSIbHOM
opMbI, OTpaxaroL i BbiIBNEHHbIE HEOOCTATKM U Mepbl N0 UX YCTPaHEHUIO.

ApPXVBHbIE JOKYMEHTbI C BbISIBNEHHbIMU (DU3UKO-XUMUYECKUMU, TEXHUYECKUMMU AedeKTami BO3BpaLLaloTCcs
nepenatoLleit CTOpoHe Ans YCTpaHeHWsl Takmx AedeKkToB U caHUTapHO-TUrMeHndYeckon obpaboTkn (ae3nHdekumuu,
[AE3VHCEKLMN) apXMUBHbIX JOKYMEHTOB.

11.4. MpoBepka PU3NKO-XMMNYECKOTO, TEXHUYECKOTO 1 BUOMOMMYECKOrO COCTOSHUS apXMBHbBIX AOKYMEHTOB B
npouecce XpaHeHUs NPOBOAUTCS:

B XOo4e NpoBepKn Harnnyma n COCToAHUA apXUBHbIX OOKYMEHTOB;

B Cltydae nospexneHuna apxXmBHbIX JOKYMEHTOB BCleacTBune ‘-Ipe3BbI‘-IaﬁHOI7I cuTyauuu;

npun NoAroToBKE apXmMBHbIX JOKYMEHTOB K BblAa4e N3 apXUBOXpaHUINLLA;

npwn gpyrmnx pa60Tax, CBA3aHHbIX C NOEOUHNYHbIM (I'IOJ'IVICTHbIM) NMPOCMOTPOM apXMUBHbIX OOKYMEHTOB.

11.5. Mpwn nonucTHON NpoBepKe (PM3NYECKOro COCTOSHWNS BbISIBIISIOTCS apXMBHbIE AOKYMEHTbl Ha ByMaXHOM
HocuTerne c:

NOBbILLEHHOW BAXXHOCTbIO;
Ovonoruyeckumm nopaXeHnaMu;
D,e(bel(TaMl/l 6ymar|/| N TeKCTa.

11.6. lMpu npoBepke UNKO-XUMUYECKOTO M TEXHUYECKOTO COCTOSIHUSI ayAuOBU3yanbHbIX LOKYMEHTOB
onpeaenstoTcs:

COCTOSIHME YNaKOBKW;
Hannyne cTaHOAapTHbIX PakopAOB;

TEXHUYECKOE COCTOSIHME NOBEPXHOCTU U NepdOpaLIMOHHBIX OPOXKEK U CKIEEK;
Hanuyune 3arpsa3HEHNN N MEXaHNYECKNX NMOBPEXAEHWUI;

CTabnnbHOCTb MMEHKN HA HUTPOOCHOBE;

war nepcopaumnm KWNHOMNMIEHOK U MarHUTHbLIX NEHT WuprHon 35 n 16 mm;
KopobneHue, oTcnavBaHue aMyrnbCUOHHOIO UK OCbiNaHne pabo4ero cnos;

Hanuyune [edeKkToB XUMUYECKOro U OMONOrMYecKoro MPOUCXOXAEHMsT (MOopaKeHne MUKPOOpraHu3Mamu,
HacekoMbIMWU U Tpbl3yHaMu, Crefbl KpUCTannu3auum corelt U pasfioXeHUsi OCTaTOYHbIX MPOAYKTOB XMMMWKO-
doTorpacuryeckon 06paboTku);
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3MNeKTPoaKyCTUYECKNE XapaKTEPUCTUKN;

napameTpbl BUAEOOOKYMEHTOB B BUAEOKaHare;

KayecTBO N306pakeHus:;

Hannyne pasmarHM4eHHbIX Y4aCTKOB M MEXaHNYECKMX MOBPEXAEHUI OTAENbHbBIX Y4aCTKOB HOCUTENS 3anucy;
HanMyne KOppo3nM Ha NOBEPXHOCTU METanNMYECKUX rPaMopUr1MHaroB;

HanMune yKCycHOro CMHApPOMa TpuaLeTaTHOWM MMeHKN;

BOCMPOM3BOAUMOCTb;

HanMyne BHELUHMUX NOBPEXAEHUI HocuTenen;

NnoTpedHOCTb B MUTPaLINM Ha HOBbIE HOCUTENM.

11.7. TMpu npoBepke UNKO-XMMWUYECKOTO W TEXHUYECKOTO COCTOSIHUSI SMEKTPOHHbLIX [AO0KYMEHTOB
onpeaenstoTcs:

COCTOSIHME YNaKOBKU (TONbKO Ans usmyeckn 060cobneHHbIX HocuTenen);

Hanu4yme BPe4OHOCHOro MPOrpamMmmHOro obecnevyeHus;

BOCNPOU3BOANMOCTb;

Hanvyne BHELLHMX NOBpexXAeHW (TONbKo Ans uanyeckn 060cobneHHbIX HocuTenen);

NoTpeBGHOCTb B MUIPaLMmM Ha HOBble HOCUTENM (TONBKO AN msnyeckn o60cobneHHbIX HocuTenewn);

noTpebHOCTb B KOHBEpTaUun B gpyrne opmarsbl.

11.8. Mo pesynbTatam NpoBepkn HU3NKO-XMMUYECKOTO N TEXHUYECKOrO COCTOSIHUS apXMBHbIX AOKYMEHTOB
COCTaBMsAETCS akT B NPOU3BONbHON hopMe, B KOTOPOM OTpaKaeTcs Heo6XxoauMOCTb (OTCYyTCTBME HEODXOAUMOCTM)
npoBedeHus ux u3nko-xummnyeckon u (unu) TexHwmyeckom obpabotkm (cornmacHo rnase Xl [lMpasun) u, B

3aBMCUMOCTU OT COCTOSIHUSI [OKYMEHTOB, YKasbiBalOTCA PEKOMEeHOyemble CpOKM MpOoBefeHus crieaytoLuei
NpoBEepKM.

11.9. ApxvB BedeT yyeT (UINKO-XUMUYECKOrO W TEXHUYECKOro COCTOSIHUSI apXMBHbIX OOKYMEHTOB Ha
GyMaxHOM HocuTene 1 (MNn) B 3NIeKTPOHHOM BUAE.

PesynbTaTbl MPOBEPKA  (DU3NKO-XMMUYECKOrO U  TEXHUYECKOTO COCTOSIHUSI  apXMBHbIX [OKYMEHTOB
oTpaxaroTcs:

1) ANS AOKYMEHTOB Ha ByMaXHOM HocuTene:

B NUCTe-3aBepuTene gena;

B MIUCTE U aKTe NPOBEPKM HaNNYUSA U COCTOSHUSA apXMBHbIX JOKYMEHTOB;

B KapTOYKe yyeTa apXMBHbIX JOKYMEHTOB C MOBPEXAEHUSAMWN HOCUTENS;

B KApTOYKe y4yeTa apXMBHbIX JOKYMEHTOB C MOBPEXAEHUSIMU TEKCTA;

B KapToTeke (KHure) yyeta puanyeckoro COCTOSHUS apXMBHbIX AOKYMEHTOB;

2) ona ayamoBuayanbHbIX OOKYMEHTOB - B KapTOYKe y4veTa TEXHWYECKOro COCTOSIHUSI KMHOOOKYMEHTa,
(bOoTOAOKYMEHTa, (POHOOOKYMEHTA, BUOEOLOKYMEHTA;
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3) ONS 3NEKTPOHHbIX OOKYMEHTOB - B KapTOYKE yyeTa TEXHUYECKOro COCTOSHMS HOCUTENS 3NIEKTPOHHOrO
OOKYMeHTa (TONbKO ANsi 9NEKTPOHHbLIX JOKYMEHTOB Ha dmanyeckn 060CobreHHbIX HOCUTENSX).

XIl. Pusnko-xmMmMmnyeckas u TexHuuyeckasi obpadorka
apXUBHbIX OKYMEHTOB

12.1. ApxuB npv Hanuyinmm PUHAHCOBbLIX, TEXHUYECKMX U KAAPOBbLIX BO3MOXHOCTENW NPOBOAUT OU3MKO-
XUMUYECKYIO N TEXHUYECKY 06paboTKy apXMBHbIX JOKYMEHTOB:

B MMaHOBOM MOPsSAKe - MO pesynbTaTaM MPOBEpKM (PM3NYeCcKo-XMMUYECKOTO M TEXHUYECKOTO COCTOSHUS
(cormacHo rnase Xl [NpaBun) no o4epefHOCTWN, YCTaHOBMEHHOW B apXxvMBe C y4eTOM NPUHaANEXHOCTU NX K 0cob0
LEHHbIM JOKYMeHTaM, (OU3NYECKOro COCTOAHNS U MHTEHCUBHOCTW MCNONb30BaHNUS;

BHENMaHOBO - B Cly4vae ‘-Ipe3BbILIaIZHbIX CI/ITyﬁLI,I/IVI, NOBNEKLWNX Nop4yy apxXmBHbIX OJOKYMEHTOB, a Takxe npu
nx Guonornvyeckom nopaxeHun.

12.2. ®UanKo-xumMmyeckass U TexXHU4eckas o6pa60TKa adPXUBHbLIX OOKYMEHTOB Ha 6yMa)KHOM HocuTene
BKIHO4aeT:

Ae3NHMEeKUnIo, 4Ee3NHCEKLNIO;

pecTaBpaumio (pecTaBpaLMOHHO-KOHCEPBALMOHHY 06paboTky);
choTopecTaBpaumio JOKYMEHTOB C YracluMM M criaboKOHTPaCTHLIM TEKCTOM;
CTPaxoBO€ KOMMPOBaHUE;

nepenner;

obecnblnmBaHue;

00paboTky B pexvume aBapuiiHO-crniacaTenbHbIX paboT, B TOM 4YMCNe C MPUMEHEHUEM  CYLLKW,
3aMopakMBaHUs, BOCNPOU3BEAEHWS, Ae3aKTUBaLUN U OpYrvX BUOOB crieumanbHon o6paboTku.

12.3. AyavoBusyarbHble JOKYMEHTbI, 3@ UCKIIOYEHNEM BUOEOAOKYMEHTOB, NoanexaT pecTaBpalyoHHON 1
KOHCepBaLMOHHO-NpoduakTuieckon obpaboTke.

12.4. B cnydae nospexaeHus dusnyeckm o60cobneHHoro HocuTens aneKTPOHHbIX AOKYMEHTOB CO34atoTcsH
KONUW 3TUX 3MEKTPOHHbIX AOKYMEHTOB Ha ApyroM dusmyeckm ob60cobneHHOM HOocuTene C ApYyroro ak3emnnspa
HocuTens.

XIll. NMpu3HaHMe apxXUBHbIX AOKYMEHTOB HaxoAALWMUMUCA
B Hey0BneTBOpUTENbLHOM (hu3nyeckomMm COCTOAHUMN
M HencrnpasuMoO NOBPEXAEHHbIMU

13.1. ApXvBHble [OKYMEHTbl MPU3HAKOTCA HaxXoAsLWMMUCA B HEYyOOBNEeTBOPUTENBHOM  (DU3NYECKOM
COCTOSIHAM B COOTBETCTBMU C TMOPSAKOM, YCTaHaBNMBaeMbIM YMNOMHOMOYEHHbIM hefeparnbHbiM - OpraHoM
MCMONHUTENbBHON BNacTh B cchepe apxXMBHOro Aena v genonpoussoacrsa <19>.

<19> lMNognyHkT 13 nyHkTa 6 MNonoxeHus o deaepanbHOM apXMBHOM areHTCTBE.

ApXMBHbIE [OOKYMEHTbI, NPU3HaHHbIE HaXOAAWUMUCH B HeyOoBNEeTBOPUTENbHOM (DU3NYECKOM COCTOSHUW,
CTaBATCA Ha yyeT B COOTBETCTBUU C NyHKTOM 11.9 lNMpasun ans npoBeAeHns (PU3UKO-XMMUYECKON U TEXHNYECKON
obpaboTku.

13.2. ApXI/IBHbIIZ OOKYMEHT, COCTOAHME KOTOpPOro WUuCKnw4YaeT BO3MOXHOCTb BOCCTaHOBI1IEHUA €ro
mMatepuanbHOro HocuTena wn wnUcnofb3oBaHUA (BOCI'IpOI/I3Be,EI,eHI/IF|) COLI,Gp)K&LU,GVICﬂ B HeM VIHd)OpMaLI,MM,
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NpuU3HaeTca HencrnpaBMMo NoBpeXAeHHbIM.

PelleHne O nNpu3HaHUM apXMBHOTMO AOKYMEHTa HeuCrnpaBMMO MNOBPEXAEHHbIM W CHATUM ero C ydyeta
NMPYHUMAET YMNOSIHOMOYEHHbIN bedepanbHblii opraH WCMOSHUTENbHOW BracTM B cdepe apxMBHOTO gena u
[enonpounsBoACTBa, YMNOMHOMOYEHHbIA OpraH WCMoNHMTENbHOM BnacTu cybbekta Poccuiickoin degepauum B
cthepe apxuBHOro Aerna, opraH MeCTHOro camoynpaefieHust <20> Ha OCHOBaHWM MPEACTaBNSEMbIX apXVBOM
3KCMEPTHOrO 3aKIMYEHUS U aKTa O HEUCMPABKMbIX NMOBPEXAEHUSX AOKYMEHTOB (npunoxeHue N 1 k MNpasunam).

<20>Yactun 2 - 4 ctatbn 14 depepanbHoro 3akoHa N 125-93.

PyKOBOD,I/ITeJ'Ib apxumBa n3gaeT npuKkas O CHATUM C ydeTa HeuncnpaBsmMmMo NnoBpeXaeHHOro AOKyMeHTa TOJIbKO
nocne nonyv4yeHna NnMCbMeHHOro peLeHna ynoriHoMoO4eHHOro opraHa NCMONHUTENBHOWN BNacTu B ccbepe apPXnBHOIo
nena.

XIV. Bbiaaya apXUBHbIX JOKYMEHTOB

14.1. Bblgava nognMHHUKOB apXMBHbIX JOKYMEHTOB NPOU3BOAUTCS:
a) No NMMCbMEHHOMY YKa3aHMWI0 PYKOBOAMTENSA apXMBa UM YNONHOMOYEHHOrO UM JOJMKHOCTHOrO nvua:

BO BpPeMEHHOe Mosb3oBaHWe opraHnsaumMmn-poHOo06pa3oBaTenio UM ero NPaBoNpPeeMHUKY - NMpU HamMuum
rapaHTMHOro NCbMa O MocrneayoLLeM Bo3BparTe;

Ona BbINONTHEHUA CJ'Iy)K66HbIX 3agaHnn B apxuee (TOJ'IbKO B OTHOLUEHUN 0COB0 LEHHbIX OOKYMEHTOB U
APXMUBHbIX OOKYMEHTOB, NMPU3HaHHbIX HaxoaALWNMNCA B HEYJOBJI1ETBOPUTESIbHOM (*)VI3VI‘-IeCKOM COCTOFIHI/II/I);

6) ANs 9KCMOHMPOBAHMWS BHE apxuBa - Ha OCHOBaHMU JOrOBOPa C OpraHn3aumen - opraHn3aTopoM BbICTaBKW,
npegycmaTpuBatoLLEero Takyto Bblaady;

B) ON1si NpoBeAeHNs PU3MKO-XMMNYECKOIN, TEXHUYECKON 1 Brornornyeckoin 06paboTkn, CO34aHUsl CTPaxoBOro
doHaa u coHaa Nonb3oBaHUS BHE apXvBa - Ha OCHOBaHWM 4OroBOpa C OpraHu3auueit - ucrnonHuTenem pabor,
npegycMaTpyBaloLLEero Takyto Bblgavy;

r) cygebHbiM, nNpaBOOXPaHWUTENMbHBIM W WHBIM  YMNOSTHOMOYEHHBIM OpraHam - B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn <21>;

<21> YacTtb 1 ctatbu 57 ITIK; nyHkT 19 ctathmn 5 YIK; yactb 4 ctatbn 66 ApButpaxkHOro npoueccyarnbHOro
kopgekca Poccunckon ®enepaunm (CobpaHume 3akoHopatenbctBa Poccunckon ®epepauun, 2002, N 30, ct. 3012;
2010, N 31, ct. 4197) (nanee - AlK); ctatbs 63 Kogekca agMuMHUCTpaTUBHOro cygonpoussoactea Poccuiickon
®epepaumn (Cobpanne 3akoHogatenbcTBa Poccuiickon ®epepaumn, 2015, N 10, ct. 1391; odmuymnanbHbii
WHTepHeT-nopTan npasoBon MHdopmauun http://www.pravo.gov.ru, 2020) (nanee - KAC); NyHKT 2 yacTtun 2 ctatbu
25.8 Kopekca Poccunckon ®egepauum 06 agMUHUCTpPaTMBHBIX NpaBoHapyLlweHusix (CobpaHne 3akoHogaTenscTea
Poccunckon ®depepaumm, 2002, N 1, cT. 1; oduumanbHbii WHTEPHET-NoOpTan npaBoOBOW WHOpMauum
http://www.pravo.gov.ru, 2020) (nanee - KoAll); nyHkT 2.1 ctatbun 4 ®egepansHoro 3akoHa N 2202-1.

A) nonb3oBaTensam - No NMCbMEHHOMY YKa3aHWuio 3amecTUTens AMpekTopa, B 06583aHHOCTN KOTOPOro BXOAAT
BOMPOCbl obecneyeHnss COXPaHHOCTW, 3aBedyloLllero apxmBoxpaHuwnuwem u (Mnu) 3aMeluatroliero  ero
OOMMKHOCTHOrO Nnuua (3a UCKITIYeHneM crny4aeB, NpeayCcMOTPEHHbIX MyHKTOM 14.2 MNMpasun).

14.2. Ha ocHoBaHMM 3aKnNioYeHNs KOMUCCUK, YTBEPXKAEHHOIO PyKOBOAMTENEM apXxmBa UIn YrnosTHOMOYEHHbIM
1M NULLOM, NPOU3BOAUTCA Bbl4ada Nosnb3oBaTensam NoANMHHNUKOB apXMBHBLIX JOKYMEHTOB:

YHUKalbHbIX;
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NMELWLMX B OPOPMIEHNN UMW NPUINOXKEHUN K HAM AparoleHHble MeTannbl U KaMHU;
MMEHLLNX KoNuo ooHaa Nornb30oBaHuUs;

NPU3HaHHbIX HAaXOASLWMMUCA B HEYOOBNETBOPUTENBHOM (DN3NYECKOM COCTOSIHUM B COOTBETCTBUU C MYHKTOM
13.1 MNpasun;

C yracaoLLmM TEKCTOM, MPU HaNUYMM NMATMEHTHbLIX NATEH, KOPPO3UU XENe30-ranmoBbiX YePHWUN, HapYLLUEeHUS
CBA3M KPaCOYHOro Crosi C OCHOBOW (pacTpeckuBaHWe, OCbIMKW, MOPOLUEHUE), HA fOMKOW Gymare, Ha Karbke,
MMEILLMX CyprydyHble ¥ BOCKOBble MevaT, MoBpexaeHue nepenneta (packon 6noka, HapylleHue LnTbs,
BbiNageHWe NIMCTOB), KOPELLIOK, KOTOPbI HE NMO3BOJSAET PACKPbITh AENO HA POBHON NMOBEPXHOCTU, HE NMPUYUHSS NPU
3TOM MOBpPEXAEHWIA NepenseTy 1 caMomy Aeny (TOSbKO Ans CaMOCTOATENIbHOIO KOMMPOBaHMS ).

Bblgaya 3akno4eHnin 0 BO3MOXHOCTU NGO HEBO3MOXXHOCTM Bbldauun no 3aKasy nosib3oBarend noarinHHnka
dPXMBHOIO0 OOKYMEeHTa OcCyLleCTBNAeTCA co3gaBaemMon B apxuee KOMWUCCUEN, COCTOSALLEN U3 HE MeHee Tpex
cneunanucToB B obnactn obecneyeHus COXPaHHOCTN apXUBHbIX OJOKYMEHTOB.

Monb3oBaTtenb, 3akas3aBWWMA MNOASIMHHMK YKa3aHHOro B HacCTodweM NyHKTEe apXMBHOIO [OJOKYMEHTa,
yBeaomndaeTca o HeobxoQMMocCTun paccMoOTpeEHNA 3TOro BOMpoca KOMUCCMEN. YBeOoMIieHME Mosib3oBaTens
npon3sognTcA yCTHO UM no ero Tpe6OBaHI/I|O - MMCbMEHHO, B TOM YUCle C ncnorb3oBaHnemMm VIHd.)OpMaLI,VIOHHO-
TeNeKOMMYHUKaLUMOHHbIX ceTen.

CpOK NOAroTOBKM 3aKMOYEHNS KOMUCCUM U NMepeaadn ero PyKoBOAMTENO apXmMBa UMK YNoNIHOMOYEHHOMY UM
MUy He JorkeH npesbiwaTth 20 paboynx OHel co AHS odopMIieHMsl Morb3oBaTenieM 3akasa (TpeGoBaHus) Ha
Bbl4ayy NOANMHHUKA apXMBHOTO JOKYMEHTA.

B uenax noaroToBKM 3aknioYeHNUs KOMUCCUEN OLEHMBAETCS HaNMM4Me B apXMBHOM OOKYMEHTE:
yracaioLlero TeKkcra;

MUIMEHTHBIX NATEH;

KOPPO3uM Kenes3o-rannoBbIX YEPHUTT;

HapyLUEeHNs CBS3W KPACOYHOrO CMosi C OCHOBOM (pacTpeckuBaHUe, OCbINu, NMOpoLLEHME);
NOMKOCTUN HOCUTENS.

3aknioveHne OOIMKHO coaepxaTb:

Ha3BaHWe apxuBa;

AaTy COCTaBMEHMS U HOMEP 3aKMYEHNS;

BBOAHYIO YacTb, B KOTOPOW M3naraeTcsi OCHOBaHWE MNPOBEAEHUsI 3acedaHnsi KOMUCCUM CO CChISIKOW Ha
3arofioBOK U apXuBHbIN WINGP apXMBHOMO OOKYMEHTa, BO3MOXHOCTb NGO HEBO3MOXHOCTb BblAayuM KOTOPOro
Nonb30BaTesNio ABMNAETCS NPeAMETOM 3acelaHnsi KOMUCCUK;

OCHOBHYIO 4acCTb, cogepxallyo 40BOAbl KOMUCCUKM, NOCNYXUBLLNE OCHOBaHMEM ONnA OayvYn 3aKINioYeHNU4;

3aKINMK4YNTENbHYKO YacCTb, coaepXallyo BbiBOO O BO3MOXHOCTU nnMbo HEBO3MOXHOCTU BblAaun NOANIMHHMKA
APXMBHOIo OOKYMEHTAa.

3aknoyeHne NoAMNMCbIBAETCS BCEMWU YIleHaMU KOMUCCUM C ykas3aHWeM WX OOIMKHOCTEW U paclumdpoBKOM
noanucen 1 nepeaaeTcs PyKOBOAUTENIO apXvBa Unm ynorIHOMOYEHHOMY UM FULLy.

PyKOBO,D,I/ITeJ'Ib apxmea umnn ynosiHOMOYeHHOE UM NnLUO B TeYeHue OBYX pa6oq|/1x OHen nocne nony4yeHus
3aKn4yeHna KoOMnUccun yTeepxxgaet ero.
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YBegomneHve nonb3oBarens npon3BoanTCA B TE€HEeHUEe NATn pa6oql/|x OHen YCTHO Unu no ero TpeGOBaHVIIO -
NMMCbMEHHO, B TOM 4nCne C UCnosib3oBaHNeM VIHd)OpMaLI,I/IOHHO-TeJ'IeKOMMyHI/IKaLI,VIOHHbIX ceTen.

YTBepmp,eHHoe 3akKro4vyeHne KOMuUccumn nepegaetca 3aBeywuiemy apxunBoxpaHunuiiem nnn
3ameljawuemMmy ero AOJDKHOCTHOMY Jnuuy W CIiyXXUT OCHOBaHMEeM nAOnd Bbldayun (HeBbILI,a‘-IVI) noJib3oBaTesito
NoAJNMMHHUKAa apXUBHOIoO AOKYMEHTA.

3aknoyeHne perncTpupyetca B KHUre y4deta 3aKMYeHnn 1 BKNOYaeTcs B Oerno ApPXMBHOIO chHp.a, K
COCTaBY KOTOPOro oTHeCeH NoANIMHHUK apXMBHOIoO AOKYMEHTa.

14.3. Bbligaya oHOa nonb3oBaHWS Ha MUKPOHOCUTENAX W (PU3n4eckm 06OCOBMEHHbIX 3NMEKTPOHHbIX
HOCUTENSX, XPaHSLLMXCHA BHE YATANbHOMO 3ara apxvsa, MPoOU3BOAUTCS MO MUCbMEHHOMY YKa3aHWI0 3aMecTuTens
avpekTopa, B 0053aHHOCTM KOTOpPOrO BXOOAT  BOMPOCbl  ODecneyeHnsi COXPaHHOCTM, 3aBefyloLLero
apxuBoxpaHunuwem (oTaenom obecnevyeHns CoOXpaHHOCTN JOKYMEHTOB).

14.4. Ob6gasaTenbHOW MNOMUCTHOW MpOBEpKe nepea Bbl4ayen U Npu BO3BpaTe Ha MecTa XpaHeHus C
NpOCTaBNeHNEM OTMETKM B NNCTE-3aBepuTEne NOANEXaT apXMBHbIE JOKYMEHTbI:

0co00 LEeHHbIE;
nmetome B opopMIeHnn Unm NpunoXKeHnm K HUM gparoLeHHble MeTarnmnbl Y KaMHW;
HecOpOoLLOPOBaHHbIE;

coaepxallme aBTorpadbl, PUCYHKU, NOYTOBbLIE M repBOoBbIE 3HAKW, NMEYaTh, OTKPbITKM, KOHBEPTLI C MapKamm,
nyCcTble CTpaHuuUbl C BOOAAHBIMU 3HAaKaMW U gpyrue paputeTbl, NOTeHUuManbHO npeacrasndmowimne KOJ'IJ'IeKLLI/IOHHbIVI
VHTEpec;

paHee He BblgaBaBLUMecs (TONbKO NP NepBOn Bbigaye).

CocraB Apyrnx apxXmBHbIX OOKYMEHTOB, noalexalinx NOJINCTHOMN npoBepKe, apxumB onpepender
CaMOCTOATENbHO.

14.5. BoigaBaemas eamHuLa XpaHeHUs JOIDKHA UMETb:

HaHeCeHHbI HenocpeaCTBEHHO Ha Hee U (Mnn) NepBUYHOE CPeaCTBO XPaHEHMS, B KOTOPOM OHa HaxoamTCs,
apxuBHbIA WNp (NyHKT 22.6 MNpasun);

nucT-3aseputens gena (nyHkT 23.2 MNpasun);
FINCT NCNOSb30BaHUs.
14.6. ApxvBHble JOKYMEHTbI BblAatOTCHA Ha CPOK:

[0 20 pabouymx gHen - Nonb3oBaTensiM B YATAmNbHbIN 3an (KpoMe 0Co60 LeHHbIX JOKYMEHTOB, BblaBaeMbIX
Ha cpok He 6onee 10 pabounx aHen);

Ao 120 pabouux gHem - Ans BbINONHEHUS pabOoTHWKaMW apxXuBa MOPYYEHWA PYKOBOAWUTENSA apxmsa Unu
YNOSTHOMOYEHHOIO M AOMKHOCTHOTO NnLa B NpeAenax CoOOTBETCTBYIOLUMX NOMIHOMOUNIA (CyxebHbIX 3agaHun).

Bbloaya apxuMBHbIX JOKYMEHTOB ANl 9KCMOHUPOBAHUS, MPOBEAEHUs] PU3NKO-XUMUYECKOW, TEXHUYECKON U
Gronormyeckoit 06paboTkn BHE apXuBa OCYLLECTBIISETCSA Ha CPOK, onpeaesieHHbli COOTBETCTBYIOLLMM AOrOBOPOM.

CpOKVI BblAa4n apXUBHbIX JOKYMEHTOB BO BpeMeEeHHOeE MNMoJib30BaHue:

(bOHLI,OO6pa3OBaTeJ'II'O nnn ero npaBonpeemMHUKy onpenendrTcd apxnsoM Mo cornacoBaHWK C HAM, HO He
MOryT npesbillaTb WEeCTU MeCALEB;

cy,qe6H|=|M, npaBooXpaHUTesribHbIM U UHbIM YMNOJIHOMOYEHHbIM OpraHamMm onpenenarnTcd B COOTBETCTBUU C
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3akoHoaatenscTBoM Poccuickon depepaumm <22>.

<22> Yactb 1 ctatbu 57 ITIK; nyHkT 19 cTtatbn 5 YIK; yactb 4 ctatbn 66 AlK; ctatba 63 KAC; nyHKT 2
yacTtu 2 ctatbmn 25.8 KoAll; nyHkT 2.1 cTtaTtemn 4 degepanbHoro 3akoHa N 2202-1.

14.7. Bblgaya apxvBHbIX [OKYMEHTOB MPOM3BOOMTCA Ha OCHOBaHMM 3akasda (TpeboBaHus) unu akta o
BblJaye apXMBHbIX OOKYMEHTOB BO BpEMEHHOE Monb30oBaHWe B COOTBETCTBMM C nyHkTOM 14.1 [NpaBun. 3akas
apXMBHbIX JOKYMEHTOB MOMb30BaTENsAMU MOXET OCYLLECTBAATLCSA Yepe3 UHPOPMALIMOHHYIO CUCTEMY apXuBa.

14.8. BbloaBaeMble apxuBHble [OOKYMEHTbl PErMcTPUPYIOTCA B KHUIaxX Bbldayu W3 apXuBOXpaHUnumLia,
KOTOpble BEAYTCH B KaXOOM apXVMBOXPaHWIULLE pa3fdenibHO Mo LensM Bblgayu, Unn B MHPOPMAaLMOHHON cucTeme
apxvBa.

14.9. MNonyyeHue n Bo3BpaT paboTHMKOM apxuBa (B TOM 4ucrie pabOTHMKOM YMTaNbHOrO 3ana) Kaxaoun
€[VHNLblI XpaHEeHUs MOATBEPXKOAIOTCS B KHUIE BblAA4YM €ro JIMYHOW MOAMUCHID U B MHGPOPMAaLMOHHON cucteme
apxuBa.

14.10. Ha mecTa xpaHeHus1 BbldaBaeMblX apXMBHbIX JOKYMEHTOB NoAkMnaabiBaeTcs kapTa-zaMecTuTenb, B
KOTOPOW YKa3blBATCA apXWMBHbIA LWMMP U AaTa BblAdadu eAuMHUUbBI XpaHeHusi, a Takke damunusa n nHuumansi
paboTHMKa apxMBa Unx Nonb3oBaTens.

14.11. KoHTponb 3a cobnogeHnem CpoKOB BblAayn Aer OCyLLecTBIseTcs:
nyTem BbIBEPKM KHUT Bblgaun, MPOBOANMON He pexxe OAHOro pasa B KBapTar;
B aBTOMaTU4E€CKOM peXnme B MHOPMALMOHHOM CUCTEME apXUBa.

I'IpM BblABJ1IEHUN (baKTOB HapyweHna CPOKOB BO3BpaTa apXUBHbIX OOKYMEHTOB MNMPUHUMAKTCA Mepbl No UX
BO3BpalLleHN0 Ha MeCTa XpaHeHU4.

14.12. B cnyyasx NOBPEXAEHNS UNN XULLEHNST apXMBHOTO AOKYMEHTa apxms 06s3aH <23>:

<23> Yactn 2 - 4 cratbm 14 degepanbHoro 3akoHa N 125-P3; ctatba 298 [paxgaHckoro kogekca
Poccuiickon ®epepaumn (Yacte nepsasi) (CobpaHne 3akoHogaTenbctBa Poccuiickon ®epepauun, 1994, N 32, cT.
3301; 2010, N 19, cT. 2291); yacTtb 2 ctaTbn 25 GegepanbHoro 3akoHa ot 12.01.1996 N 7-®3 "O HekoMMepyeCcKnx
opraHmsaumax" (CobpaHue 3akoHogaTtenbcTBa Poccuiickon ®enepauun, 1996, N 3, ct. 145; 2010, N 19, cT. 2291).

He3ameanMTenbHO 00paTUTLCS C 3asiBIIEHMEM B MPaBOOXPaHUTENbHbIE OpraHbl;
NPOVH(OpPMUPOBaTL YNOMHOMOYEHHBIN OpraH UCMONMHUTENLHOM BNAcTu B cchepe apxvMBHOIO Aena;
NPUHATb Mepbl K BO3MELLEHMIO yepba B COOTBETCTBUM C 3akoHoAaTeNbCTBOM Poccuiickon ®epepauun.

XV. MNepemelyeHne apxXxUBHbIX JOKYMEHTOB

15.1. MNepemeLLieHne apXUBHbIX JOKYMEHTOB OCYLLECTBAETCA:

MexXay TeppUTOpuanbHO yaaneHHbIMU 30aHUSMN - C pa3peLLeHns YNoHOMOYEHHOro dheeparnbHOro opraHa
MCMONMHUTENbHOW BracTM B Ccdepe apxMBHOIO Jdena W Aenonpov3BOACTBA, YMNOMHOMOYEHHOro oOpraHa
ucnonHuTensHonm Bnactn cybbekta Poccuickon depepaumm B cepe apxXuBHOMO Aena, opraHa MECTHOro
camoynpaBreHus <24>:

<24>Yactun 2 - 4 ctatbn 14 ®egepansHoro 3akoHa N 125-93.
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Mexay 30aHUsIMU, HaxoOSWMMUCS Ha OLHOW OXpaHsieMOW TEepPpUTOPWM, UMK BHYTPU 3OaHMA apxuBa, - C
paspeLLeHnsi PyKOBOAUTENS apXmMBa UK YNOSTHOMOYEHHOIO UM AOMMKHOCTHOIO Nuua.

15.2. Ins npoBeAeHWsi MacCoOBOro nepemeLleHns apxvMBHbIX OOKYMEHTOB (He MeHee TpeTu oT obuiero
obbemMa XpaHsLNUXCA B apxvMBe eOuMHWL, XpaHeHWUsl) JOMyckaeTCsi MpUBIEYEHME CTOPOHHEN OpraHmMsauui no
O0roBopy.

15.3. MNpwn TpaHCNOPTUPOBKE apXUBHbIX AOKYMEHTOB BHE apXxvBa OOIMKHbI ObITh:

cobntogeHbl ycnoBus, NpeaoTBpallaoLlme BO3AENCTBUE Ha HUX BPeaHbIX hakTOPOB OKpYKaloLen cpeabl U
MeXaHWYEeCKMX NOBPEXOEHMIN MOCPEACTBOM MPUMEHEHUS CrieunarnbHbIX Tapbl U YNaKoBKW;

obecneyeHo nx conpoBoXxaeHne pa6OTHI/IKOM apxuBa npu nepeBo3Kke aBTOMOOUITbHBIM TPaHCNOPTOM.

XVI. BpeMeHHbIN BbIBO3 apXMBHbIX JOKYMEHTOB 3a nNpeAenbl
Tepputopumn Poccuiickon ®eanepauumn

16.1. OchopmMneHne BpeMEHHOro BbiBO3a apXMBHbIX OOKYMEHTOB 3a npedenbl TeppuTopun Poccuiickoi
degepaumm  OCyLLECTBSETCA B COOTBETCTBMM C 3akoHogaTtenbctBom Poccuiickon ®depepaummn <25> n
TaMOXXeHHbIM Ko4eKcoM EBpa3sniicKoro akoHOMMYECKOro coto3a <26>.

<25> 3akoH Poccumckon ®egepaummn ot 15.04.1993 N 4804-1 "O BbIBO3e 1 BBO3€ KYNbTYpPHbIX LEeHHOCTEN"
(CobpaHue 3akoHogaTenbcTBa Poccuiickon Pepepaumm, 2004, N 45, cT. 4377; 2018, N 1, cT. 19).

<26> TamoxeHHbI koaekc EBpaswiickoro akoHoMudeckoro coto3a (npunoxeHne N 1 k [oroBopy o
TamoxeHHOM kopekce EBpasuickoro aKOHOMUYECKOro cot3a) (oduumanbHbil MHTEPHET-NopTan npasBoBON
nHdopmaumm http://www.pravo.gov.ru, 09.01.2018).

XVII. BeisiBneHue yHUKanbHbIX 1 0CO00 LIEHHbIX JOKYMEHTOB

17.1. BbisiBNeHUe yHMKanbHbIX OOKYMEHTOB apXuB MPOBOAUT B COOTBETCTBMM C MOMIOXKEHWEM O BeOEHWM
"ocygapcTBeHHOro peectpa yHuKkanbHbIX JOKyMeHToB ApxusHoro choHaa Poccuiickon deagepaumm <27>.

<27> MNognyHkT 12 nyHkTa 6 MNonoxeHusa o PegepanbHOM apxXMBHOM areHTCTBeE.

17.2. OTHeceHWe apxMBHbIX AOKYMEHTOB K 0CODOO LEHHbIM OCYLIEeCTBMASeT 3KCMepTHO-NPOBEPOYHas
komuccua (ganee - 3JlMK) cooTtBeTcTBYOWEro denepanbHOro rocygapcTBEHHOro apxusa, YNOrHOMOYEHHOro
opraHa wucnonHuTenbHoW Bnactn cybbekta Poccuinckon Pegepaumm B cdepe apxXuBHOIO Aena, HayyHow
opraHmsaumu, aKcneptHas (POHOOBO-3aKyrnmoyHas KOMWCCUSI FOCYAapCTBEHHOrO, MyHMUMNanbHOro Myses,
3KCnepTHas KOMUCCUS rOCyAapCTBEHHOW, MyHUUMNanbHoW bubnuotekn <28>.

<28> lNpukasbl Pocapxuea ot 13.06.2018 N 61 "O6 yTBepxaeHuun MNpumepHOro nosnoxeHus o6 aKkcnepTHO-
NPOBEPOYHON KOMWUCCUM HaY4YHOW OpraHm3auun, BKITIOYEHHOW B nepeyeHb, yTBepxaaembin [MpaBuTenbCTBOM
Poccuiickon ®epepauun” (3apernctpmpoaH MuHioctom Poccmm 06.08.2018, peructpaumonHsin N 51793); ot
13.06.2018 N 62 "O6 yrtBepxaeHun [lpuMepHOro nonoxeHns o6 SKCMEPTHO-MPOBEPOYHON KOMMUCCUM
denepanbHOro rocyaapcTBeHHoro apxmea" (3apernctpupoaH MuHioctom Poccum 06.08.2018, pernctpaumoHHbIN
N 51795); ot 13.06.2018 N 63 "O6 yTBEpXaeHUN [TpMMEPHOro NONoXeHus 06 3KCNEePTHO-NMPOBEPOYHON KOMUCCUN
YNONTHOMOYEHHOIO OpraHa WCMNoNHUTENbHOW Bnactu cybbekta Poccuiickon ®epepaumm B obnactn apXxmBHOro
aena" (3apeructpuposaH MwuHioctom Poccumn 06.08.2018, peructpaumoHHein N 51794) (pnanee - npukasbl
Pocapxuea N 61, 62, 63).
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XVIIl. CtpaxoBon dhoHA

18.1. Ha cnyyan ytpaTtbl unu noBpexaeHnsa nogMHHUKOB YHUKambHbIX 1 0CODO LEeHHbIX JOKYMEHTOB apXxvB
CO3[4aeT CaMOCTOATENbHO M (UNKU) C NpUBNEYEHNEM Ha AOrOBOPHOW OCHOBE CTOPOHHEMN OpraHusaumm CTpaxoBow
¢oHA.

18.2. O‘-Iepeﬂ,HOCTb CTpaxoBOro KonnpoBaHMA onpenenaeTca apxmBomMm C y4eTOM (*)VISVI'-IGCKOI'O COCTOAHNA N
MHTEHCUBHOCTU UCNOJ1Ib30BaHUA apXUBHbIX JOKYMEHTOB.

18.3. CTpax0oBOMY KOMMPOBAaHWUIO MOANExaT BCE BXOASLIME B €OVHMLY XPaHeHWUs apXMBHble LOKYMEHTbI
(eanHnubl yyeTa).

18.4. ﬂpw npunemMme Wn3roToBJIEHHbIX CTpPaxoOBblX KOnui npoBepPAETCA MNOJIHOTa BbINOJIHEHUA 3aKa3a Ha
KonnpoBsaHue, Konn4ecTtBo KOMWUN, KOMMMNEKTHOCTb, npaBUNbHOCTb M MOJIHOTA 3anoJyIHEHUA aKTOB TeXHUYEeCKOro
COCTOAHUA.

18.5. TlpoBepka HanUuns, TEXHUYECKUA KOHTPOSb, (U3NKO-XMMMYECcKass W TexHudeckada obpaboTtka
CTPaxoBOro hoHaa NPOBOAATCH B TOM Xe nopsigke, YTo U ayamoBu3yarnbHbIX JOKYMEHTOB cornacHo rnasam X u Xl
Mpasun.

18.6. CTpaxoBoit hOHA OOIMKEH XPaHUTLCS TeppUTOpUaribHO 060CO6IEHHO OT apXMBHbIX JOKYMEHTOB:

degepansHbIMK apxmBamu - B dhegepanbHOM Ka3eHHOM ydpexaeHun "LieHTp xpaHeHusa ctpaxosoro oHga”
(oanee - UXCO);

ocTanbHbIMK apxuBamu - B LUXC® nnu B cneumansHOM apXnBOXpaHUMULLE, pacnonoXeHHOM Ha Tepputopum
cybbekta Poccuiickon ®eagepaunn.

PaspelweHne Ha nepegady ctpaxoBoro ¢oHga B LUXC®P paet ynonHOMOYeHHbIM defepanbHbii opraH
UCMNONMHUTENbHOW BracTu B cdepe apxvMBHOro Aena v AenonpoumsBoacTtBa no obpaiweHutio denepanbHOro
rocy4apCTBEHHOIO apxvmBa WIM YNOSIHOMOYEHHOrO OpraHa WCMONMHUTENbHOW Bnactu cybbekta Poccuickon
depnepaumun B chepe apxmBHOro gena <29>; B cneumnanbHOE apXMBOXPaHUIULLE, PAcNONIOXXEHHOE Ha TEppPUTOpUn
cybbekta Poccuiickon ®egepaumm - yNnonHOMOYEHHbIN OpraH WUCMNONHUTENbHOM Bnactn cybbekta Poccuiickon
depepaumu B chepe apxmBHoro gena <30>.

<29> YacTb 2 ctatbu 14 ®egepanbHoro 3akoHa N 125-93.

<30> lMyHKT He pacnpocTpaHAeTCs Ha rocyaapcTBEHHblE Y MyHUUMNAaNbHble My3eu 1 GUBMOTEKN, HayYHble
opraHusauuu.

18.7. MNpuem cTpaxoBoro ¢oHAa apxmBa OCYLLECTBMSAIOTCA Ha OCHOBaHWM MpuKasa YNOSIHOMOYEHHOro
denepanbHOro opraHa UCMONHUTENBHON BriacTh B cdhepe apxXuBHOro Aena n odopmnsaeTcs aktom (npunoxexHme N
3 k MNpasunam) <31>.

<31> YacTb 4 ctatbun 17 PegepanbHoro 3akoHa N 125-03.
XIX. ®oHa nonb3oBaHuUS

19.1. [Ins BbiBEOEHMA U3 o6op0Ta NOANMMHHUKOB apXUBHbIX JOKYMEHTOB apXuB MNMpu Hann4mm (*)I/IHaHCOBbIX,
TeXHUYECKMNX N KaapoBblX BO3MOXHOCTEWN co3aaeTt CbOH,D, Nnonb30BaHUA:

OAHOBPEMEHHO C CO3[aHMeM CTpaxoBoro oHaa;

B 9NIEKTPOHHOM BUAE (3MEKTPOHHbIN (POHA NOMb30BaHUS).
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B (*)OH,D, NoJ1b30BaHUA BKIMKOYAKOTCA MNOJIHOCTbIO CKOMUMPOBaAHHbIE €OUHULbI XPpaHEHUA (eﬂ,VIHVIU,bI yqua).
Konun oTtaenbHbIX APXMBHbIX OOKYMEHTOB MOryT BKMKO4YaTbCA B d)OH,EI| NnoJib30BaHNA B COCTaBe TeMaTU4decKux
I'IOJJ,GODOK APXUBHbIX OJOKYMEHTOB.

19.2. ®oHO nonb3oBaHus, co3gaBaeMbli OOHOBPEMEHHO CO CTpaxoBbiM (OOHAOM, M3roTaBnMBaEeTCA B
KOMMJIEKTe, BKIOYaIOLLIEM;

ANsi apXUBHbIX [OOKYMEHTOB Ha OymMaxHOM HocuTene - OAaHy MUKPOdOpMYy BTOPOrO MOKOMEHUs] Ha
ranoreHMaocepebpsiHon nneHke (HeraTMBHas WMAW MNO3UTMBHAA), W3rOTOBMEHHYID C HEraTUBHOW MUKPOOPMbI
NnepBoOro MOKONEHUsi, U OAHY MUKPOOPMY TPETbLEro MNOKOMEHUs, W3rOTOBMNEHHYID C MWUKPOGOPMbI BTOPOro
MOKOMNEHMs;

ANst  KNHOOOKYMEHTOB - OAHY MO3UTMBHYKD COBMELLEHHYH KOMWI0, OOWH MNPOMEXYTOYHbLIA MO3UTUB
n30bpaxeHns M OOMH KOHTpaTMn OHOrpaMmbl (Anst 3BYKOBbIX KMHOLOKYMEHTOB); AOMYCKAeTCs AOMOMHUTENbHOE
N3rotoBrneHne poHaa Nonb30BaHUA KUHOOOKYMEHTOB B BUAE BMAEOMOHOrpaMum;

Ansa poTOAOKYMEHTOB - OAMH NO3UTUBHBIA (POTOOTNEYATOK M OAMH OyOnb-HeraTuB.

19.3. ONeKTpOoHHbIN hoHA NONb30BaHUS CO34aeTCs B ABYX 3K3eMMisipax:

Ha apxMBHblE JOKYMEHTbI Ha GyMaXKHOM HOcuTerne - nNyTem ouMpOBKM OOKYMEHTOB UMM UX MUKPOKOMNWNA, B
TOM YuCe Hapsay Unu BMecTo o6si3aTenbHOro Komnrekta ooHAa Nonb30BaHMSA Ha MUKPOHOCUTENE;

Ha d)OTO/J.OKyMeHTbI - nyTem OLI,VI(prBKVI OOKYMEHTOB U UX MVIKpOKOﬂVIVI, B TOM 4Yucne Hapdaagy nim BMecTo
00s13aTENBHOrO KOMMIEKTa d)OHD,a NnoJs1ib30BaHNA Ha MUKPOHOCUTETE;

Ha KMHOLOOKYMEHTbI, (POTOAOKYMEHTbI U BUAEOAOKYMEHTLI - MyTEM OLN(POBKN NOAMMHHMKA.
19.4. doHp NoNb30BaHNS pasMeLLaeTcs B 3aBUCMMOCTM OT Buaa HOCUTENS KOMUIA:

d)OTOKOI'II/II/I - B TOM Xe apxXuBoxpaHunuiie (I'IOMeLlJ,eHVIVI), rae n noanMHHMKNM apxXmBHbIX OOKYMEHTOB, C
KOTOPbIX OHU ObINn N3roTOBMNEHbI, HA OTAENbHbLIX CTeNnnaxax unu B LIJKaq.)aX no NopAAKy apXmBHbIX LIJI/Iq.)pOB;

KOMMM Ha MUKPOHOCUTENE - B apXMBOXPaHWUNULLE, OTBEYalLEM YCMOBUSAM XpaHEHUS ayauoBU3yarbHbIX
OOKYMeHTOB (cornacHo nyHkTy 5.14 MNpaswun) no Nnopsaky apXvBHbIX WKUEPOB.

ONEKTPOHHbIN OHA NONb30BaHMS XPaHUTCS:

Ha (*)I/I3I/I‘~I€CKI/I 000CcoBMNeHHbIX HOCUTENAX B MOMeELLEeHnsax, obecrneymBaroLmnx XpaHeHne 3JEeKTPOHHbIX
OOKYMEHTOB - MO NOPAAKY apXUBHbIX UJM(prB;

B MHOPMALUOHHOW CUCTEME apxuBa, B MHOPMAaLMOHHOW rocygapCTBEHHOM (pernoHansHon) cucteme, B
TOM YUCIEe C UCMNOMb30BaHMEM O0NayHbIX Nnatgopm.

19.5. Beigaya poHaa nonb30BaHMs OCYLLLECTBNAETCS:

Ha MUKpOHOCUTerNe - B3aMeH NOANMUHHUKOB apXMBHbIX AOKYMEHTOB MPpU UX 3aKka3e B COOTBETCTBUM C rnaBou
XIV lMpasun;

B 3J1IEKTPOHHOM Buae:

Ha umanyeckn 000COBNEHHBIX HOCUTENSIX - B3aMeH MOAJIMHHMKOB apXUBHbIX JOKYMEHTOB MpWU UX 3akase B
cootBeTcTBUM ¢ rnasou XIV lMpasun,

nocpeacTBOM MHOPMAaLMOHHON CUCTEMbI apxMBa B PEXUME pearnbHOrO0 BpPEMEHUM Ha TepMuHanax,
NpefoCTaBnsieMblX NOMb30BaTENsIM B MOMELLEHUWN apX1Ba;

nocpeacTBoOM  MH(POPMAUMOHHOM CUCTEMbI  apxmBa (apxvBOB), WHMOPMALMOHHBIX eaepanbHbIX
(pervoHarnbHbIX) CUCTEM B pEXMME yAANeHHOro UCrnosfb30BaHus.
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19.6. lNMpoBepka HanNUuMs, TEXHUYECKUIA KOHTPOSb, PU3MKO-XMMMYECKast N TexHudeckass obpaboTka cdoHaa
Nonb30BaHWsl HA MWKPOHOCUTENE MPOBOAMTCS B TOM Xe MOpsaKe, YTO U ANs ayanoBu3yarnbHbIX JOKYMEHTOB
(cornacHo rmasam X - Xl [NpaBun).

XX. CTpaxoBaHMe apXMBHbIX AOKYMEHTOB

20.1. CTpaxoBaHWt0O Ha BPeEMS MpefoCTaBIEeHUsS ANS 3KCMOHMPOBAHWSI B COOTBETCTBMM C MyHKTOM 49.1
MpaBun nognexar:

AokyMeHTbl ApxmBHoro coHaa Poccunckon Pepepaunn, a Takke nognexaiume BO3BpaLLEHUIO MX KOMUW,
BbIBO3MMbIE 3a npeaensl Tepputopun Poccuiickon ®epepauuu;

YHUKalbHbl€ OOKYMEHTbI.

20.2. CrtpaxoBaHue [JoKymeHToB ApxuBHoro d¢oHaa Poccuiickonn ®egepauumn OCYyLLECTBISIETCS B
COOTBETCTBMM C 3aKoHoAaTenscTBoM Poccuickon denepaumm <32>.

<32> CtaTtbs 35.7 3akoHa Poccuiickon Pegepaumm ot 15.04.1993 N 4804-1 "O BbIBO3€ 1 BBO3€ KYNbTYPHbIX
ueHHocten" (CobpaHue 3akoHogatenbcTBa Poccunckon ®epepauum, 2018, N 1, c1. 19); ctatba 929 'paxkgaHCKoro
kopgekca Poccunckon ®enepaunm (Hactb BTopasi) (CobpaHne 3akoHogaTtensctBa Poccunckon ®egepaumn, 1996, N
5, cT. 410; 2003, N 50, cT. 4850).

20.3. CtpaxoBas oueHKa apXMBHbIX JOKYMEHTOB NPOBOAUTCH apXUBOM CaMOCTOATENBHO.
XXI. O6wme TpeboBaHUS K BeAEHUIO y4eTa apXUBHbIX 4OKYMEHTOB

21.1. ApxvB BeOeT y4yeT apXMBHbIX OOKYMEHTOB, B TOM 4YMClie aBTOMaTU3NPOBAHHbLIA C MCMOMb30BaHUEM
rocygapcTBEHHOM WHAOPMAUMNOHHOMW cucTeMbl "ApXMBHbLIN  oHA" <33>, B COOTBETCTBUM C MNOPSAOKOM
rocygapCTBEHHOro yyeta [AOKyMeHTOB ApxuBHoro c¢oHga Poccuinckon ®depepaumn, yCTaHOBMEHHbIM
YMOMHOMOYEHHbIM  dpeepanbHbiM — OPraHoOM — UCMOMHUTENBHOM BractTu B cdepe  apxXuBHOro Jdena wu
genonpousBoacTtea <34>,

<33> MognyHKT 2 nyHkTa 9 MNMonoxeHus o PegepanbHOM apXMBHOM areHTCTBE.

<34> Yactb 1 ctatbm 19 PepepanbHoro 3akoHa N 125-03; nognyHkt 11 nyHkta 6 [lonoxeHusa o
®PenepanbHOM apXMBHOM areHTCTBe.

21.2. ApXI/IB yCTaHaB/IMBaeT COCTaB YYE€THbIX OOKYMEHTOB M nocnenoBatesibHOCTb BbINOJIHEHUA pa60T no
y4eTy B UEJSIOM NO apxXuBy U NO KaXOAOMY apXuUBOXPaHUIULLY B OTAEJIbHOCTU, a TakKkKe CXeMy ydeTa apXMBHbIX
OOKYMEHTOB.

21.3. YueTy nognexar:

XpaHdawnecda B apxumBe apxXmBHble OOKYMEHTbl, B TOM 4UCIie HeonucaHHble U HeI'IpOCbVIJ'IbeIe, a TaKxe
CTpaxoBble KoM apXmBHbIX OOKYMEHTOB 1N KONMUn (bOHD,a nonb3oBaHUA, onucun gen, JOKYMEHTOB;

XpaHsiLuMecss B WCTOYHMKAX KOMMIEKTOBaHUS apxuBa [OKyMeHTbl ApxuBHoro d¢oHga Poccuiickoi
denepaummn 1 JOKYMEHTbI MO IMYHOMY COCTaBY.

21.4. ApxMBHble OOKYMEHThI, HE BKITOYEHHbIE B cocTaB ApxuBHoro ¢oHaa Poccuiickonn depgepaumm, B TOM
yucre AOKYMEHTbI N0 IMYHOMY COCTaBy, NPUHSTbIE MO JOTOBOPY HA XpaHEHUE B apXuB, yUUTLIBAKOTCS OTAEMbHO OT
OokymeHToB ApxuBHoro ¢oHaa Poccunckon ®epepaumun. [Ana ux yvyeta BedyTcs OTAeNbHble CNUCOK (HOHAOB,
KHUra yyeTa NOCTYNfieHU AOKYMEHTOB, a Takke NMCTbl POHAOB U APYrMe YYeTHbIE JOKYMEHTbI.
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21.5. YyeT apxmBHbIX JOKYMEHTOB 3a nepuog Ao 1917 roga Begetcs B apxmBe OTAENbHO OT y4eTa apXUBHbIX
OOKYMEHTOB MOcCneaywLlero neprvoga C CamMoOCTOATENbHOM MOPSAKOBOM Hymepauumen ¢oHaoB. WcknioyeHne
COCTaBMAT CrneunanM3npoBaHHble apXuBbl, XpaHSALUME apXUBHble [OOKYMEHTbl JIMYHOIO MPOUCXOXAEHUS W
ayanoBu3yanbHble JOKYMEHThI.

21.6. Y4yeT apXxmBHbIX JOKYMEHTOB BeAeTCs:

XPaHSLLMXCA B apXxuBe - crnewuuarnbHbiM CTPYKTYPHbIM MOApasfeneHneM Mnu cneuuanbHO BblAeNeHHbIMU
paboTHuKamu;

XpaHALWNXCA B UCTOYHMKAX KOMMIEKTOBAHUA, OO0 Nnepegadyn Ha NOCTOAHHOE XpaHeHue - crneunarnbHbIM
CTPYKTYPHbIM noapasaeneHmnemMm nin paGOTHMKaMM, oTBe4arwnmn 3a opraHn3aunio KOMNJeKroBaHna apxmea.

21.7. 3anvcuy B y4yeTHble JOKYMEHTbI apXmBa BHOCATCS BO BCE MX 9K3eMNNsApbl paboTHMKaMu, yka3aHHbIMA B
nyHkte 21.6 lMpaBun, Ha OCHOBaHUWM COOTBETCTBYHOLUMX aKTOB (cornacHo rnase XXVI [Mpasun), ¢ ykasaHuem
OOIMKHOCTU U AaTbl BHECEHUS.

XXIl. YyeTHble eauHULbI B apxuBe

22.1. ApxuBHble OOKYMEHTbl y4MTbiBalOTCS B apxuBe no doHaam (00beavHEeHHbIM apxMBHbIM hOHAaM,
APXMBHBIM KOJINEKLMSAM) M eQUHMLAM XpaHEHUS, a TakKe eauHuLaM ydeTa (ans ayguoBmayarnbHbIX JOKYMEHTOB).

MocTynuBluMe B HeynopsgoYeHHOM BuAe (POCChbiNb) apXMBHble OOKYMEHTbI YYMTbIBAIOTCA B YCMOBHbIX
eanHMUax xpaHeHus n3 pacdeta 150 nucToB B 04HOM YCNOBHOM eaunHuue xpaHeHus u 50 nuctos dopmaTa A4 B
O[HOW YCNOBHOW €AMHULIE XPaHEHUS (Hay4YHO-TeXHMYeCcKas AOKyMeHTauus).

22.2. Kaxgom y4vyeTHOM efuHuLE NpUCBaMBaETCHA YYETHbI HOMEpP, SBASIOWUACA COCTABHOW 4YacTblo
apxX1BHOro wndpa (cornacHo nyHkTy 22.6 MNMpasun):

apxuBHomy hoHAY - MO cnucky poHAoB (cornacHo nyHkTy 23.2 Mpasun);

onucy gen, OOKYMEHTOB - MO JMCTY ¢oHAa WM MO JIUCTY Yy4yeTa ayAauMoBU3yarbHbIX [OKYMEHTOB
onpeaeneHHoro Buaa (Npu HedOHO0BOKN OpraHM3aUnn apXnBHbIX JOKYMEHTOB);

e HVLe XpaHeHus (eguHuLe ydeTa) - Mo onucK Aer, OKYMEHTOB B npeaenax o4HOM onucu.

Y4yeTHble HOMepa MOryT ObiTb NpoCTbiMM (cogepaTb TOMbKO UUdpoBOe 0003HAYeHMe), COCTaBHbIMU
(copgepxaTb undpoBoe M OykBeHHOE OOO3HA4YeHVEe W UHOEKC B BWAE YCMOBHbIX 3HaKoB, OykB M (unn) umdp,
yKa3blBaeMbIn Yyepe3 geduc) U pacliMpeHHbIMK (cogepXaTb yka3aHue Ha MOPSAKOBbLIA HOMEpP 4acTu eauHuubl
yyeTa).

22.3. He ponyckaeTtcs npucBoOeHe 04NHaKoBbIX HOMEPOB:

apxvBHbIM dbOHAAM - B NpeAenax 0gHOro apxuea;

onucAM Jder, JOKYMEHTOB - B Npefenax 0AHoro apxuBHoro oHaa;

efuHVLaM XpaHeHus (eguHuLaM yyeTa) - B npegenax ogHon onucu gen, JOKYMeHTOB.

22.4. Homepa yTpadeHHbIX M BbIObIBLUMX apXMBHbIX (POHOOB, a TaKKe HOMepa apxvBHbIX (POHOOB,
BOLlEAWNX B COCTaB OOBEAMHEHHOrOo apxXuBHOro doHAA, HE MOryT ObiTb MPUCBOEHBI BHOBb MOCTYMMBLUUM
apxvBHbIM poHAaM.

Homepa apxuBHbix dhoHaoB 3a 1917 - 1991 rogbl moryT nmetb uHgekc "P", oToensembln OT UMdpPOBOro
0603HavYeHnss HoMepa apxmBHOro oHaa aeducom (Hanpumep, P-1).

Homepa apxuBHbIx ¢oHOoB, noctynuelinx n3 apxmeoB KMNCC, moryt umeTtb nHaekc "M", otaensemsln ot
uncpoBoro 0603HaYeHMs HoMepa apxmuBHoro goHaa geducom (Hanpumep, M-1).
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B cnyyae o6beanMHeHNs apxMBOB K HOMepaMm apxMBHbIX hoHO0B AoGaBnawTCca nHAaekckl. [NepeHymepaums
APXUBHbIX CbOHLI,OB OonyckaeTca C paspeweHna yrnosIHOMOYeHHOro cbep,epaanoro opraHa MUCMOSTHUTENbHOM
BNactTn B ccepe apxMBHOro Aena M Aenonpov3BOACTBA, YNOMHOMOYEHHOrO OpraHa WCMOMHUTENBHOW BnacTtu
cybbekTta Poccuiickon ®epepauumn B chepe apxMBHOro Aena, opraHa MeCTHOro camoynpasneHus <35>,

<35> Yactu 2 - 4 ctatbun 14 GepepanbHoro 3akoHa N 125-93.

B apxuBe JOKYMEHTOB MO NYHOMY COCTaBy K HOMEpPY apXMBHOro hoHAa Yyepes apobb AobaBnseTcs HoMmep
apxuBHOro oHAa, 3a KOTOPbIM YYTeHa JJOKYMEHTALMS MO OCHOBHOM AESiTENbHOCTU TOro e hoHAoo6pasoBaTens.

O6beauHeHHOMY apxuMBHOMY oHAQYy, OOpasoBaHHOMY W3 apxXMBHbIX (OOHAOB, paHee Y4YTEeHHbIX
camMoCToATeNbHO, NPUCBaNBaETCA HOMep OOHOMO U3 apXUBHbIX POHAOB, BKMHOYEHHBIX B €ro COCTaB.

22.5. Ecnn HasBaHue (poHaoobpasoBaTenst MEHANOCH, TO B CnMcke poHA0B (cornacHo nyHkTy 23.2 MNpasun)
yKasblBaeTCs ero nocrnegHee HasBaHve B paMkax nepuoga, 3a KOTOpbIA MPUHATbI apXMBHble AOKYMEHTbI, a BCe
nepevMeHOBaHNA YKasblBalOTCA Ha TWUTYNbHOM fMCTe ONMcM W B nucTe oHAa B  XPOHOMOIMYECKOW
nocreaoBaTefibHOCTH.

22.6. Kaxgas eguHumua xpaHeHus (eguHuua yyeta) nonyyaeT obo3HadeHwe, BKYawolwee B cebs
odmumanbHoOe CoKpalleHHOe HavMEHOBaHWe apxvMBa WU HOMEpPOB: apXMBHOro oHAaa, onucwu gen, OOKYMEHTOB,
eAMHMLbI XpaHeHus (eanHnLbl yyeTa) (fanee - apxXuBHbIA WNAGP).

B cocraB apPXMBHOIo umcbpa eONHNUblI XpaHeHuA ayaunoBuadyalibHbIX OOKYMEHTOB OOMNOJIHUTESbHO
BKITOHAKTCA BUA KOoJJekuunn (KI/IHO-, ('.bOTO-, ('.bOHO-, BVID,eO-) N HocuTens, a Takke obo3Ha4YeHust (6YKBeHHbIe n
Lll/l(prBble) BMAOOB JOKYMEHTOB, BKITHOYEHHbIX B KOMIMJIEKT, q)opmaTa 3arnncn KMHOOOKYMEHTOB.

22.7. EAMHNLAMn XpaHeHWs apXMBHbIX JOKYMEHTOB SABMNSOTCS:

Ha BymaxkHOM HocuTene - Aeno, NpeacTaBnstoLee cobon COBOKYMHOCTb AOKYMEHTOB UMW OOUH AOKYMEHT;

KMHOOOKYMEHTOB WIM BUAEOLOKYMEHTOB - OU3NYECKM 060COBNEHHbIV PYNOH KUHOMMEHKN, MarHUTHOW NEHTHI
UNKn KacceTa C 3anucbio n3obpasnTenbHON 1 (Unn) 3ByKOBOW MHA)OpMaLUK, pasMeLLeHHbIN B KOpobke, dyTnsape

nnun orokce;

OTOOOKYMEHTOB - u3anyeckm 006ocobneHHbIN kaap (HeraTws, AybOnb-Heratue, MO3WTMB, CRang
(OuanosnTuB), HECKONbKO KaapoB MaHOpPaMHOW CbEMKW, OTAEeNbHbIA (OTOOTNeYaTok, PynoH Auadunbma,
doToanb0boM, pasMeLLeHHbI B KOHBEPTE, KOPODKE;

(POHOAOKYMEHTOB - pu3M4eckn 060COBNEHHbIE PYNOH KWHOMMEHKW, MarHUTHOW WM GymaxHOW NeHTbI,
KacceTa, (QOHOBamnuK, rpamMopuriMHan, rpamniacTuHKa C 3anucbio 3BYKOBOM WHGOpMaLMK, pasMeLleHHbI B
KOHBepTe, kopobke, dyTnsape unu Otokce;

ONMEKTPOHHbLIX OOKYMEHTOB - 3JIEKTPOHHOE [eno, npeacrtaBldluiee cobon COBOKYMNHOCTb 3J1EKTPOHHbIX
OOKYMEeHTOB Ui oauH SHeKTpOHHbIVI OOKYMEHT.

22.8. EguMHuuen yyeta ayouoBu3yanbHbIX AOKYMEHTOB SBMSETCS YacTb €AMHULbI XpaHeHUs, ogHa wnu
HECKOMbKO eAVHUL, XpaHeHWsd, UMeloLas CaMOCTOATESbHbIA 3arofloBOK M OTHOCALIAACH K onpegerneHHoMmy
co6bITHIO, MPOU3BEOEHNIO.

XXIIl. Cuctema y4eTHbIX AOKYMEHTOB apXvBa

23.1. Cnctema yyeTHbIX JOKYMEHTOB apXuBa BKIIOYaeT:

obsi3aTenbHble, BeayLnecs Ha DymaKHOM HocuTene (Kpome nacnopta apXuBOXpaHWUMLLA), B COOTBETCTBUM
C NOPSAKOM rocyfapCTBEHHOro yyeTta JOoKyMeHToB ApxuBHoro dpoHaa Poccunckon ®epepauun <36>;
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<36> NMognyHKT 11 nyHkTa 6 NonoxeHnsa o PegepanbHOM apXMBHOM areHTCTBE.

BCMomoraTterbHble, BegyLimecs Ha OyMaxXHOM HocuTene u (Mnum) B 3NEKTPOHHOM BuAe, CocTaB M (POPMbI
KOTOPbIX apX1B onpeaensieT CaMOCTOATENBHO.

Y4yeTHble JOKYMEHTbI MOTYT co3aaBaTbCs Mpu NoMowm dedepanbHon rocyaapCTBEHHON MHGOPMALMOHHOWN
cuctemMbl "ApXuBHbIA PoHA" HA OCHOBaAHMM BHOCUMbIX B HEE AaHHbIX.

23.2. B coctaB 0653aTeNbHbIX Y4ETHLIX AOKYMEHTOB apXxmBa BXOOAT:

KHMra yyeTa noctynneHun gokymeHTtoB (npunoxerve N 4 k MNpaBunam) - ong yyeTa Kaxgoro noctynneHns
apXxMBHbIX AOKYMEHTOB B apxuB, a TakkKe KonM4ecTBa M COCTaBa apXMBHbIX AOKYMEHTOB, MOCTYMMBLUMX Ha
XpaHeHve 3a onpeaeneHHbIi XPOHONOrMYECKUI Nepmos BpEMEHW; COCTOSHUS UX OMUCaHWS;

cnucok ¢oHaos (npunoxernve N 5 k lNpaBunam) - ana perncTpaumm NPUHSTBIX HA XpPaHEHUE apXMBHbIX
¢OoHO0B, MPUCBOEHMSI MM HOMEPOB, ydeTa KOMMYecTBa HaXOOALUMXCA Ha XPaHEeHUM U BblObIBLUMX apXMBHbIX
doHOoB (He BegeTcst Npy HehOHOOBOW OpraHN3aLumn XpaHeHus);

nucT doHAa - Ans y4eTa B pamkax apxvMBHOro hoHaa KonmM4ecTsa U cocTaBa onucen gen, JOKYMEHTOB U UX
Hymepauuun, Konnmyectsa M COCTaBa apXMBHbLIX AOKYMEHTOB, COCTOSHMS MX OMUCAHUSA, OUHAMUKU U3MEHEHUIN Mo
Ka>kgom onucu den, AOKYMEHTOB M apXuBHOMY (poHAy B LENOoM, MKCauMnm U3MEHEHWA B Ha3BaHWW apXUBHOTO
¢oHaa;

onuce Aden, OokymeHToB (mpunoxenms N 6, 7 k lNMpaBunam) - Ansg NOEOUHWYHOrO M CYMMapHOro y4yeta
apXxMBHbIX OOKYMEHTOB, 3aKpenneHus nopsgka ux cuctematmsauun, ydyeta M3MeHeHuWn B cocTaBe M obbeme
apXMBHbIX JOKYMEHTOB, BKITIOYEHHbIX B AaHHYIO OMUCh;

peecTp onucen pgen, OOKYMEHTOB - A5ld perncrpaunn onucen gen, AOOKYMEHTOB, y4yeTa WUX KoJin4ecTtBa U
COCTaBa,

nacnopTt apxvea - Ans oGecrneyeHust rocyaapCTBEHHOrO LeHTPanM3oBaHHOIO y4YeTa apXMBHbIX (POHOOB U
APXVBHbIX [JOKYMEHTOB;

nacrnopT apxuBoxpaHunuiia (Npou3BosfibHOW (opMbl) - ANIS CYMMapHOro y4yeTa apXMBHbIX (DOHAOB U
APXMBHBIX [OKYMEHTOB KOHKPETHOIMO apXMBOXPaHMUNULLA (MPU HANM4Mmn B apX1MBe HECKOTbKUX apXUBOXPaHWUMULL);

Aerno coHaa - KOMMMeKC OOKYMEHTOB MO MCTOPMM UCTOYHMKA KOMMNEKToBaHus (hoHOoobpasosaTtens) u
apxunBHOTo hoHaa, 06beANHEHHOrO apXMBHOTO POHAA U apXUBHOW KOMMEKUUN;

nucT-3aBepuTenb dena - Ang ydeTa konvyectsa nuctoB B gene (npunoxexve N 8 k MNMpasunam).
23.3. ObsasatenbHbIMU Y4ETHBIMW OKYMEHTaMU Takxke SBNATCA:
AN Hay4YHO-TEXHUYECKON AOKYMEHTaLMW - ONUCh eAVNHULL XpPaHEHWS HaY4YHO-TEXHUYECKON AOKYMEHTaLmu;

ANs HecOPOLLIOPOBAHHON HAaY4YHO-TEXHUYECKON OOKYMEHTALUWN - BHYTPEHHSI OMUCb OOKYMEHTOB €AMHULbI
XpaHEHUs1 HaY4YHO-TEXHUYECKOW JOKYMEHTaLMu;

ONna ayamoBu3yanbHbIX OOKYMEHTOB (cornacHo rnaee XXIX [MpaBun) - onucb KMHOOOKYMEHTOB, OMUCH
$HOTOOOKYMEHTOB, onncb POTOanbLo0MOB, ONNCb (POHOAOKYMEHTOB MArHUTHOW 3anucu, onnucb GOHOOOKYMEHTOB
MexaHW4Yeckon 3anucu (rpaMopurMHanoB, rpamMnnacTMHOK, hOHOBANMKOB W APYrux), ONuCb BMOEOOOKYMEHTOB;
NNCT y4yeTa ayamoBuM3yarnbHbIX JOKYMEHTOB; OeN0 caaTtynka OOKYMeHTOoB (BMecTo Agena doHaa npu HedpoHOoBON
opraHm3aumm aygmoBmayasnbHbIX JOKYMEHTOB);

ANsi 9NEeKTPOHHbIX AOKYMEHTOB (cornacHo rmaee XXX lNpaBun) - onncb 3NeKTPOHHbIX Aerl, JOKYMEHTOB;
ANs eAVHUL, XpaHEeHUs, UMeLWnX B opopMIeHnn nnn B MPUNOXEHUN K HUM AparoueHHble MeTansbl U

KaMHW, - UHBEHTapHad KHUra ydyeta gen, mvewuwmnx B O@OpMJ’IeHI/IVI nnn B NpuUNoXeHun K HUM pgparoleHHble
MeTansnbl U KAaMHU;
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Anst 0cob0 LEHHbIX W YHUKamNbHbIX OOKYMEHTOB - JIMCT Yy4eTa W OMUCaHUS YHUKANbHOrO [AOKYMEHTa;
BHYTPEHHSIS ONUCb LOOKYMEHTOB [ena, B COCTaB KOTOPOro BXOANAT YHMKaNbHblEe LOKYMEHTbI; CMMCOK (hOHOOB,
copepxalmx ocobo LeHHble JOKYMEHTbI; ONMCb 0CO00 LEHHbIX Aen, AOKYMEHTOB; peecTp onuncen ocobo LIEHHbIX
Oen, NOKYMEHTOB;

Ans cTpaxoBoro doHaa - OnNUcb CTpaxoBoro ¢oHaa Ha MUKpoduliax; ONMUCh CTpaxoBoro ¢oHda Ha
PYNOHHOMW MIEHKE;

Anga cTpaxoBoro oHaa n doHAa Nonb3oBaHUS Ha MUKPOOPMaX - KHUra ydeTa MOCTYMNIEHUN CTPaxoBOro
¢doHOoa 1M oHOa NoMb30BaHUA Ha MUKpodMLIax; KHWra ydeTa MOCTYMMEeHUMWA CTpaxoBoro doHaa u doHaa
Nonb30BaHMsi Ha PYNOHHON NNEHKE;

ONS 9NeKTPOHHOro hoHAa Nofb3oBaHMsA Ha PU3NYeckn 000COBNEHHBIX HOCUTENSX - KHUMa ydeTa HocuTenem
AMEKTPOHHOro ooHAa NOoNb30BaHKS.

XXIV. XpaHeHue y4eTHbIX AOKYMEHTOB

24.1. ObsasatenbHble YyYeTHble AOKYMEHTbl apxvmBa, B TOM 4uMCNe MepBble 3K3EeMnnspbl onvcen Aen,
OOKYMEHTOB, NPeayCMOTPEHHbIe nyHKTamn 23.2, 23.3 lNMpaBun, pasMmeLwarnTcs B U30MPOBAHHOM MOMELLEHUN Unn
pabo4elt KomHaTe paboTHMKa(0OB), OTBETCTBEHHOTO(bIX) 3@ y4eT AOKYMEHTOB apxuBa.

24.2. BTopble 9K3eMNNsipbl Onvceii Aen, JOKYMEeHTOB pasMeLlalTcs B apXnBoxXpaHunumiie o60cobrneHHo oT
apXVBHBbIX OOKYMEHTOB, TPETbM 3K3EMMNNSAPbI ONuUcel Oen, OOKYMEHTOB - B MOMELLEHMK, obecrnedmBalolemM ux
ornepaTMBHOE NpeaoCcTaBrieHne Nnonb3oBaTensm.

24.3. AKTbl, npegycMoTpeHHble NyHKTOM 26.1 [Npasun, noMellatoTcsa B geno gonaa.
XXV. Bbigaya y4eTHbIX 4OKYMEHTOB

25.1. Y4eTHble JOKYMEHTbI B YMTarbHbI 3an apxuBa He BblOaloTCsl, 3a UCKMIOYEHMEM OTCYTCTBYOLIUX B HEM
9K3EeMMNNSAPOB Oonucelr aen, AOKYMEHTOB, KOTOpble BblAATCA Ha CpPoK OO0 5 pabouymx OHeil no nNCbMEHHOMY
yKasaHulo 3aMecTuTensl OuMpekTopa, B 00S3aHHOCTM KOTOPOro BXOASAT BOMPOCHI OGEcrnevyeHust COXPaHHOCTMH,
3aBefyloLlero apxmBoxpaHunuiiem (otaenom obecneyeHnss CoXxpaHHOCTU AOKYMEHTOB).

25.2. Bblgaya 13 apxvMBOXpaHUnuLia BTOPbIX 3K3EMMNSAPOB ONUCEN Aen, OOKYMEHTOB MNpOM3BOAMTCA B
nopsiike, aHanorMyHoMm NopsiAKy Bblaaun apXmMBHbIX JOKYyMeHToB (cornacHo rnaee XIV Mpasun).

Bbigava TPEeTbuUX JIK3IeMniAapoB onucen pgen, OOKYMEHTOB MO 3arnpocy nojib3oBartend npon3BoanUTCA
pa6OTHI/IKOM YUTaNbHOrO 3ana apxmea.

XXVLI. NocTtaHOBKa Ha y4eT U CHAATUE C y4yeTa
apXMBHbIX JOKYMEHTOB

26.1. lNMocTaHoBKa Ha y4eT U CHATUE C y4eTa apXMBHbIX OOKYMEHTOB B apXmBe OCYLLEeCTBIAETCA npun nX
npunewme, BbIObITUKN, @ Takke Mo pe3ynbTataM BbIBEPKU YYETHbIX OOKYMEHTOB, NMPOBEPKUN HalMNM4nA U COCTOAHUA
AdPXUBHbIX OOKYMEHTOB, pecCTaBpaunn apxmBHbIX JOKYMEHTOB, nocrne KOTOpOﬁ OQHa eanHunua XpaHeHuAa pa3gerneHa
Ha OBe 1 bonee unu HaO60p0T, OnnucaHnA JOKYMEHTOB, nepepa60TKM onucewn gen, LOOKYMEHTOB Ha OCHOBaHUK:

aKTa npvema-nepeaayn apxvMBHbIX JOKYMEHTOB Ha xpaHeHue (npunoxeHune N 3 k Mpasunam);
aKkTa npvema Ha XpaHeHue JOKYMEHTOB NMYHOro npouncxoxaeHus (npunoxenune N 9 k Mpasunam);

aKTa 0 BblAENEHUN K YHUUTOXEHUIO apXMBHBIX JOKYMEHTOB, HE Noanexalux xpaHeHuto (npunoxenne N 10 k
MpaBunam);

aKTa 0 HeMCrnpaBMMbIX MOBPEXAEHMSAX apXUBHbIX AOKyMeHTOB (Mpunoxerve N 1 k MNpasunam);

aKTa o Heo6Hapy>Keva1 APXUBHbIX OOKYMEHTOB, BO3SMOXHOCTU PO3bICKa KOTOPbLIX nc4epnaHbl (npmnomeHwe N
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2 k Mpasunam);
aKTa BO3BpaTa apXMBHbIX JOKYMEHTOB COOCTBEHHMUKY;
aKkTa 006 n3bLATUN NOANMHHBLIX €4MHUL, XPaHEHUS, apXUBHbIX JOKYMEHTOB;
aKTa 0 TEXHUYECKNX OLLIMBKaX B yYETHbIX AOKYMEHTAX;
akTa 06 oOHapy)XeHUM apXMBHbIX JOKYMEHTOB, HE OTHOCSILLMXCS K AaHHOMY apxuBy, (OOHAY, HEYUYTEHHbIX;

aKkTa o pasgeneHun, obbeauHeHUW aen (eAVHUL XpaHeHus (eduHWUL y4yeTa), BKMIOYEHUW B [eNo HOBbIX
aPXMBHbIX JOKYMEHTOB;

aKTa onncaHna apxXmBHbIX JOKYMEHTOB, nepepaGOTKm onucen.

26.2. Mpu npveme B apXvB apXMBHbIX JOKYMEHTOB CBEOEHWUS O HUX BHOCSTCS B KHUIY y4eTa MOCTYMMeHWi
[IOKYMEHTOB.

Kaxgbln BnepBble MOCTYNMBLUMIA B apXvMB apXmBHbIN (HOHA (OOBbEAMHEHHbIN apXuBHbIM POHA, apxvBHas
KONnnekums) 3anvcbiBaeTcsa B cnMcok ooHaoB (npunoxeHne N 5 k MNpaBunam), Ha Hero 3anonHATCA NUCT oHAA,
KapTouku ykasaTens K nucTy coHga (npy HeobxogumocTu), 3aBoguTca geno doHga. Ha ayamoBusyanbHble
AOKYMEHTbI Mpu nx HedOHAOBOW OpraHu3auun 3anosHATCA NUCThI yYeTa ayanoBmn3yanbHbIX JOKYMEHTOB.

Kaxxgas BnepBble NOCTyNMBLUAS ONUCb Aen, AOKYMEHTOB y4YMTbIBAETCS B peecTpe onucen Aer, JOKYMEHTOB.
26.3. pu BbIBLITUM apXMBHbBIX AOKYMEHTOB, B Criyyae:

BbIObITUS BCEX apPXUBHbIX JOKYMEHTOB, YUCIIALLMXCS MO ONUCK AEer, AOKYMEHTOB, HOMEP 3TOW OMUCK ApYrM
onucam gen, JOKYMEHTOB He MpuUCBaMBaEeTCs M OCTaeTcsi CBODOAHbLIM; B peecTpe onucen Aen, OJOKYMEHTOB B
rpacbe "Mpumeyanusa" craButca oTmeTka "Bbibbina”, HOMep 1 gaTta akrta, Ha OCHOBaHWMM KOTOPOro OHa BbIObINa;

BbIObITMSA BCEX apXMBHbIX JOKYMEHTOB, COCTaBMALWMNX apXmMBHbIN OoHA, B cnucke doHaos (npunoxeHne N
5 k MNMpaBunam) B rpade "OTmMeTka O BbIObITUM" yKa3biBaeTCs, KyAa BbiObIN apXMBHbIM QOHA, HOMEP U AaTta akTa,
Ha OCHOBaHWMN KOTOPOTrO OH BbIObIN.

Mpv nepegave Bcero apxmBHOro oHAa U3 OOHOMO apxvBa B OPYroi apxvB NepenaroTcs TPW aK3emnnsapa
onucy gen, JOKYMEHTOB, Aerno doHaa 1 nucT doHaa. Konusi onncy aern, AOKYMEHTOB OCTaeTcsl B apXuBe-caaTymke
W, B KayecTBe MPUNOXEHWUs K akTy npuema-nepegayu OOKYMEHTOB, BKIIOYAETCH B apXMBHbIN (POHA apxvBa-
caaTymka.

Mpu BblAENEHUN K YHUUTOXEHMIO BCEX apXMBHBLIX JOKYMEHTOB apXuBHOro hoHAa OAMH 9K3EeMMNAp Kaxaon
ero onucu ger, AOKYMEHTOB M NUCT dpoHAda nomMellatoTes B geno doHpa. [leno doHaa BkNovaeTcs B apXMBHLIN
doHA apxumBa.

26.4. VIaMeHeHUst KonuMyecTBa €OuvHUL, XpaHeHUsl B pe3ynbTaTe MOCTYNNEHUss U BbiObITUSE apXUBHbIX
[OKYMEHTOB, NPOBEAEHNS OTAENbHbIX BUA0B paboT UKCUPYIOTCS BO BCEX 3K3EMMMsSpax onvcu Aen, JOKYMEHTOB C
COCTaBIiEHMEM HOBOW MTOrOBOW 3amucy K HEW, KoTopasi noanucbiBaeTcs paboTHUKOM apxuBa, OTBETCTBEHHbLIM 3a
BeJeHVe y4eTa, C ykazaHUeM JOMKHOCTU U AaTbl COCTaBMNEHUSI.

XXVII. YyeT eAnHNL, XpaHeHUs1, UMerLWunX B ochopMneHnmn
AparoueHHble MeTansbl U KaMHu <37>

<37> maBa XXVII He pacnpocTpaHAeTca Ha rocygapCTBEHHblE U MyHUUMNanbHbe My3en 1 Gubnmnotekw,
Hay4Hble opraHu3aLmnu.

27.1. ApxvB, XpaHSLWMN apxXvBHble AOOKYMEHTbI, UMelowme B O(OpMNEeHUN UnNu B MPUMOXKEHUN K HUM
AparoLeHHble MeTarnmbl U KaMHU, B COOTBETCTBUMN C 3aKoHOA4ATeNbCTBOM Poccuiickon depgepaumm JOmMKEH NponTH
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perncrTpaumio B MHcnekumn npobupHoro Haasopa MuHdpuHa Poccun <38>.

<38> CrtaTtbs 26.1 depepanbHoro 3akoHa oT 26.03.1998 N 41-®3 "O pgparoueHHbIX MeTannax wu
aparoueHHbix kamHax" (CobpaHue 3akoHoaaTtenscTBa Poccunckon ®epepauun, 1998, N 13, ct. 1463; 2015, N 18,
CT. 2614).

27.2. Y4YeT apxvBHbIX OOKYMEHTOB, MMeEKLWMX B OPOPMMAEHUM UNU B NPUNOXKEHUN K HUM AparoueHHble
MeTannbl M KaMHW, BedeT MaTepuanbHO OTBETCTBEHHOE NUUO M3 uucra paboTHUMKOB apxuBa, C KOTOPbIM
PYyKOBOAWTENb apXuBa 3akno4aeT JOroBOp O MaTepuarnibHOW OTBETCTBEHHOCTU 3@ UX COXPAHHOCTb U Y4YeT.

27.3. EAvHUUbl XpaHeHus, umetoLme B oopMIIEHNN UMK B NMPUNOXKEHUN K HAM OparoLeHHble MeTanmbl U
KaMHKW, nepefalwTcs MaTepuanbHO OTBETCTBEHHOMY IuLy Ha CeWdoBOE XpaHeHue, O Yem [enaetcs
COOTBETCTBYIOLLAs oTMeTKa ("cendoBoe xpaHeHne") B onucy aen, JOKYMEHTOB.

K eauHuue xpaHeHusi, MMelolen B OPOPMIEHUM UMK B MPUMOXKEHWU OparoueHHble MeTanmnbl U KaMHW,
npukpennsieTcs Gupka, Ha KOTOpOi Yepe3 ApobOb C apXMBHbIM LIMPOM YKasbliBaeTcsl HOMEP MO WHBEHTApPHOM
KHWUre ydyeTa Oer, UMEeLLMX B 0POPMIIEHUN UIN B NMPUIIOXKEHUM K HAM OparoLeHHble MeTanbl U KaMHU.

27.4. Y4eT equHUL, XpaHEHUSs], UMEIOLLMX B OCDOPMIIEHUM MU B MPUMOXEHWUWN K HUM AparoLeHHble MeTansbl 1
KaMHW, BeOeTCsl B MHBEHTApHOW KHWre yyeta [Aen, MMelwmx B OMOPMMEHWM WM B MNPUMOXKEHUN K HUM
AparoueHHble MeTansbl U KaMHW, NO MOPsiAKY HOMEPOB apXUBHbIX (POHAOB M ONMCEN Aer, AOKYMEHTOB, a BHYTpU
Ka)kgoun onucu aen, JOKYMEHTOB - MO NopsaKy HOMEPOB eAUHML, XPaHEHUS.

Jnctol I/IHBeHTapHOIZ KHUIKM y4vyeTa gen, uMmewLwmnx B O(bOpMJ'IeHI/II/I nnnu B NpunoxeHmn K HUM aparoueHHble
mMeTannbl U KaMHW, OOJTKHbI ObITb NPOHYMEpPOBaHbl, NPOLUHYPOBaHbl N CKpeneHbl Ne4yaTtbio apxmea. Ha o6op0Te
nocnegHero nncTta KHUrn genaetcda 3annuCcb O Konn4yecTtBe JIMCTOB B KHUIE, KOTOpaa 3aBepAeTcd noanmncamu
pykoBoauTena apxmea n MmatepuaribHO OTBETCTBEHHOIO 1L a, CKpenndaeTca nevyaTbio apxmBa.

K vHBeHTapHOW kHWre yyeta Aen, UMelLWMX B O(OPMIEHUN UNN B MPUNOXKEHUN K HUM OparoueHHble
MeTannbl U KAMHW, COCTaBSIETCA MTOrOBas 3anucb, B KOTOPOW UudpamMy U NPONUCHI0 YKa3blBaOTCS KONUYECTBO
eOVHWL, XpaHEHUsl, BHECEHHbIX B KHWrYy, [aTa COCTaBIIEHWs WTOrOBOW 3anucu, [OMKHOCTb W damunus
MaTepuanbHO OTBETCTBEHHOIO N1ua.

WHBeHTapHas kHura ydeTa Aen, UMerLwmnx B 0popMIeHUN NN B NPUINOXEHUN K HUM AparolueHHble MeTanmbl
M KaMHKW, BedeTCs B Tpex 9IK3eMnnspax, MepBbldi 3K3EeMNNsp KOTOPOM XpaHWTCS B nogpasfeneHuu,
OCYLLECTBMAIOWEM Y4YET apXMBHbIX OOKYMEHTOB, BTOPOW - y MaTepuarbHO OTBETCTBEHHOro nuvua, TpeTuh - B
Byxrantepum apxuBa.

27.5. VHBeHTapu3auua eOuHWL, XpaHeHUsl, UMELWMX B OGOPMIEHUM WKW B MPUNOXKEHUUM K HUM
AparoueHHble MeTansbl U KaMHUW, NPOBOANTCS KOMUCCHEN, CO34aBaeMoi NprKa3oM pyKOBOAUTENS apXuBa:

eXerofHo, B NIIaHOBOM MOpPsiaKe;
B Clny4Yae CMeHbl MaTepuanbHO OTBETCTBEHHOMO NLa, PyKOBOAUTENSI apXuBa.

Pe3yanaTb| MHBEHTapu3aunn Oq)OpMJ'IFIIOTC‘iI aKTOM, COCTaBIiA€eMbIM B TpEeX 3K3eMnndapax, oanH U3 KOTOPbIX
HanpaendaeTcAa B yI'IOJ'IHOMO'~—I€HHbII7I opraH MCMNOSTHUTENBHOW BNacTu B cq)epe apXmBHOIro gena.

XXVIII. Y4yeT 0c060 LeHHbIX U YHUKaNbHbIX AOKYMEHTOB

28.1. YHuKanbHble OOKYMEHTbI moanexart ydeTy B [OcydapCTBEHHOM pEeecTpe YHUKarnbHbIX [OKYMEHTOB
ApxuBHoro cdoHaa Poccuiickoii ®egepaunn U rocyaapCTBEHHbIX peecTpax YHWUKamnbHbIX OOKYMEHTOB apXMBHbIX
doHOoB cybbekToB Poccuiickoit denepaunn, Nopsnok BedeHMs KOTOpbIX OMpeaensercs COOTBETCTBYHOLLMMMU
YNONHOMOYEHHBLIMM OpraHaMun UCMOSHUTENbHON BNacTu B cdepe apXuBHOro aena <39>.
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<39> Yactb 1 crtatbm 19 PepepanbHoro 3akoHa N 125-03; nognyHkTt 12 nyHkta 6 [lonoxeHus o
denepanbHOM apXMBHOM areHTCTBe.

28.2. YueT 0cob60 LeHHbIX JOKYMEHTOB BeeTCs No:
cnucky poHOoB, cogepXamx ocobo LieHHbIe JOKYMEHTD;
onncsiM 0cob0 LEHHbIX Aen, AOKYMEHTOB.

[Mpn OTHECEHUUN apXMBHbLIX JOKYMEHTOB K 0COB0 LieHHbIM B Onucax Aen, 4oKyMeHToB B rpade "lMpumeyaHuna”
HanpoTMB 3arofioBKOB COOTBETCTBYIOLUMX €OUHWL, XpaHeHus (eguHuy ydeTa) npocTaensetcsa otmeTka "OL". B
OPYrux y4yeTHbIX OOKymeHTax oTmeTka "OL|" gobaBnsietca kK HOMepy apxuBHOro oHga, HOMepy onucu gen,
OOKyMeHTOB. [laHHasa oTMeTka SBNSAETCA Cry>KeOHOW 1M He BXOAWUT B apXMBHbIN LUNMP eAnHUL, XpaHeHus (eamHuy
yyeTa).

Onucy 0coBo LeHHbIX aen, AOKYMEHTOB COCTaBMATCA Ha 0COB0 LieHHble OOKYMEHTbl apXMBHOro ¢hoHaa ¢
COXpaHeHMEM 33 HAMU NPEXHUX Y4ETHbIX HOMEPOB.

ApxvMB BMpaBe BMECTO OMUCM OCODO LEHHbIX Aer, AOKYMEHTOB WCMOfb30BaTb KOMWIO OMNWCKU Aen,
OOKYMEHTOB, B KOTOPOW 0COBO LieHHble JOKYMEHTbl COCTaBnsitoT Gornee nonoBuHbl. B koHUe konuu onuvcu gen,
OOKYMEHTOB YKa3bIBaeTCs KONMMYECTBO 0COD0 LEeHHbIX €AUHNL, XpaHEHUS (eQUHWL y4eTa).

Onucn 0cobo UeHHbIX Aen, AOKYMEHTOB WM KOMWWM ONUCEN AOerl, JOKYMEHTOB, B KOTOPbIX OCOBO LEHHble
CoCTaBnAOT 6onee NoMoBMHbI, YYUTLIBAKOTCS B PEECTPE onmcert 0cobo LIEHHbIX Aen, AOKYMEHTOB.

XXIX. OcobeHHOCTM yuyeTa ayanoBU3yarnbHbIX 4OKYMEHTOB

29.1. Homepa eamHUL XpaHeHusi C TEeKCTOBOW COMPOBOAUTENbHOW AOKYMEHTauuen K ayavoBU3yarbHbIM
AOKYMEHTaM JOMKHbl COOTBETCTBOBATb Y4ETHbIM HOMEPaM ayaMoBU3yarbHbIX JOKYMEHTOB.

29.2. KonuuyectBo cpoTooTnevaTkoB B (poToansbomMe u eauHuL XpaHeHus B COCTaBe efuHuUbl yyeTa
ayanoBu3yarnbHbIX JOKYMEHTOB Y4MTbIBAETCS Ha OCHOBE UX HyMepauun u pukcmpyeTcs:

doTooTnevaTkoB B dpoToanbbomMe - BO BHYTpPEHHeN onucu cpotoanbboma m B COOTBETCTBYHOLLEN rpade
onucu gotoansboma;

€eaMHUL, XpaHeHNst ApYrMxX ayanoBuM3yarbHbIX JOKYMEHTOB - B COOTBETCTBYHOLLMX rpadyax Ux onucen.
Mpu yyeTe eanHNUL, XpaHeHNs B COCTaBe eAMHULbI y4eTa ayanoBu3yarbHbIX [JOKYMEHTOB:

€OMHULbBl XpaHEeHUs KMHOAOKYMEHTOB W BUAEOOOKYMEHTOB pacrnonaralTcs Mo 3feMeHTaM KOMMIEKTa,
BHYTPM KOTOPOro HYMEpPYIOTCSi N0 NOPSAKY HOMEPOB YacTew;

eanHULbl XpaHeHnsa amadunbMoB pacnonaraTca No NopsaKy HOMepOB PYOHOB;
eanHULbl XpaHeHns hOTOAOKYMEHTOB pacnonaralTcs B nopsgke Npon3BoaCTBEHHbIX HOMEPOB.
XXX. Oco6eHHOCTM yyeTa 3NEeKTPOHHbIX 4OKYMEHTOB

30.1. B onucu ONEKTPOHHbIX Aefl, OOKYMEHTOB Y4YUTbIBAlOTCA 3JIEKTPOHHbIE Aefia, OOKYMEHTbl KaK Ha
d)l/l3l/l'~leCKl/I 060COOMNEHHbLIX HOCUTENSIX, TaK W BKIOYEHHbIE B MH(bOpMaLI,I/lOHHyIO CUCTEeMy apxuBa. I'Ip|/| 3TOM
OCHOBHOW " pa60q|/|171 3K3eMNNApbl y4UTbIBAOTCA B Onnucu nog ogHUM nopsAaakoBbiIM HOMEPOM.

K onvcu aneKkTpoHHbIX AenN, AOKYMEHTOB NpUaranTcs peecTpbl JOKYMEHTOB 3NIEKTPOHHONO Aena, B KOTOPbIX
yKasblBalOTCA (painbl, COCTaBNSAIOLWME 3NEKTPOHHbIE OOKYMEHTbI, AaTbl U BPEMSI MX MOCMEOHEro U3MEHEHWs,
obbem B bawvitax, popmaTbl annos.

30.2. OnncK aneKTPOHHbIX Aerl, AOKYMEHTOB YYMTbIBAIOTCA B peecTpe onucei Aen, AOKYMEHTOB COrfacHo
nyHkTy 23.2 MNpasun.
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XXXI. YueT KOonun apXmMBHbIX JOKYMEHTOB Ha NpaBax NOASIMHHUKOB

31.1. Konuamu apxmBHbIX OKYMEHTOB Ha MpaBax MOAMMHHUKOB SIBMSIIOTCS BKMOYEHHbIE B COOTBETCTBUU C
3akoHogaTtenbcTtBoM Poccuinckon ®epgepaunn <40> B coctaB ApxuBHoro dhoHga Poccuiickon ®epgepaunu:

<40> CtaTtbs 5 ®epepanbHoro 3akoHa N 125-03.

MUKPOUIIbMBI  (MUMKPOMULLIM) ~ apXMBHbIX  OOKYMEHTOB,  W3rOTOBMIEHHble M O0OpPMIIEHHbIE
¢doHaooGpasoBaTenem;

KON apxuBHbIX OOKYMEHTOB, MNOAJIMHHUKMA KOTOPbLIX YyTpayeHbl WKW HaxogATCA B cobCTBEHHOCTU
ropmnanyeckmx nnum (bVISI/ILIeCKI/IX nuu;

KONUW apxmBHbIX [OKyMEHTOB, nepemelleHHbix B CCCP B pesynbtate BTopon MMpoOBOM BOWHbLI U
HaxogmBLUMXCA Ha TeppuTopun Poccuiickon Pegepaumv, NOANMHHUKU KOTOPbIX BO3BpalleHbl B CTPaHbl WX
NMPOUNCXOXAEHMS.

31.2. Konuu apxmBHbIX JOKYMEHTOB Ha nNpaBax NOASIMHHUKOB, NepedaHHble B apxmeB doHgoobpasoBaTenem,
YyYnTbIBalOTCA B cOCTaBe ero hoHAa no OTAENbHOW Onucu Aen, AOKYMEHTOB, B KOTOPOW HamnpOTUB 3arofiOBKOB
eauHnL XxpaHeHns (egumHuy yyeta) B rpadpe "KonuuectBo nmuctoB" yepes Apobb ykasbiBaeTCs Takke KOMMYeCTBO
KagpoB, OTCHSAITbIX C €AVHULbI XPaHEHMS.

Konuu apxvBHbIX 4OKYMEHTOB Ha npaBax NOAMMHHWNKOB, M3rOTOBMEHHbIE C NOAMNMHHBIX AOKYMEHTOB, KOTOpble
yTpayeHbl UM HAXOAATCS B COOCTBEHHOCTM IOPUANYECKUX UK (PU3MYECKNX ML, a Takke KOMUM nepeMeLLeHHbIX
OOKYMEHTOB, MOASIMHHMKM KOTOPbIX BO3BpalleHbl B CTpPaHbl WX MPOUCXOXAEHUS, (POpMUPYIOTCA B apXuBHbIE
KONneKkumm, KoTopble yumTbiBatoTca B cnucke doHaos (npunoxenne N 5 k [NpaBunam) B COOTBETCTBMM C NMyHKTaMM
23.2, 26.2 lNpasun.

Konun apxmBHbIX OOKYMEHTOB Ha NpaBax MNOASIMHHUKOB (DOPMMUPYIOTCS B eAMHULblI XpaHEHWUs (eOMHULbI
y4eTa), KOTOpble YUUTLIBAOTCSA B ONUCAX e, JOKYMEHTOB MO aHanoruu ¢ NoArMHHLIMU apX1BHBIMU JOKYMEHTaMM
Ha COOTBETCTBYIOLUMX HOCUTENSX.

31.3. 3a eanHULYy XpaHeHUs KON apXmMBHbLIX OKYMEHTOB Ha npasax NoASIMHHMKOB, U3rOTOBMEHHBLIX B BUAe
MUKpOKONUIA, npuHMMaeTcsa usnyeckm o60cobrneHHbI pyrnoH MUKpodunbma nnm komnnekec mukpoduw. Kaxagas
eiHMLa XpaHeHNs y4nTbIBaeTCa B ONUcK Aer, JOKYMEHTOB Noj camoCcToATeNbHLIM HOMepoM. B ntoroson 3anucu
K onucu fer, AOKYMEHTOB, Hapsgy C KONMUMYECTBOM €AVHUL, XpaHeHWs MWUKPOKOMUMW, yKasbiBaeTcsi CyMMapHoe
KONTMYECTBO COCTaBNAOLMNX UX KaApOB.

XXXIl. YueT cTpaxoBoro ¢hoHaa n choHaa nonb3o0BaHUA

32.1. YyueT cTpaxoBoro doHaa v oHAaa Nonb3oBaHUA Ha MUKpoduMLlax M pPyNOHHOW NfeHke BedeTcda Mo
KHUram yyeTta MOCTYyNneHWn cTtpaxoBoro oHaa v doHAa Monb3oBaHMs, a Takke ONUCAM CTpaxoBoro coHaa B
eavHMLax XpaHeHusa (eguvHuuax yyeTa), a Takke kagpax (4ns KOMUMIN apXMBHbIX OOKYMEHTOB Ha OyMaKHbIX
HocuTensax W (POTOAOKYMEHTOB), MeTpax (Ans KONWA KWHOOOKYMEHTOB), BpPEMEHW 3BydaHus (Ons Konuwn
(OHOOOKYMEHTOB), BPEMEHU 3anucu (Ons KONUM BUOEOOOKYMEHTOB) HA OCHOBaHUKM 3aKa3OB Ha W3rOTOBIEHUE
CTpaxoBbIX KOMUWMA U KONuUK (poHOa MOMb30BaHUS, akTOB Mpuema-nepeayy CTPaxoBbliX KOMUW Ha creumansHoe
XpaHeHue.

M3roTtoBneHHble C APXMUBHbIX OOKYMEHTOB CTpaxoBbl€ KOMUU YHUKallbHbIX OOKYMEHTOB U 0c000 LEHHbIX
OOKYMEHTOB U Konun (bOHﬂ,a Nnosnb30BaHNA Y4YUTbIBAOTCA pa3aesibHo.

Onucu cTpaxoBoro poHaa COCTaBNATCS B TpexX ak3emnnspax. [epsble ak3eMnnspbl nepenarTcs BMecTe
CO CTPaxoBbIMW KOMUSAIMW YHUKamNbHbIX OOKYMEHTOB U 0COBG0 LeEHHbIX A0oKyMeHToB B LIXC® unu crneumansHoe
apXxvMBOXpaHunuLLE, pacriofioxeHHoe Ha Tepputopumn cybbekta Poccuiickon depepauuu, BTopble U TpeTbi
OCTaloTCH B apXxuBe.
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Mo Mepe koONMpOBaHMA W Mepedayn CTPaxoBbIX KOMWUWA YHUKANbHbIX OOKYMEHTOB M 0CODO LEHHbIX
JokymeHToB B LXC® wunu cneuynanbHoe apxmBOXpaHumnuvLle, pacronoXeHHOe Ha Tepputopum cybbekTa
Poccunckon degepaumm k onucsam CTpaxoBoro oHA4a COCTaBMSATCH HOBbIE UTOrOBLIE 3aMUCK.

B onucax pen, gokymeHToB B rpadpe "lMpumeyaHusa" HanpoTMB 3aronoBka CKOMUPOBAHHOW e4MHULbI
XpaHeHus (eauHuMUbl ydeTa) npoctaBnseTca oTmeTka "CO". Ecnu ckonupoBaHbl Bce fAena, AOKYMEHThI,
BKJTHOYEHHbIE B OMWCb, COOTBETCTBYIOLLAA OTMETKA NPOCTaBMASIETCA TONBbKO Ha TUTYNbHOM NIUCTE M OBIIOXKE OnMucK
aen, DOKYMEHTOB.

3a eguHULy yyeTa CTpaxoBoro ooHaa AOKYMEHTOB Ha ByMaxXHOM HocuTene Ha MukpodumLiax npMHuMaeTcs
OflHa NNM HECKOSBbKO MUKPOMULL, OTCHATBIX C OQHOIO Aena U NOMELLEHHbIX B OAMH KOHBEPT, 3a €AMHULYY XPaHEHUS
- MUKpodomLla.

Mo KkHUre yyeTa MNOCTYNNEHUA CTpaxoBoro ¢oHAa M oHAa MNOMb30BaHWS Ha MUKPOMULIAX KaxKOOMY
NOCTYNNEHNIO NpUCBaMBaeTCa NOPSAKOBbIN HOMEp. KonnyecTBeHHbIE NokasaTenu BHOCATCHA C y4yeTom hOHO0BOM
NPUHAANEXHOCTN N3rOTOBMNEHHBIX KOMUIA MO KaXXaoMy apxXMBHOMY (OOHAY M ONUCK Aen, AOKYMEHTOB OTAENBHO.

32.2. Onwnecwn cTpaxoBoro oHAa Ha MUKpOUMLIAxX COCTaBNATCA pa3feribHO Ha CTPaxoBble KOMUU KaXKaoro
apxMBHOrO OHAA, OAHY NN HECKOMNBbKO €ro Onucew.

Y4eTHbIM HOMEpPOM eAuHWLbI yyeTa CTpaxoBoro doHaa M oHAa Nofb30BaHUS AOKYMEHTOB Ha BymMaskHOM
HocuTene, W3rOoTOBMEHHOrO Ha MUKpoduwax, SBNAETCA MNOPSAKOBbIN HOMEpP OTCHATOro Adena (no onucu
CTpaxoBoro oHaa Ha MuKpoduwax). ApPXMBHBIM LIMPPOM SABMASETCA COOTBETCTBEHHO apXWMBHbIA  LWIMAP
CKOMMPOBAHHON eAuHMLbI XpaHeHus (eanHuubl yyeta) ¢ gobasneHmem otmeTkn "CO" - ans ctpaxosoro oHaa u
"M" ("Nosutue"), "O" (Onasokonus) - ona oHAa MNONb30BaHUA U NOPSAKOBOrO HOMepa Mo OMNUCKU CTPaxoBOro
doHaa Ha mukpoduwwax (Yepes geduc).

32.3. 3a eguHMUy XpaHeHusi CTpPaxoBOro poHAA Ha PYNOHHOW MNEHKe MpUHUMaeTCs U3NYECKU
060CcoBNEeHHbIN PYNOH MUKpOdUIbMa.

B kHury yyeta noctynneHun crtpaxoBoro oHga v oHAa nonb3oBaHWs Ha PYNIOHHOW MNMEHKe B BanoBOM
nopsigke (BHe 3aBUCUMOCTU OT (DOHAOBOW NPUHAAMEXHOCTM AOKYMEHTOB) HAa OCHOBaHMM 3aKa3a Ha M3roToBMEHME
CTPaxoBbIX KOMWW 3aHOCUTCH Kaxaasi eQuHMLa XpaHeHus cTpaxoBoro ¢onAa. o kHure ydeTta MNOCTYNneHwui
(rpadha 1 npunoxeHusa N 4 k [NpaBunam) eguvHULAM XpaHeHUs CTpaxoBoro doHAa MNpUCBaMBAOTCH YYeTHble
HOMepa, KOTopble SABNSAOTCA COCTABHOW YaCTbi0 X apXMBHBIX LIMGPOB.

Ha Bce CTpaxoBble KOMNUU YHUKalbHbIX U ocobo LEeHHbIX OOKYMEHTOB BHE 3aBUCUMOCTU OT UX (*)OHLI,OBOVI
npnHaanexHoCTu coctaBdaeTCAa ONnCb CTpaxoBOro CbOH,EI,a, HymMepauuna egunHul, XpaHeHna CTpaxoBoro qI)OH,D,a B
KOTOpOI7I COOTBETCTBYET Yy4€THbIM HOMEepaM, NPUCBOEHHbIM UM MO KHUre y4yeTa I'IOCTyI'IJ'IeHI/IVI.

ApPXMBHBbIM LLUMGPOM €AUNHULbI XpaHEHUS CTPaxoBOro phoHaa SBMSAETCA apXMBHbIA LWIMGP CKOMMPOBAHHOWN
e[VHNLbI XpaHeHust (eauHuUubl yveTa) ¢ gobaBneHnem oTmeTkn "CO". ApXMBHBIM LIMEPOM €AMHULIbI XPaHEHUS
¢doHOa NOMb30BaHMSA SBNSETCA apXMBHbIA WKNEP CKOMMPOBAHHOM €OUHWLBI XpaHeHus (eauHuubl ydeta) ¢
pobasneHnem otmeTkn "®r1".

32.4. EguHnupbl XpaHeHus (eauHuubl yyeTa) cTpaxosoro oHga u oHAa nonb3oBaHUSA ayamoBU3yarbHbIX
AOKYMEHTOB MAEHTUYHbI eAnHNLaM XpaHeHus (eaMHnuam yyeta) ayamoBmusyarnbHbIX JOKYMEHTOB.

CTtpaxoBble KOMUM  KUHOOOKYMEHTOB W  (DOTOAOKYMEHTOB  Y4YMTbIBAOTCA He3aBMCMMO OT  BuAa
KMHOAOKYMEHTOB U (DOTOAOKYMEHTOB B KHWrax y4verta MOCTYNNeHWn U onucax cTpaxoBoro doHga v doHaa
NnonbL30BaHUs.

CTanOBbIe Konmu CpOHO,IJ.OKyMeHTOB Ha MarHUTHOW fEeHTe W rpamMopurmHanoB Y4YuUTbIBAKOTCA B pPa3HbIX
KHUrax yyeTa I'IOCTyﬂﬂeHI/IVI n onncax.

B wuTOroBbix 3anucsix KHWUM yyeTa ﬂOCTyFIﬂeHI/IVI n onucemn CTpaxoBoro (bOHLI,a n (*)OHJJ,a nonb3oBaHuA
KMHOOOKYMEHTOB, CbOTO,D,OKyMeHTOB, qDOHOJJ,OKyMeHTOB OOMNOJTHUTENIbHO MOXET YKa3blBaTbCA KOJTMYEeCTBO edunHUL
XpaHeHNa COOTBETCTBEHHO NMPOMEXYTOYHbIX MO3UTUBOB U KOHTPATUNOB,; NO3UTUBOB U p,y6]'|b-HeFaTI/IBOB; He4YeTHbIX

www.consultant.ru CrpaHuua 36 us 69
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

Mpuka3s Pocapxvea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

(I) v yeTHbIX (Il) rpamopurMHanos.

B nTOroBLIX 3anucsx K onucam CTpaxoBbIX Konui KMHOQOKYMEHTOB, CbOTO,EI,OKyMeHTOB, d)OHO,D,OKyMeHTOB n
BMOEOOOKYMEHTOB yKa3blBaeTCA TakKe NUX obbem B MeTpax, Kagpax, BpeMeHun 3By4aHnd, BpeMeHn 3anuncu.

Homep eauHuubl yyeTa cTpaxoBoro OHAA KMHOOOKYMEHTOB, (hOTOOOKYMEHTOB, (DOHOOOKYMEHTOB U
B/AEOAOKYMEHTOB MEPEHOCUTCH B OMUCb U3 KHUMM y4eTa MNOCTYNneHUn. ApXuBHbIM LUIMPPOM eauHULbl yveTa
CTpaxoBoro poHaa KMHOOOKyMEeHTa, (POTOAOKYMeEHTa, (POHOAOKYMEHTa M BUAEOAOKYMEHTA SIBNSETCHA HasBaHue
apxvBa, HoOMep eauHWLbl ydeTa cTpaxoBoro oHaa ¢ gobasneHnem oTmeTkn "CP".

32.5. CBegeHust 0 CTPaxoBOM KOMUPOBaHUM OCOBO LIEHHBIX AOKYMEHTOB BHOCATCS B OMNUCU OCOBO LIEHHbIX
Oen, DOKYMEHTOB Mo Mepe NPOoBeAeHUS X CTPaxXOBOro KONMMPOBaHUS.

K KHuram yyeta nocTynfeHun cTpaxoBoro hoHaa eXXerogHo CoCTaBnsieTCsl UTOroBas 3anuch.
XXXIII. YyeT anekTpoHHOro ooHAaa nosib3oBaHUsA

33.1. EQuHMLEN XpaHeHus 3NEeKTPOHHOro oHAa MOSfb30BaHUA SABMISIETCS 3NEKTPOHHAA KOnusa eguHuubl
XpaHeHus (eQuHWLbI y4eTa) apXUBHbBIX JOKYMEHTOB.

B onucax pen, gokymeHTtoB B rpadpe "lpumevaHns" HanpoTMB 3arofioBKa CKONUPOBAHHOW eguHULbl
XpaHeHus (eguHuubl yyeTa) npoctaBnseTcsa otmeTka "OOIM". Ecnm ckonmpoBaHbl BCe €AMHMWLbI XpaHEeHMWs
(eanHWUbl ydeTa), BKINIOYEHHbIE B ONUCb Aen, JOKYMEHTOB, COOTBETCTBYIOLLAA OTMETKa NPOCTaBNAETCA TONbKO Ha
€€ TUTYINbHOM NnucTe 1 obroxke.

B kHWry yyeta HoOcuTenewm OneKTPOHHOro oHAa MNOMNb30BaHWS (NPW HanNMuuM 3MEKTPOHHOro oHaa
nonb3oBaHMA Ha duanyeckn 000COOMEHHbIX HOCUTENsAX) BHOCATCA CBeAeHus O dumsnyeckn o60CobneHHbIX
HOCUTENAX 3NEKTPOHHOIO hOHAA MOMb30BaHNS U 3aNMCAHHbIX HA HUX KOMUSAX edVHUL, XpaHeHus (egnHul, ydeTa).
KHura Begetcst Ha 6ymakHOM HocuTene u (Unu) B ANEKTPOHHOM BUAE.

XXXIV. Y4yeT neyaTHbIX U3gaHun, My3elHbIX NpeaMeTOB B apXuBe

34.1. MyseliHble npeaMeTbl, SBMASKOLWMECS BMOXEHUMEM B eOMHULY XpaHeHUs, y4uTbiBalTCA B fMcTe-
3aBepuTene, MIHBEHTapHOW KHWUre yyeta u CBOAHOW KapToTeke My3enHbIX MpeaMeToB apxumea.

MyseliHble npegMeTbl, He SIBRSOLWMECS BIOXEHUMEM B €OMHULY XPaHEeHUsl, Y4YUTbIBalOTCS B COCTaBe
apxmBHOro hoHAa Kak eauHULLbI XpaHEHUS.

34.2. YuyeT My3eliHbIX NpegMeToB, CoaepXallnxX aparoLeHHbIe MeTanmnbl U KaMHW, Be4eTCS B COOTBETCTBUU C
rnason XXVII Mpasun.

34.3. XpaHswmeca B apxvBe nevyaTHble W3JaHUA W My3elHble NpeAMeThl, BXOAsWMEe B COCTaB
BubnuoteyHoro poHaa u MyserHoro poHga Poccuickon egepaumm, y4nTbiBalOTCA B COOTBETCTBUM C NMOPALKOM,
YCTaHOBMEHHbIM YNOMHOMOYEHHbIM dhegeparnbHbiM OpraHoM UCMONHUTENbBHOM BnacTun ang 6ubnuorteyHoro doHaa
n MysenHoro dpoHaa Poccuiickon ®epgepaunn <41>.

<41> AgMUHUCTpaTUBHBLIN pernameHT ®defepanbHOro areHTCTBa MO KynbType U KuHemaTorpaduu no
NCNONHEHWIO rocyfapcTBEHHOW DYHKLMKM NO onpeaerneHuio B YCTaHOBNEHHOM nopsiike coctasa MysenHoro poHaa
Poccuiickon depepaumm, BKITOYEHMIO B YCTAHOBIIEHHOM MOPSAKE My3eMHbIX MPEAMETOB U MY3ENHbIX KOMEKUNA B
coctaB MysenHoro ¢oHaa Poccunckon denepauumn n UCKIHOYEHMIO UX M3 COCTaBa 3Toro poHaa, YTBEPKAEHHbIN
npukasoMm MuHkynbTypbl Poccum ot 22.11.2007 N 1319 (3apeructpupoBaH MwuHioctom Poccun 19.03.2008,
pernctpaumoHHein N 11376); [Mopsgok yyeTa [OOKYMEHTOB, BXOAAWMX B cocTaB OmbGnvoTeyHoro ¢oHaa,
YyTBEPXAEHHbIN Npuka3om MuHkynbTypbl Poccum ot 08.10.2012 N 1077 (3apeructpupoBaH MuHioctom Poccum
14.05.2013, perunctpaumoHHbin N 28390), ¢ M3MEeHeHUAMU, BHECEHHbIMU npukazoM MuHKynbTypbl Poccum ot
02.02.2017 N 115 (3apeructpuposaH MuHioctom Poccum 02.03.2017, peructpaumnoHHbii N 45827).
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34.4. Tpn HanNMuun B apxuBE KHWXHbIX MAMATHUKOB W MY3EWHbIX MPeaMeTOB, BKMOYEHHbIX B COCTaB
MysenHoro cooHaa Poccuiickon Pegepaunm, B criydae BeeHUs ydeTa neyaTHbIX U3gaHni U My3ernHblX npegmMmeToB
B MH(OPMALMOHHON CUCTEME apxuBa, OHa [OSkHa ObiTb conpsbkeHa ¢ OOBLEepOCCMNCKUM CBOAOM  KHUXKHbIX
NamMATHUKOB <42> n dhegepanbHON rocyaapCTBEHHOW MH(OPMALMOHHOW cucTemon "lfocynapCTBEHHbIN KaTanor
MyseiiHoro cboHaa Poccuiickon ®enepaumn” <43>,

<42> [lpukas MwuHkynbTypbl Poccum ot 03.05.2011 N 429 "O6 yTtBEpXAEHWM MNOPSAKOB OTHECeHUus
OOKYMEHTOB K KHWXHbIM MaMATHMKAM, pPerucTpaumm KHDKHbIX MaMsTHUKOB, BEAEHMSI peecTpa KHWKHbIX
namsaTHUKOB" (3apermctpupoBaH MuHtoctom Poccum 12.08.2011, permctpaumoHHbii N 21606).

<43> T[lpukaz MwuHkynbTypbl Poccum ot 01.12.2017 N 2012 "O6 ytBepxaeHun [lonoxeHuss o
ocypapctBeHHoM kaTanore MysenHoro poHaa Poccuickon ®epepauun” (3apeructpuposaH MuHioctom Poccun
08.11.2018, peructpaumnoHHbin N 52642).

XXXV. UCTOYHMKN KOMMNEKTOBaHUA apXvuBa

35.1. ApxuB cOCTaBnsieT CMUCKN WCTOYHUKOB KOMMIIEKTOBAHWS Ha OCHOBaHUM 3aKoHOAAaTenbCTBa
Poccuiickonn  depepaumun, 3akoHogaTenbCTBa  COOTBETCTBYHOLWEro cybobekta Poccunckon ®degepaunn,
HOpPMAaTMBHbIX NPABOBbLIX AaKTOB OpraHa MeCTHOIo CaMOynpaBeHns.

B cnuckn MCTOYHUKOB KOMMIEKTOBAHWUS apXmBa BKHOYAOTCA rOCy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro
camoyrpasneHus.

NCToYHMKaMM KOMMMEKTOBaHUA apxuMBa BbICTYMAOT TakKe opraHusauuMm W rpaxgaHe, B npouecce
[AesiTENbHOCTU KOTOpbIX 06pa3yloTcs AoKyMeHTbl ApxuBHoro dpoHaa Poccuiickoint defepaummn u apyrve apxmBHble
[OKYMEHTbI.

HerocygapcTBeHHble OpraHu3aumMn u rpaxkgaHe BKIHYalTCs B CMIUCKN MCTOYHUKOB KOMIMIEKTOBAHUS apXmBa
Ha OCHOBaHUW Jorosopa <44>.

<44> YacTb 2 ctatbn 20 ®egepanbHoro 3akoHa N 125-93.

HerocygapcTBeHHble OpraHu3auuu, XpaHswme OoKyMeHTbl ApxuBHoro doHga Poccuiickon ®epepaumm,
KOTOpble OTHOCHATCA K rOCYAapCTBEHHOW WNW MyHMLMNanbHOW COBCTBEHHOCTM M obpasoBanucb B npouecce
OEeATenbHOCTU rocyAapCTBEHHbLIX N MyHULMMAnbHbIX OpraHu3aumin, npaBonpeemMHUKaMm KOTOpbIX OHWU ABMSOTCS,
BKIIOYAIOTCA B CMUCKM MCTOYHMKOB KOMIMIIEKTOBAHMSA TEX apXMBOB, WUCTOYHMKAMW KOMIMIEKTOBAHUSA KOTOPbIX
ABNANUCH NX NPeLeCTBEHHNKN <45>.

<45> YacTb 6 ctaTbm 23 degepansHoro 3akoHa N 125-$3.

35.2. TepputopmanbHble opraHbl (pedepanbHbIX OpPraHoB rocydapCTBEHHOW Bnactn un depeparnbHble
opraHusaumn, WHble rocygapcTBeHHble opraHbl Poccuiickon ®epepaumn, pacnonoXeHHble Ha Tepputopuun
cyobekta Poccunckon depepaumu, BKMNOYAOTCS B CMUCOK WMCTOYHMKOB KOMMIEKTOBAHWS TFOCYAapCTBEHHOMO
apxuBa cooTBeTCTBywOLWeEro cybbekrta Poccuiickon ®Pepepauum Ha OCHOBaHMM [OroBopa Mexay YKasaHHbIM
OpraHoM WnM opraHu3auven u YnonHOMOYEHHBIM OPraHOM WCMONTHUTENbHOW Bractn cybbekta Poccuiickon
depepaumu B chepe apxmBHOro gena <46>.

<46> YacTb 2 ctatbn 21 ®egepanbHoro 3akoHa N 125-93.

35.3. OTHeceHue opraHu3auun u rpaxnaH K MCTOYHMKAM KOMMIIEKTOBAHMSI OCYLLECTBISIETCS apXvMBOM Ha
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OCHOBE MPUHLINMOB UCTOPU3Ma, CUCTEMHOCTH, LIENOCTHOCTH, hepepaTuBHOro yctponctea Poccunckon depepaumm
W C y4eTOM creayoLlmx kputepumes: opMbl COGCTBEHHOCTU (YacTHas, rocyaapCTBEHHas, MyHUUMNAnbHast 1 UHbIE
¢dopMbl  COBCTBEHHOCTM); MecTa HaxoxaeHusi (npebbiBaHWs) tOpuaMYEecKoro, U3MYeckoro nuvua; BUOOBON
NPUHAANEXHOCTNU [OKYMEHTOB WNU  HocuTenen uHopMauuu; 3HayYeHus OedATenbHOCTM — opraHu3auuim,
0o6LlecTBEHHbIX 0ObEeOUHEHU W rpaxgaH B MOMUTUYECKOW JKWM3HW, COLMarnbHO-3KOHOMWUYECKOM PasBUTMU
rocygapcrtea v o6LecTBa; MPUHAANEXHOCTU JOKYMEHTOB K COCTaBy apxvMBHOro poHaa oHgoobpasosaTtens.

35.4. ApxuB BeeT CMUCKM UCTOYHMKOB KOMIMIIEKTOBAHUS Ha ByMaXHOM HocuTerne u (Mnn) B 3MEeKTPOHHOM
BMOE pasgernbHo Ans opraHvM3auuin u rpaxaaH. ApxXuB BrpaBe BeCTW OTAeSIbHble CMUCKU opraHusauui -
NCTOYHUKOB KOMMIEKTOBaHWUS Hay4YHO-TEXHUYECKON JOKYMEHTaUMen, ayauoBnayansHbIMU JOKYMEHTaMMU.

35.5. OpraHusaumm un rpaxkgaHe BKIHOYAKTCH B CMUCKA UCTOYHMKOB KOMMMEKTOBAHUSA apXmMBa Ha OCHOBaHMUU
peweHunsa OlK cdenepanbHOro rocyaapCTBEHHOrO apxvBa, YNOMHOMOYEHHOrO opraHa WMCMONHUTENbHOW BRacTu
cybbekTta Poccuiickon ®epepauum B cpepe apxXMBHOMO Aena, Hay4yHon opraHu3aumm.

35.6. rlpoeKTbI CMNUCKOB NCTOYHMKOB KOMMJ1EKTOBAHUA noanexat corinacoBaHuio:

dedepanbHbIX rocygapCTBEHHbIX apXUBOB - C LieHTpanbHOW 3KCnepTHO-MPOBEPOYHON KOMUCCUEN (Janee -
LISMK) ynonHomoyeHHoOro dhefepanbHOro opraHa MWCMONHUTENbHOM Bnactm B cdepe apxvMBHOro gerna u
AenonponsBoacTBa (nocne paccmoTtperus ux Ha MK degepanbHOro rocyaapcTBEHHOIO apxmea);

rocyaapCTBEHHbIX apxmBoB cybbekTa Poccunckon degepaumm n MyHULMnanbHblXx apxmBoB - ¢ JMK
YMOMHOMOYEHHOro OpraHa UCNonHUTEeNeHON BnacTn cybbekra Poccuickon ®enepaunm B cepe apxXmMBHOro Aena;

Hay4HbIX opraHu3dauui - ¢ QMNK HayyHoOW opraHm3aumm.
CornacoBaHue odopmnsieTcs pewennem LISIMK, OIK.

35.7. CornacoBaHHble CMUCKM WCTOYHWKOB KOMMIMEKTOBaHMSI apXxuBa YTBEPXKOATCS PYKOBOAUTENEM
COOTBETCTBYIOLLErO apXxuea, OpraHoOM MECTHOIO caMoynpaBreHusl (4N MyHUUMNanbHOro apxvBa, SIBNSHOLWErocs
CTPYKTYPHbIM nogpasaenieHnem opraHa MeCTHOro camoyrpaeneHus).

35.8. BHeceHne N3MeHEeHUN B CMUCKM MCTOYHNKOB KOMMSIEKTOBAHMWS apxuBa OCYLLEeCTBIIAETCA B Cliydanx:

Co3[JaHns, peopraHuM3aumu, NUKBUOAUMM FOCYOApCTBEHHOTO OpraHa, opraHa MeCTHOro CamMoyrnpaBreHus,
opraHusauuu;

OTKa3a HerocydapCTBEHHbIX OpraHv3auuMii K rpaxgaH OT COTPyAHMYECTBaA C apXMBOM (pacTOpXKeHUs
Joroeopa);

npekpaweHms obpasoBaHMs B OpraHuM3auum OOKYMEHTOB, OTHOCALLMXCH K ApxuBHOMY dpoHay Poccuickon
depnepaumu;

BKITIOMEHWNSI OpraHu3auum B CMUCOK MCTOYHUKOB KOMIMIIEKTOBAHUSA APYroro apxveBa Ha OCHOBAHMWU pelleHus
LSMK ynonHomoyeHHOro deaepansHOro opraHa MWCNOMHWUTENBHOM Bnactn B cdepe apxMBHOrO gena u
aenonpoussoactsea, AK ynonHoOMOYEHHOro opraHa UCNomnHUTENbHOM BnacTh cybbekta Poccuickon degepaumm B
cepe apxusHoro gena, MK Hay4HOW opraHusaumu;

N3MeHeHuA OpFaHI/I3aLLI/IOHHO-I'IpaBOBOI7I CbOprI, HanMeHOBaHUA, MECTOHaXoXaeHna opraHmsaunn.

35.9. ApXI/IB BenetT y4et MCTOYHUKOB KOMIJIEKTOBAHUA U HabniogaTenbHoe Oeno Ha KaXayr opraHusauuio -
MCTOYHUK KOMMNIEKTOBaHNA Ha 6yMa)KHOM HocuTene n (I/IJ'II/I) B OJIEKTPOHHOM BMae.

HabniogaTtenbHoe Aeno 3aBOOMTCA TakkKe Ha rpaaaHuHa, SBMALLIErocst UCTOYHMKOM KOMMMEeKToBaHus
apxuBa.

MpY WUCKMIOYEHWM OpraHu3auuMyM WNU rpaxaaHvHa M3 Yucnia WCTOYHMKOB KOMMEKTOBaHWA apxuBa WX
HabnogaTenbHble Aena noanexar ynopsaaodeHuio 1 nepeaade B apxXuBHbIN dooHO apxuBa.
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XXXVI. 3kcnepTusa LLleHHOCTU AOKYMEHTOB

36.1. ApxuBHble [OOKYMEHTbl BKMuYawTca B coctaB ApxmBHoro c¢oHaa Poccuinckon depepaumm Ha
OCHOBaHWUN 3KCNEPTU3bl LEHHOCTN JOKYMEHTOB <47>.

<47> Ctatbs 3 n yactb 1 ctatbmn 6 PegepansvHoro 3akoHa N 125-P3.

36.2. MNpn npoBegeHMN IKCNEPTM3bl LLEHHOCTU OOKYMEHTOB M OnNpenerieHUn CPOKOB XpPaHEHWUs JOKYMEHTOB
apxuB pyKoBOACTBYeTCs dedepanbHbiMX 3aKOHAMW, WHbIMW HOPMAaTMBHBIMW MpaBOBbIMM akTamu Poccuickomn
denepaumn, a Takke NEpPeYHIMU TUMOBBLIX APXMBHbBIX AOKYMEHTOB C YKa3aHWMEM CpPOKOB XpPaHEHWUS; NepPeYHsIMM
OOKYMEHTOB, 0OpasyloLLMXcs B npouecce AeAaTenbHOCTU dedeparnbHbIX OpraHoB rocygapCTBEHHON BRacTU, WHbIX
rocygapcTBeHHbIX opraHoB Poccuickon ®egepauun, a Takke B npouecce AeATENbHOCTM NOABEAOMCTBEHHbBIX UM
opraHmsauuin, ¢ ykasaHmem CPOKOB XpaHeHus <48>.

<48> CtaTtbd 21.1 ®egepanbHoro 3akoHa N 125-93.

36.3. OKcnepTusa LEeHHOCTY JOKYMEHTOB B apX1Be NPOBOAUTCS:

MO UCTEYEHUN CPOKOB BPEMEHHOIO XpaHEHWS apXMBHbIX JOKYMEHTOB, B TOM YMCle AOKYMEHTOB MO fIMYHOMY
COCTaBy, MOCTYNMBLUMX B apxmB OT JMKBUOMPOBAHHbLIX [OCYAAPCTBEHHbIX OpPraHoB, OPraHoB MECTHOro
caMOoynpasneHns 1 opraHusauni;

Npu NOCTYMMEHNUN B apXMB AOKYMEHTOB B HEYNOPAA0YEHHOM COCTOSHUMY;
B cny4yae 6e3B03BpaTHOrO BbIBO3a apXMBHbIX AOKYMEHTOB 3a npeaensl Poccuiickon ®eaepaunn.

36.4. ApxvBHble OOKYMEHTbl BbIOENSATCA K YHUYTOXEHUIO TOMbKO MOCMe MNpOBEAEeHUs 3KCNepTusbl UX
LEHHOCTM 1 0TOOpa Ha NOCTOsIHHOE XpaHeHne AoKyMeHTOB ApxmBHoro doHaa Poccuiickon Pegepaumn.

36.5. Mo pe3ynbTatam 3KCNEPTU3bl LEHHOCTU OOKYMEHTOB, MOCTYMUBLUMX B apXvMB OT JIMKBUOWPOBAHHbIX
rocy4apCTBEHHbIX OpraHoB, OpraHOB MECTHOr0 CaMOYMpaBIieHUA M OpraHM3auuii, CPOKU BPEMEHHOIrO XpaHeHus
KOTOPbIX WUCTEKNW, B TOM YMCNEe [AOKYMEHTOB MO JIMYHOMY COCTaBy, B apxmBe COCTaBNAETCH ONWUCb fen,
OOKYMEHTOB MOCTOSIHHOTO XpaHEHUS U akT O BbIAENEHNN K YHUHTOXEHNIO apXMBHBIX JOKYMEHTOB, HE Moanexalimnx
xpaHeHuto (npunoxeHne N 10 k MNpaBunam), B COOTBETCTBUM C NYHKTOM 26.3 [MpaBurn, BHOCATCA U3MEHEHUS B
y4YeTHble JOKYMEHThI apXvBa.

36.6. lo pes3ynbTataM 3KCNnepTu3bl LEHHOCTU OOKYMEHTOB, MOCTYNMBLUUX B apxXmB B HeynopAno4YeHHOM
COCTOAHUN, apXuB coCTaBndAeT onnucu aen, AOKYMEeHTOB NMOCTOAHHOIoO XpaHeHua, onncu gen BpeMeHHbIX (CBbILIJe
10 J'IeT) CPOKOB XpaHeHud, onucu pgen no JIM4HOMY COCTaBy U aKT O BblAENIEHUUN K YHUUTOXEHUID apXMBHbIX
OOKYMEHTOB, He noaneXalwunx XpaHeHuto.

36.7. ApxuB paccmaTpuBaeT U rotoBuT K yTBepxaeHuto MK ynonHOMOYEHHOro opraHa UCMOMHUTENBHON
Bnactu cybvekta Poccuiickon depepaunm B cdepe apxvMBHOro gerna onucu Aen, OOKYMEHTOB MOCTOSIHHOMO
XpaHeHus1, 00pa3oBaBLUNXCS B EATENBHOCTU MCTOYHMKOB KOMMIIEKTOBAHMS.

depepanbHble rocydapCTBEHHbIE apXMBbl, Hay4Hble OpraHW3auun, rocyAapCTBEHHblE U MyHUUMManbHble
My3en 1 BUBNMoTeKN yTBEPKAAOT yKasaHHbIe ONUCU CaMOCTOSTENBHO.

ApxuB roToBUT K cornacoBaHuio OlNK ynonHOMOYEHHOro oOpraHa WCMNOSNHWTENbHOW BracTu cybbekTa
Poccuiickon depepaumm B cdepe apxMBHOrO Aena Wnu COrnacoBbIBAET B COOTBETCTBMU C MEpPefaHHbIMU emy
MOMTHOMOYMSAMM OMMCK e MO NMYHOMY COCTaBy, 06Pa30BaBLUMXCH B AeATENTbHOCTU UCTOYHUKOB KOMMIIEKTOBAHMS,
aKkTbl O HEUCMPAaBMMbIX MOBPEXOEHUAX apXMBHbIX OOKYMEHTOB <49> (mpunoxenve N 1 k lNpaBunam), o6 ytpate
OOKYMEHTOB B MCTOYHMKax KoMMrekToBaHus. degepanbHble rocyaapCTBEHHbIE apXMBbl, Hay4Hble OpraHv3auuu,
rocygapCTBeHHble M MyHMUMNAanbHble My3enm 1 Gubnmuotekn MpoBOAAT COMfacoBaHWE YKa3aHHbIX OOKYMEHTOB
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CaMOCTOATENbHO.

<49> [Mpukasbl Pocapxmea N 61, N 62, N 63.

36.8. PewweHune o BknoveHumM B coctaB ApxmHoro cooHaa Poccuiickon deaepaumm KOHKPETHbIX JOKYMEHTOB
npuHumatotca OlMK pepepanbHbix rocygapcTBeHHbIX apxmBoB, K ynonHOMOYEHHbIX OpraHoB UCMONMHUTENBHOM
BnacTtu cybbvektoB Poccuiickon ®enepaunn B chepe apxuHoro aena, AMNK HayyHOW opraHu3aumu, 3KCnepTHbIMU
HOHOOBO-3aKYMNOYHBIMU KOMUCCUAMW FOCYAAPCTBEHHbBIX M MYHUUMNANbHbLIX MY3€€B, 3KCMEPTHbIMU KOMUCCUAMMU
rocyapCTBEHHbIX U MyHUUMNanbHbIX 6G1BnMoTek.

36.9. Moanexalune YHUUTOXEHNIO apXMBHbIE JOKYMEHTbI NepeaatoTcs Ha YHUUTOXEHME (YTUNn3aumio).

36.10. Obs3aTenbHble 9K3eMNNApbl ayaAMoBU3yarbHbIX JOKYMEHTOB, MOCTYNMBLLUME B apXUB B COOTBETCTBUM
¢ ®epepanbHbiM 3akoHOM OT 29 pgekabpst 1994 r. N 77-®3 "O6 obGs3aTtenbHOM 3k3emnnsipe AOKYMeHTOB"
(Cobpanue 3akoHopaTenbctBa Poccuiickon ®Pepepaumm, 1995, N 1, c1. 1, 2014, N 19, c1. 2305; 2016, N 27, cT.
4211) (nanee - PegepaneHblii 3akoH N 77-P3), akcnepTnse LEHHOCTU He noanexar.

XXXVII. Mpuem apxuBHbIX QOKYMEHTOB

37.1. MNpuem gokymeHToB ApxuBHoro ooHaa Poccuickon degepaumm Ha NOCTOSHHOE XpPaHEHWE B apXmB OT
roCy4apCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO CamoynpaBfeHusi, TFOCYAapCTBEHHbIX W MyHMUMNANbHbIX
OopraHusauui, BblCTyNalLWmX UCTOYHMKAMKN €ro KOMMIIEKTOBaHUS, OCYLLLECTBAETCS MO UCTEYEHUN YCTAHOBIIEHHbIX
CPOKOB MX BPEMEHHOIO XpaHeHus <50>.

<50> CtaTtbs 22 ®egepanbHoro 3akoHa N 125-93.

37.2. Tpuem pokymeHToB ApxmBHoro ¢oHaa Poccuiickon depepaumm OT OpraHuM3auuii - MCTOYHUKOB
KOMMNIIEKTOBAHUSA OCYLUECTBIISAETCS apXvMBOM B COOTBETCTBMU C MNNaHOM-rpadduMkoM, KOTOpLIN YyTBepXKAaeTcs
pykOBOAWTENEM apxuBa WM YMNOFHOMOYEHHbIM MM OOIMKHOCTHBIM JIULOM MO COMMacoBaHWO C UCTOYHMKaMU
KOMMMeKTOBaHuS.

I'IpM HanuuMmM cBoBOAHbLIX NnoLagemn apxuBe BnpaBe OCyLeCTBIATb:

OOCPOYHbIN NMpUeM OOKyMeHTOB ApxuBHoro c¢oHga Poccuiickon depepaumm Ha OCHOBaHWUM OGpalleHus
WCTOYHMKA KOMMNEKTOBaHUS,

BpemMeHHOe XpaHeHne apXnBHbIX JOKYMEHTOB Ha OCHOBaHMKX OOroBsopa.

37.3. MNpuem gokymeHToB ApxusHoro cdoHaa Poccuiickon ®efepaunm Ha NOCTOSAHHOE XpaHeHWe B apXmB OT
HErocygapCTBEHHbIX OpraHM3auui - UCTOYHMKOB KOMMIEKTOBAHUS OCYLLECTBMASIETCS MO WUCTEYEHUU CPOKOB KX
BPEMEHHOIO XPaHEeHWs B OpraHm3aumu, YCTaHOBMIEHHbIX AOrOBOPOM MeXOy apXUBOM WM COOBCTBEHHWKOM WIv
BNagernbLeM yka3aHHbIX JOKYMEHTOB.

37.4. Npuem gokymeHToB ApxusHoro coHaa Poccuiickon ®efepaunm Ha NOCTOSAHHOE XpaHeHWe B apXuB OT
deneparnbHbiX OPraHoB UCMOMHUTENBHOW BNAcTM N OpraHn3aLyi, OCyLLECTBNSAOLWMX MX OENO3UTapHOE XpaHeHue,
NpOM3BOAUTCSA MO UCTEYEHMU CPOKOB OEMO3UTAPHOr0 XpPaHEeHUs, YCTAHOBIIEHHbIX OOrOBOpPaMM, 3aKMYEHHbIMU
YKa3aHHbIMW OpraHamMu 1 OpraHu3auusaMmn ¢ ynorHOMOYEHHbIM heaeparnbHbIM OpraHOM UCMOMHUTENBHOM BNacTu B
cdepe apxmBHOro gerna u 4enonpov3BOACTBa.

37.5. lNpoaneHne CpokoB BPEMEHHOIO XpaHeHust AoKyMeHTOB ApxmBHoro dooHga Poccuickon degepaunm B
opraHusaumy - UCTOYHUKE KOMMMEKToBaHus gonyckaetcs no peweHuto 3MK denepanbHOro rocyaapCTBEHHOMO
apxuBa, OlK ynonHOMOYeHHOro opraHa WMCNONMHUTENbHOW Bnactn cybbekta Poccuiickon ®epepauumn B coepe
apxusHoro gena, JlNK Hay4yHol opraHusaumm.
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37.6. Apx1B NpYHNUMAaET apXxuBHble AOKYMEHTbI B yNOPS4OYEHHOM COCTOSIHUM MO ONUCAM Aer, JOKYMEHTOB
noeguHM4YHo (0cob0o LieHHbIX AOKYMEHTOB - MOMMUCTHO) BMECTE C:

Tpemsi (MnNn OBYMS - MO PELUEHUIO PYKOBOAUTENS apxvBa) 3K3eMMnsipamMu OMUCU OeN, OOKYMEHTOB Ha
6yma)kHOM HocuTene;

SMEKTPOHHOW Konven onucu B choopmare, CorfacoBaHHOM C apX1BOM;
CTPaxoBbIMU KONNAMM 0COBO0 LIEHHbLIX AOKYMEHTOB (NpY HanNn4um);

NCTOPUYECKOI CripaBkoli 06 MCTOYHUKE KOMMeKkToBaHusa (hoHaoobpasoBaTtene) u ero doHae (Npy nepeom
MOCTYMNMEHNN OT UCTOYHUKA KOMMMEKTOBaHNS).

Mpu Npueme apxmB OCYLLECTBNSET NPOBEPKY:

PU3NYECKO-XUMMNYECKOTO, TEXHUYECKOro W OMONMOrMYecKkoro COCTOSIHUSI apXMBHbIX [JOKYMEHTOB B
cootBeTcTBUM ¢ rnason Xll Mpasun;

KOMMMEKTHOCTWN onucewn aern, 4OKYMEHTOB;
TEXHUYECKOrO COCTOSIHUSI CTPaXOBbIX KOMMUI 0COB0 LIeHHbIX AOKYMEHTOB (MPU Hanu4mm).

Ha Bcex aksemnnapax onucy fden, OOKYMEHTOB AeraloTcsl OTMETKM O Mpueme apXMBHbIX AOKYMEHTOB B
apxvB. [Npy OTCYTCTBUM e€OVHULL XPaHEHWUs, yKa3aHHbIX B ONUCU Aerl, OOKYMEHTOB, OpraHu3auusi - UCTOYHUK
KOMMIIEKTOBaHNUA NMPUHMMAET Mepbl MO MX PO3biCKy. Ecnn B xoOe po3abicka OTCYTCTBYIOLUME AOKYMEHTbI He Gblnu
HaildeHbl, B ONuUcK [Jen, AOKYMEHTOB [enaeTcs HoBasi UToroBas 3anuck. Homepa oTCyTCTBylOWMX e€auHuU
XpaHEHUs1 U MPUYMHBI OTCYTCTBMSI OrOBapvBaloTCA B akTe npuvema-nepegady AOKYMEHTOB Ha XpaHeHue U B
npunaraeMol K akTy ChnpaBke, COCTaBnsieMoil opraHusauuein. [Mpu oTcyTcTBUMKM (yTpaTe) MNOAJNIMHHMKOB
NMPUHUMAIOTCS UX 3aBEPEHHBIE KOMUN.

37.7. Tlpuem apxmBHbIX [AOKYMEHTOB OT JNWKBMOMPOBAHHbLIX OpraHW3auuin apxuB OCyLlecTBMseT B
COOTBETCTBMU C 3akoHodaTenscTBOM Poccuiickon Pegepaumm <51>.

<51>Yactun 8, 10 ctatbu 23 degepanbHoro 3akoHa N 125-03.

37.8. MNprem apxmBHbIX OOKYMEHTOB OChOPMISIETCH aKTOM Mnpuema-nepenadvm OOKYMEHTOB Ha XpaHeHue
(npunoxenne N 3 k lMpaBunam), cocTaBnsieMbiM B ABYX 3K3eMNssipax, OAWH U3 KOTOPbIX OCTAeTCA B apxuBe,
APYroi - B OpraHvM3auuy - UCTOYHMKE KOMMIEKTOBaHMS.

37.9. [lokyMeHTbI OT rpaxaaH NnpuHUMaloTCH B apXuB:

Ha OCHOBaHuUM [oroBopa Kynnn-npoaaxu unn gapeHuna mexay rpaxXgaHMHOM M apXMBOM U akTa npuemMa-
nepegadu, asndarouierocqa HEOTbEMMNEMOMN YaCTbO [oroeopa;

B nNopdaKke HacneaoBaHud,
no pelweHno cyaa.

37.10. PeweHne 0 npveme OOKYMEHTOB OT rpaxaaH npuHumaet JlMK denepanbHOro rocyaapCTBEHHOro
apxuBa, OMK ynonHOMOYEHHOro opraHa WMCMNONMHUTENbHOW BnacTn cybbekta Poccuiickon ®epepauun B coepe
apXMBHOIO [Jena, Hay4yHOW opraHu3auun, akcrnepTtHas POHOOBO-3aKyrnoYHasi KOMWCCUSI TOCYOapCTBEHHOrO,
MYHULMNANbHOIO My3esi, 3KCNepTHas KOMUCCUS rOCy4apCTBEHHON, MyHULMNANbHON 6MGnMoTekn No pesynbTatam
pPacCMOTPEHUS CAATOYHOM MM OLLE€HOYHOM OMUCU U SKCMEPTHOrO 3aKII04EeHMs.

[oKkyMeHTbl, He BKIIOYeHHble B cocTtaB ApxuBHoro c¢oHga Poccuiickon ®egepauum no pesynbtatam
9KCNEepTM3bl LEHHOCTM, BO3BPALLAOTCs COOCTBEHHMKY Uy BNagenbLy no akTy.
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37.11. Tlpuem [OKYMEHTOB, CO3[4aHHbIX apXvBOM B pes3ynbTaTe WHUMLWATMBHOIO [OOKYMEHTMPOBAHUS
COObITUI, OCYLLECTBNAETCHA B COOTBETCTBMM C NyHKTamu 37.6, 37.8 lNMpasun.

37.12. lNMpuem ayanoBm3yarnbHbIX JOKYMEHTOB apXvB OCYLLECTBMSIET B KOMMNIEKTaXx:

Ona KMHOOOKYMEHTOB - Heratue I/I306pa)KeHVIF|, Heratme (*)OHOFpaMMbI, MarHUTHbIN opurnHan (*)OHOFpaMMbI,
NoO3NTUBHaA KonuAa, MarHMTHasa cbOHorpamma WymMoOB WU MY3bIKU, HpOMe)KyTOLIHbIVI no3nTmBe M306pa)KeHVIF|,
YCTaHOBOYHbIE pPOJIMKM W nacnopta And UBETHbIX KMHOOOKYMEHTOB (BOSMO)KeH npunem 0C000 L EHHbIX
KMHOOOKYMEHTOB B HEMNOJTHOM KOMI'IJ'IeKTe), MOHTaXHbl€ NUCTbl, aHHOTaUWUA, pa3pelinTeribHoe yaoCTOoBEepeHue K
3aKOH4YEeHHOMY Npon3BeaeHuto, akTbl TEXHUYECKOIo COCTOAHUA, 3anncu LBETOBbLIX U CBETOBbLIX MAacnopToB;

Ans OTOAOKYMEHTOB - HeraTuB, KOHTpaTtun (Oybnb-HeraTvB) Ha NpaBax OpwrMHana, no3WTvB Ha mpaBax
OopurMHana, KOHTPOSbHbIN POTOOTNEYATOK M aHHOTaLUS;

anst (boHOOOKYMEHTOB - [Ba 93K3emnisipa [AOKYMEHTa Ha CorfacoBaHHOM C apxMBOM HocuTerne B
npodgeccunoHansHOM hopmaTe 1 conpoBoauTenbHas JOKYMEHTauus;

ana BUWOEOOAOKYMEHTOB - [OBa 3K3eMniidpa [OOoKymMeHTa Ha corflacoBaHHOM C apXmMBOM HOCUTENE B
ﬂpOd)eCCI/IOHaJ'IbHOM cbopmaTe, NMPOCMOTpPOBaA KonunAa OOKyMeHTa U MOHTaXHbIA FINCT, aHHOTaLuS, My3blKalibHadA
cnpaBka, cnpaska O OJNITENbHOCTU AEMOHCTpPaUun, nacnopT TEXHUYECKUX XapaKTePUCTUK.

37.13. lNpreM 3neKTPOHHbIX AOKYMEHTOB apxvB NPOWU3BOAWUT B NOpsSAKe, yCTaHOBNEHHOM dyenepanbHbiM
OpraHoOM MCMOMHUTENbHOW BNacTu B cdyepe apxMBHOTO Aena v Aenonpor3BoacTea <52>, Mo ONUCAM 3NEKTPOHHbIX
Aern, JOKYMEHTOB.

<52> [yHKT 7 MonoxeHus o ®egepanbHOM apXMBHOM areHTCTBe.

SJ'IeKTpOHHbIe AOOKYMEHTbl Ha d)VI3I/I‘-IeCKI/I 060COBMNEHHBLIX HOCUTENSX NPUHNMalKTCA B apxmB B [ABYX
aK3emMnnapax.

37.14. leyaTHble M3gaHUa U My3erHble NpeaMeTbl NMPUHMMAKTCS B apXuB TOMbKO B cocTaBe (QOHAOB
TNINYHOTO MPOUCXOXKOEHUS.

37.15. lNpuem B apxvB apXMBHbIX AOKYMEHTOB POCCUMINCKOro NPOUCXOXAEHUS, HAXOAMBLUMXCA 3a npegenamu
Tepputopun Poccunckon ®epepauun, u  (MNN) apxXvMBHbIX [JOKYMEHTOB WHOCTPAHHOIO MPOUCXOXAEHUS
OCYLLLECTBMSAETCH Ha OCHOBaHWW MeXAyHapoAHbIX [A0roBOpoOB, HOPMAaTUBHbLIX MNPaBOBbIX akToB Poccuiickon
depnepaummn, JOroBOPOB KyMNfv-NPOAaXU UNU OAPEHMS OOKYMEHTOB WM MX KOMUIA Mexay COOCTBEHHUKOM WMu
BNagenbueM yka3aHHbIX OOKYMEHTOB UM apxvMBOM, B TOM 4uCfe B pamkax B3auMMHOro obmeHa AOOKyMeHTamu
(konNMaAMM JOKYMEHTOB).

ApXMBHblE [OOKYMEHTbI, MOCTynNuBLUME uK3-3a pybexa B BMAE MNOASIMHHWKOB WM KOMWA Ha npaBax
NOAJIMHHUNKOB, NPUHSITbIE HA MOCTOSIHHOE XPaHEHWE B apXuB, HE3ABUCMMO OT MX MPOUCXOXOEHUSI BKIHOYAOTCA B
coctaB ApxuBHoro ¢oHaa Poccuiickon defepaumm u nognexaT rocyaapCTBEHHOMY yyeTy.

37.16. MNepenava apxuBHbIX JOKYMEHTOB U3 OAHOrO apxvBa B OPYron OCYLIECTBNAETCA B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccuickon ®depgepaunn, 3akoHogaTenbCTBOM cybbekta Poccuinckon Pegepauun,
MyHMLMNANbHBIMM MPaBOBbIMW aKTaMW Ha OCHOBaHUM akTa npuema-nepegayn [OOKYMEHTOB Ha XpaHeHue
(mpunoxeHne N 3 k [NpaBunam), cOCTaBNAeMOro B [BYX 3K3eMnnapax, ¢ nepegadyen yyYeTHbIX OOKYMEHTOB,
yKasaHHbIX B NyHKTe 26.3 [Npasun.

37.17. lMpuem B apxuB 00sA3aTENbLHOrO 3IK3EMMNMAPaA ayoMOBM3yanbHOW NPOAYKUMM OCYLLECTBISIETCS B
COOTBETCTBMM C 3aKkoHoAaTenbcTBoM Poccuickon degepaumm 06 06a3aTensHOM 3K3eEMNsipe JOKYMEHTOB <53>.

<53> Crartbsa 12 degepanbHoro 3akoHa N 77-93.
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37.18. ApxvB BnpaBe KOMMMEKTOBATbCA KOMWSMW apXMBHbIX [OKYMEHTOB Ha npaBax MNOASIMHHUKOB,
BKIMOYEHHbIX B cooTBeTCcTBMM ¢ rnaBon XXXI Npasun B coctaB ApxmBHoro goHaa Poccuiickon ®epepaumu:

MUKpodpmneMamn  (MUKpoMLLaMKM)  apXMBHbIX [OOKYMEHTOB, W3roTOBNEHHbIMU U ODOPMIIEHHBIMYN
doHpoobpasoBarTenem;

KONMMAMM apXmBHbIX OOKYMEHTOB, MOAJIMHHUKM KOTOPbLIX YTpadeHbl WK HaxogATcA B COBCTBEHHOCTU
ropnanyeckmnx nnum (bI/I3I/ILIeCKVIX nnu;

KOMUAMM apXMBHbIX OOKyMeHTOB, nepemelleHHbix B CCCP B pesynbtate BTOopor MumpoBOW BOWHBI ©
HaxoauBLUMXCA Ha Tepputopumn Poccuiickon ®epepaumun, NOANMHHUKMA KOTOPbIX BO3BpalleHbl B CTpaHbl WX
NMPOUCXOXAEHWSI.

XXXVIIl. BsanmoaencTBue ¢ MCTOYHUKAMM KOMMNJEKTOBaHUA
38.1. Apx1MB COBMECTHO C OpraHmM3aumnsamMm - UICTOYHMKaMNU KOMMIIEKTOBaHMS apXxuBa paccMaTpuBaeT, rOTOBUT

K CcOornacoBaHuio UHCTPyKUMM NoO Oenonpon3BOACTBY, NMpUMepHble U uvHaAuBuayarnbHble HOMEHKNnaTypbl Aen,
nonoxeHusi 06 apxmBax 1 3KCNepTHbIX KOMUCCUAX opraHmsau,Mﬁ - ACTOYHUKOB KOMMJIEKTOBAHUA apXmnBa <54>,

<54> Tllpuka3z Pocapxmea ot 11.04.2018 N 42 "OO6 yTBEpXAEHMM MPUMEPHOrO MNONOXEHUA 06 apxmBe
opraHusaumn" (3apermnctpupoBaH MuHioctom Poccun 15.08.2018, pernctpauunonHein N 51895); npukas PocapxvBa
oT 11.04.2018 N 44 "O6 yTtBepxaeHun [PUMEPHON WHCTPYKLMM MO AENOnpou3BOACTBY B rOCYAapCTBEHHbIX
opraHmsaumax" (3apernctpupoBaH MuHioctom Poccun 17.08.2018, peructpauuoHHbii N 51922); npukasbl
Pocapxuea N 61, 62, 63; npuka3 PocapxmBa oT 25.02.2019 N 30 "O6 yTtBepxaeHun NMpuMepHOro nonoXxeHns o
LeHTpanbHOM apxvBe defepanbHOro opraHa rocyaapCcTBEHHOW BNAacTW, MHOMO dyedeparnibHoOro rocygapCcTBEHHOro
opraHa" (3apeructpmpoBaH MuHioctom Poccun 22.07.2019, pernctpaumoHHbin N 55333).

ApXVIB y4yacTByeT B pa60Te OKCMEPTHbIX KomMunccumn OpFaHI/I3aLI,VIl7I - UCTOYHMKOB KOMMJIEKTOBaHUA apxmBa
<55>,

<55> Tlpuka3 PocapxmBa ot 11.04.2018 N 43 "O6 yTBEpPXOEHUN NPUMEPHOrO MONOXEHNUS 00 3KCMepTHOM
Kkommccum opraHmnsaumu" (3apeructpuposaH MuHioctom Poccun 15.06.2018, peructpaumoHHsii N 51357); npukas
Pocapxwma ot 25.02.2019 N 31 "O6 yTBepxxaeHun [prmMepHOro nonoXeHus o LeHTpanbHOW 3KCNEePTHOW KOMUCCUU
bedepanbHOro opraHa rocygapCTBeHHOM BfacTW, MHOro  pefepanbHOro  rocygapcTBeHHOro  opraHa"
(3apeructpupoBaH MuHioctom Poccum 24.06.2019, peructpaumorHbin N 55005).

ApXUB MO MOPYYEHUIO COOTBETCTBYIOLLIErO YNOMHOMOYEHHOIO OpraHa WCMONHUTENBLHOW Bnactu B cdepe
apXVBHOrO Aena y4acTByeT B NpoBepkax CobMnoAeHNs NpaBum OpraHn3aunm XpaHeHns, KOMMNIIEKTOBaHUs, y4eTa u
MCNOMb30BaHUS apXMBHbIX JOKYMEHTOB <56> B OpraHM3auusix - ICTOYHMKAX KOMMIEKTOBaHWS apXu1Ba.

<56> T[lpukad MwuHkynbTypbl Poccum ot 31.03.2015 N 526 "O6 yTBepxaeHun npasun opraHu3aumm
XpaHeHus1, KOMMNIIEKTOBaHUSA, y4eTa M UCNomnb3oBaHns AOKymMeHTOB ApxmBHoro doHaa Poccunckon ®egepaumm m
OPYrUX apxvBHbIX OOKYMEHTOB B OpraHax rocygapCTBEHHOW BMacTW, OpraHax MEeCTHOro camoyrnpasfeHus U
opraHusauumsx” (3apeructpuposaH MuHioctom Poccumn 07.09.2015, peructpauunoHHbeii N 38830).

ApXI/lB OKasblBaeT opraHums3aunam un rpaxgaHam MeToaundecCKyo NOoMOLlb, B TOM 4uUCIe Ha LI,OFOBOpHOVI
OCHOBe€!

B OpraHusauum paboTbl ¢ JOKYMeHTamu B Aenonponssonctee U hopMmpoBaHum ger,

no akcnepTnse n otbopy AOKYMEHTOB B cOCTaB ApxMBHOro poHaa Poccuiickon depgepaumm 1 NOAroTOBKE MX
K nepefade Ha NOCTOSHHOE XpaHeHue;
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no ynopAano4eHnio JOKyMEeHTOB, B TOM 4MCIie MNMo JINYHOMY COCTaBy,

no BeAEHMI0 yyeTa OOKyMeHToB ApxmBHoro ¢poHaa Poccunckon degepaumm, Haxoasawmxca Ha BpEMEHHOM
XpaHeHuu;

Mo MoAroTOBKE HOPMATUBHBLIX U METOAUYECKUX AOKYMEHTOB (Mocobuii) Mo Bompocam AernonpousBoacTBa U
apXvBHOro Aena;

Nno CoBepLUEHCTBOBaHUIO paboThbl 4enOnNPON3BOACTBEHHbIX, aPXUBHBIX M 9KCMEPTHbIX CNYX0 opraHun3aLuumi;
B MOBbILLEHNW NPOdECCMOHarnbHOM KBanmgukaunm paboTHUKOB yKa3aHHbIX CIyxO.
XXXIX. Cucrema cnpaBo4HO-NMOMUCKOBbIX CPeACTB

39.1. Cnctema cnpaBOYHO-MOMCKOBbLIX CPEACTB apxXMBa BKIOYAET apXWMBHbIE CMPABOYHUKM Ha OymMadkHOM
HocuTene un (Mnu) B ANEKTPOHHOM Buae:

obgasatenbHble - onNucKM Adern, AOKYMEHTOB, NyTeBOAMTENb WNW KpaTKui CrpaBOYHMK Mo doHgam (ans
rocynapCTBEHHOro apxvBa), KpaTkuii CnpaBoOYHMK No hoHaam (Ans MyHuuMnanbHOro apxmea, Myses, 6ubnuotekw,
Hay4YHOW opraHm3aumm), katanoru (Npy1 HecpoHOOBOW OpraHn3auun ayamoBusyarnbHbIX JOKYMEHTOB);

BCnomorarterbHble (Heobsi3aTenbHbIE) - KaTanoru, ykasartenu n ob3opbl, CnyxebHble KapTOTEKU, peecTpbl,
6a3bl JaHHbIX M OpYyrue CrnpaBOYHUKM, B TOM 4YWUCME MOCTYMMBLUME B apXvMB M3 WCTOYHMKOB KOMIMIIEKTOBaHUS.
CocTtaB BcnomoraTesibHbIX apXMBHbIX CPAaBOYHUKOB apXvB OnpeaensieT CamoCTOATENbHO.

39.2. ApxvB pasmMellaeT MHGOPMALMIO O COCTaBe CrpaBOYHO-MOMCKOBLIX CPeAcTB (Hay4YHO-CNpaBOYHOrO
annapaTta) K apXuBHbIM OOKYMEHTaM, AOCTYN K KOTOPbIM HE OrpaHU4YeH B COOTBETCTBMMU C 3aKOHOAATENbCTBOM
Poccuinckon ®egepauun, B YutanbHOM 3arne, a Takke B MHOPMaLMOHHO-TENEKOMMYHUKaLMOHHbIX CETSX.

XL. O6wme TpeGoBaHMs K ONUCaHUIO apXUBHbIX OKYMEHTOB

40.1. OnucaHve apxvBHbIX OOKYMEHTOB MPOBOAMTCS! Ha YPOBHSIX - apXuBHbIA (POHA, eAuHMLA XpaHeHus
(eavHuua yyeta), - KoTopble ABMAOTCS 06A3aTENBHBIMU (OCHOBHBLIMM).

B0O3MOXHO oOnucaHWe apXMBHbIX OOKYMEHTOB Ha OOMOSIHWUTENbHbIX YPOBHAX: rpynna apxmBHbIX HOHOOB,
ONnCb, CTPYKTypHas 4YacTb onucu (pasgen, nogpasgen), rpynna eguHul, XpaHeHus (eAuHuUL, ydeTa), KOMMIEeKT,
rpynna apxvmBHbIX JOKYMEHTOB, apXUBHbIV AOKYMEHT, YaCTb apXMBHOIO JOKYMEHTA.

40.2. OnucaHne apxmMBHbIX JOKYMEHTOB NPOBOAUTCS Ha rocyaapcTBeHHOM s3blke Poccuinckon ®egepauun.
XLI. Onucb gen, AOKYMeHTOB

41.1. Onucb gen, OOKYMEHTOB [OIDKHA pacKkpbiBaTb COCTaB U COOEPXAHWE BKIHOYEHHbIX B HEe eaMHWL
XpaHeHus (eaunHUL, y4eTa), 3aKpennsiTe UX BHYTPUOHZOBY cucCTEMaTu3aumio n obecneumsaTb UX yyerT.

Onwuck gen, AOKYMEHTOB BKOYaeT onucaTternbHble CTaTby Ha YPOBHE eAVHULbI XpaHeHus (eauHuubl ydeTa),
MTOrOBYK 3anucb (K KaxkgoMy TOMY M CBOAHYIO MO OMNWCKM B MocnegHeMm TOMe), NUCT-3aBepuTenb (ANs Kaxgoro
TOMa) M CNpaBOYHbIVA annaparT, BKIYaloLWnA TUTYNbHbIA NINCT, NpeaucrioBne, CNMCOK COKpaLLeHW, nepeBoaHble
Tabnuubl apxuBHbiX WNdPoB (B crnydae nepepaboTkn onucu). Onncb MOXET Takke BKMOYATb coAepXKaHue
(ornaeneHue) u ykasatenu.

41.2. OnucatenbHas cTaTbs B ONUCK Aer, AOKYMEHTOB JOJDKHA BKOYATh:
HOMEp eOuHULBI yYeTa (a158 KMHOOOKYMEHTOB, (DOHO4OKYMEHTOB, BUAEOLOKYMEHTOB U ANadunbMOB);
HOMep eQUHULbI XpaHeHUs (B onNucK aen no NMYHOMY COCTaBy - HOMep Aena);

WHOEKC (NPOV3BOACTBEHHLIN HOMEpP) Aena (Ans Hay4yHO-TEXHUYecKoW OOoKymeHTauuwn (ganee - HTLO) -
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NPOM3BOACTBEHHbIN MHAEKC (LUndp pa3paboTku) - Npu HanMunu;

3arofioBOK eQUHULbI XpaHeHUs! (Toma, YacTu) (4nst KWHOLOKYMEHTOB, (DOHOLOKYMEHTOB, BUAEOAOKYMEHTOB U
ONaduUnbMOB - 3arofloBOK eAuHULbl y4eTa (OOKYMeHTa) - Ha3BaHMEe WM OCHOBHOE cofepXaHue eauHULbI
XpaHeHus1 (eQuMHMUbI ydeTa), BKNOYas ykaszaHWe s3blka AOKyMeHTa (MpU Hanuyum OOKYMEHTOB Ha OOHOM WNK
HECKONbKNX MHOCTPaHHbIX A3blKax UK Ha s3blkax HapoaoB Poccuickonn enepaumm);

KpaHue patbl [OOKyMeHTOB, ¢oTooTneyaTkoB (ans d¢otoanbbomoB) (ana HTLO - rog oOKOHYaHWs
pa3paboTku);

KONMYECTBO NNCTOB - A1 TEKCTOBbIX JOKYMEHTOB, (hOTOan-60MoB;

npuMeYaHus.

B onucu gen no nu4yHomy coctaBy HEOBXOAMMO yKasbiBaTb CPOK XPaHEHUSI BHECEHHbIX B Hee Aern.
OnucaTtenbHas cTaTbsl ONUCK AOMKHA BKNOYATb TAKKE:

ans HTO - HaummeHoBaHMsa opraHusauum-paspabortyvka (ONnsS Hayy4yHO-uccrnegoBaTenbCckon paboTtbl -
damunum n nHMLManbl Hay4YHOro PyKOBOAUTENS, OTBETCTBEHHOIO UCTOMHUTENS), COMCTIONHUTENEN;

ANS KMHOOOKYMEHTOB - dhamunuio(M) M mHuumanel aBTopa(oB), MeCTO W KpaviHue JdaTbl CbeMKku, gaTy
€034aHus, 3BYK, LUBETHOCTb, TUN U popMaT NMEHKN, KONNMYECTBO YacTen, KONMMYECTBO eAnHUL, XpaHeHus (MeTpax) -
obLlee 1 No aneMeHTam KoOMMNekTa (OpUrMHanoB 1 KONum);

B OMMCK (POTOAOKYMEHTOB - (hamunuio(u) n HMUMarsl aBTopa(oB), MECTO M ATy CbEMKU, OPUTMHANBHOCTb,
KONNYeCTBO KaApOB NaHOPaMHOWN CbeMKMU;

Aans dotoansb6omMoB - haMmunuio(1) U uHMUKManbLl aBTopa(oB), MECTO CbEMKM, KOFMYECTBO (DOTOOTINEYATKOB,
BHELLHWE 0CODEHHOCTH;

Anst POHOAOKYMEHTOB - hamununio(M) U MHUUMansl asTopa(oB) U MCNONHUTENSA(eNn); MecTo n gaTy 3anucu
(nepesanucw, Bbinycka); TMN HOCUTENs, pa3mep HocuTens (4ns AOKYMEHTOB MeXaHWYeCKOW 3anucu), CKOpoCTb
3anucy (ons AOKYMEHTOB MeXaHW4YeCcKoW M MarHUTHOW 3anucu), BpeMsi 3By4aHWsi, KONIMYECTBO eAUHML, XPaHeHUS
(opurmHanos u konui);

ONa BMOEOAOKYMEHTOB - hamunuio(u) U uMHUUMansl aBTtopa(oB), MECTO W KpanHue faTbl CbeMKM, AaTy
CO34aHus, UBETHOCTb, TUMN HOCcUTENs, hopmaT 3anmcu, XPOHOMETPaXK, KONMYECTBO eOUHUL, XPaHEHUS (OpUrMHanos
N KONun);

ANsi 9NEKTPOHHBIX JOKYMEHTOB - 06beM B MerabanTax.

CeefneHua 06 ycrnoBusx OoCTyna K OOKYMEHTaAM eOuHWUbl XpaHeHus (eguHuubl ydeTa) U YCMNOBUSIX WX
NCNONb30BaHUA, a Takke OTMETKM O Hanuuum doHAa Norb30BaHUSA, CTPaxoBOro oHAa, O paccekpeymBaHum
OOKYMEHTOB, 06 MX OTHECEHUN K KaTeropmm ocobo LieHHbIX UK YHMKanNbHbIX BHOCATCS B rpady "Mpumedanuns”.

B onucu anektpoHHon HT[, a Takke B OMUCAX KMHOOOKYMEHTOB, (hOTOAOKYMEHTOB, (DOHOOOKYMEHTOB W
BMAEOO0KYMEHTOB HEOOXOAMMO yKa3blBaTb COCTAB TEKCTOBOW CONPOBOAUTENLHOM JOKYMEHTALNN.

K onncu anekTpoHHbIX Aen, AOKYMEHTOB OIDKHbI MpuraratbCs peecTpbl AOKYMEHTOB 3MEKTPOHHOro Aena.

41.3. ApxuB B LieNsiX MOBbILWEHUA MHHPOPMATUBHOCTM CMPaBOYHO-MONCKOBBIX CPEACTB NPOBOANT:

YCOBEPLUEHCTBOBAHWE OMUCK AEN, AOKYMEHTOB C YTOYHEHMEM 3arofioBKOB U KpalHUX AaT eOUHULL XpaHEeHUs!
(egnHny y4veta) (6e3 M3MEHEeHuss ux cucTemaTmsauuu), CO30aHMEM aHHOTauMA Ha OTAENbHble apXMBHbIE
OOKYMEHTbI U rpynnbl apXMBHbIX AOKYMEHTOB, COCTaBMEHMEM HEAOCTALWMX STIEMEHTOB CMPABOYHOroO annapaTa

K onucy;

nepepa60TKy onucun gen, OOKYMEHTOB C npoBedeHneM 3KCNepTu3bl UEeHHOCTU apXUBHbIX OOKYMEHTOB,
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YyTOYHEHNEM nx POHAOBOW NPUHAANEXKHOCTU, YTOYHEHMEM UMW NEePecoCTaBNeHMEM 3arofioBKOB eQUHUL, XpaHeHNs
(eavHuy ydveta), onpedeneHneM Wnu yTOMHEHUEM WX KpawHWX AaTt, nepecucremaTtusaumen no HOBOM CXeme
cucTemaTmsauum, CocTaBneHmemM HeJoCTaloLWMX 3NEMEHTOB CNPaBOYHOIO annapaTa K Onucm.

[MepepaboTaHHass onucb Aer, OOKYMEHTOB MNOANEXMWT YTBEPXOEHU0 B COOTBETCTBUM C NyHKTOM 36.7
Mpasun.

Ecnn onuce gen, OOKYMEHTOB MnepecocTaBsiAeTCA, TO OAUH J3K3eMIidp paHee MMeBLLENCA onucu aen,
OOKYMEHTOB BKIMKO4YaeTCA BO BHOBb COCTaBJIEHHYKO OMNUCb Aerl, AOKYMEHTOB nog nocneaHum y4eTHbIM HOMEepOM,
OCTallbHble ee 3K3eMNnApbl BblAENAKTCA K YHUHTOXEHUIO.

lMepeBogHasi Tabnuua K nepepaboTaHHOW ONUCK MOMELLLAeTCs B COOTBETCTBYHOLLEe Aerno doHaa.
XLII. NyteBoauTenb no dooHaam

42.1. NyteBoguTens no ooHAaM OOMKEH coAepKaTb onucaTenbHble CTaTbi HA YPOBHE KaXOo0ro apxmMBHOMO
¢doHOa, cucteMaTM3mpoBaHHble MO pa3paboTaHHOM apXMBOM CXEMe, M CMpPaBOYHbIA annapart, BKIHYaloLwmn
TUTYMNbHBIA NIUCT, coAdepxaHue (ornaesneHue), NpeancrioBne, CNMCOK COKPaLLEeHWW, MPUMOXKEHMWs, ykasaTenu wu
06wyt bubnmorpadutio.

B nyresogutene no CbOHD,aM apxmBa p[gonyckaeTtcd npencrtaBlieHne apXmBHbIX (*)OH,D,OB OOHOTUMHbIX
opransau,MPl B BUAe Crnnmcka HeaHHOTUpyembIX (bOHﬂ,OB.

42.2. OnucaTtenbHas ctaTbd apxuBHOro hoHAa, apXMBHOW KOMMNekuun B nytesoguTene no oHgam apxvea
OOIMKHa BKIIOYaTh:

HasBaHue, CrnpaBOYHble [aHHble (COKpalleHHOe HavMMeHOBaHWe apxuea, Homep OHAA, KOMNMNeKuuu,
KONMMYeCTBO eAMHUL XpaHeHus (eanHuy ydeTta), o6beM JOKYMEHTOB KaX4oro Bumaa C KpavHMMK gatamu, KpanHue
AaTtbl OOKYMEHTOB C YyKasaHMeMm 3a[0KyMEHTMPOBaHHbIX MepuodoB (MpU HamuMuuu), CBeOEeHUs O KOonuyecTBe
onucewn);

ceegeHuss o6 wuctopum oHgoobpasoBaTend - opraHusauum (gaTtbl 06pasoBaHWs, NepenMeHOBaHus,
peopraHv3aunv, NMKBMaaLuuM, BeOMCTBEHHYIO NPUHAANEXHOCTb, CTPYKTYPY, PYHKLUUN N NX N3MEHEHWS, HA3BaHWS
opraHm3aumu-npegwecTBeHHUKA M NpaBOMpPeeMHUKa) Wnu  kpaTkue  Ouorpacpmyeckme  gaHHble O
doHgoobpaszoBaTene - dusmyeckom nuue (pamunuio, MMsi, OTY4ECTBO (MPU HamM4um), NCEBAOHUM, MPEXHIO
dhamunuio, oatbl XuU3HU, Npodeccuto, AaHHbIE O CNYXeOHOM 1 0OLEeCTBEHHON AEATENBHOCTN);

cBefeHust 06 uctopumn coHaa, Konnekuumn (gaty, UCTOYHMK M OCHOBaHWE MOCTYMMEHUS B apXxuB, CTeneHb
COXPaHHOCTU JOKYMEHTOB, 0COBEHHOCTN (DOPMUPOBAHMS, ONUCAHNS U cUCTEMATU3aLNN AOKYMEHTOB, U3MEHEHMS B
cocTaBe M 0O6beEME M MX NPUYMHBI, HanuunMe B pOHAE AOKYMEHTOB APYrMX opraHvsauuini unv nuuy (oHO0BbIX
BKIIOMEHWUIA), O BPEMEHW, YCMNOBUAX CO34aHUs, NPUHUMNAX (POPMMUPOBAHMUS U MECTOHAXOXAEHUN apXMBHOM
KONNeKuuMn 4o NOCTYNIEHMS] B apXUB, a TakKe O ee CocTaBuUTeNe);

adHHOTauuo O CoCTaBe U cogepKaHnn JOKYMEHTOB d)OHﬂ,a, Konnekuunun,

cBefeHnda O A3blke [OOKYMEeHTOB, YCnoBUAX OOCTyna WM UCNONb3OBaHUA, cBedeHUA O COoCTaBe Hay4HO-
CnpaBO4HOro annaparta K (bOHﬂ,y, Konnekuunn.

XLIIl. KpaTtkuin cnpaBo4HUK no cpoHaam

43.1. KpaTknin cnpaBovHMK No (poHAaM [OOIMKEH cofepaTb NepeyveHb XapakTepUCTUK apXmMBHbLIX HOHOO0B
UNW rpynn apxmeBHbIX poOHO0B, CMCTEMATU3NPOBAHHLIX MO pa3paboTaHHOW apXMBOM CXEME.

OnucaTtenbHas cTaTbs B KpaTKOM crnpaBO4HUKE Mo (bOH,CI.aM apxuBa OOJNKHa BKIOYaTh:

B @HHOTMPOBAHHOM - Ha3BaHWe apXMBHOrO hoHAAa, CMpaBOYHblE AaHHbIe W CBEAEHMSI O COCTaBe Hay4yHo-
cnpaBoYHOro annaparta k oHAy, KpaTKylo aHHOTaLUMIO LOKYMEHTOB apXMBHOIO hoHAA;
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B HEAHHOTMPOBAHHOM - Ha3BaHWE apXMBHOro hoHAa, CNpPaBOYHbIE AaHHbIE U CBEOEHMS O COCTaBe Hay4Ho-
CrpaBoYHOro annapaTta K oHay.

XLIV. Katanor ayamoBusyanbHbIX JOKYMEHTOB

44.1. dopmmpoBaHMe 1 BeAeHWe KaTasriora ayauoBu3yasibHbIX JOKYMEHTOB OCYLLECTBSIETCS apXMBOM Mpwu
HedbOHAO0BOV OpraHU3aLun UX XpaHeHus:.

XLV. OpraHusauusa goctyna nonb3oBaTtenemn
K apXUBHbIM OOKYMEHTaM

45.1. ApxuB opraHusyeT AOCTYyn nonb3oBaTenen K apxMBHbIM Aernam, AOKYMEHTaM C y4yeToM TpeboBaHui,
YCTaHOBMEHHbIX 3akoHoaaTenscTBoM Poccunckon ®epepauuu, B Tom yncne NopsaakoM MCNonb30BaHNSA apXUBHbIX
OOKYMEHTOB B rocy4apCTBEHHbIX 1 MyHULMNanNbHbIX apxmBax Poccuiickon degepaumm <57>.

<57> Npwukas Pocapxuea N 143.

45.2. ApxuB He BnNpase OrpaHM4MBaTh YCNOBUS MCMOMb30BaHWS Nonb3oBaTenem nHgopmauum, Nony4eHHoOn
UM B pesynbTaTe CamMOCTOATENbHOrO U3YYEeHUS apXMBHbIX OOKYMEHTOB MMM NPedoCTaBMEHHOW eMy apXvMBOM B
nopsigke BO3ME3OHOIO OKa3aHus YCMyr, 3a WCKMYEeHMeM Cry4vaeB, MpegyCMOTPEHHbIX 3aKOHOA4ATErbCTBOM
Poccuinckon ®epepauuy unm oroBOpPeHHbIX B AOrOBOpe apxuBa C COOCTBEHHMKOM MMM BnagenbLem apXMBHbIX
AOKYMEHTOB.

45.3. ApxuB o06s3aH yBegoMnAaTb Monb3oBaTens O CcoOniogeHnM pexuma  KoHduaeHunanbHoOCTh B
OTHOLUEHMN CTaBLUEW eMy U3BECTHOW MHopMauun, MCNOMb30BaHME U pacrnpoCTpaHEeHUe KOTOPOM OrpaHU4eHo
3akoHogartenbcTBoM Poccunckon ®egepauunm:

B aHKeTe noJib3oBaTtensd, pa60Tarou.|,ero B 4YMTanbHOM 3ane - B cry4vyae paﬁOTbI nonb3oBaTend B YNTarbHOM
3ane;

B gorosopax 006 okazaHum ycnyr apxmBom - B Cltydae 3aKimio4eHnA Takmx 4oroBopoB;

B OTBETax Ha 3anpocChbl counanbHO-NPaBOBOro Xxapakrepa - Npn noarotoBke U HanpaBfieHUN TakKnx OTBETOB.
XLVI. UcnonHeHue 3anpoCcoB nofib3oBartesien

46.1. MNocTynatoLime B apxus 3anpockl NogpasaensoTca Ha:

3anpochbl CouManbHO-NPAaBOBOrO XapakTepa - 3anpochl, CBSA3aHHbIE C COUMANbHOM 3aLUTOW rpaxadaH,
npeaycMmaTtpuBaloLLen Nx NeHCMOHHOEe obecneyveHne, a Takke NonyYyeHne nbroT U KOMNeHcauun B COOTBETCTBUN C
3akoHofartenbcTBoM Poccunckon ®enepauun n mexgyHapoaHsiMu obsisatensctBamu Poccuinckon ®enepaumu;

TeMaTW4ecKkMe 3anpocbl - 3anpocbl O MPeAoCTaBEHUM apXMBHOW MWHGOPMaUUM Mo  onpeaerneHHon
npobneme, Teme, cobbITUO, aKTy;

3anpochl 0 paccekpeUrBaHU apXMBHbIX JOKYMEHTOB, SBMSIOWMXCA HOCUTENAMU CBEAEHWI, COCTaBNAOLLMX
rocyfapCTBEHHYIO TalHy.

46.2. ApxuB opraHu3yeT npuveM 3anpoCOB HEMOCPEACTBEHHO B apxvBe, MO MOYTE, C WCMOMb30BaHWEM
omumansHOro cavta apxvmeBa uMnn oduuManbHOro canTa YNOfIHOMOYEHHOro opraHa WCMOMHUTENbHOW BRacTu
cybbvekta Poccuiickon depepaumm B cdepe apxvMBHOro pgena, oduumManbHOro canTa opraHa MEeCTHOro
caMoyrnpaBrieHusl, eanHOro noprtarna rocygapCTBEHHbBIX M MyHUUUNANbHbLIX YCNyr NMbo pernoHanbHOro noprana
rocy4apCTBEHHbIX Y MyHULMNAMNBHBIX YCIYT, N0 MHPOPMALMOHHO-TENEKOMMYHMKALMOHHBIM CETSM.

46.3. ApxvB Npu HanuU4uM OUHAHCOBBLIX, TEXHUYECKMX U Ka[pOBbIX BO3MOXHOCTEN OCYLLECTBNSAET rnpuem
3anpocoB 1 HanpasfeHne OTBETOB MO pe3yrnbTaTtaM UX UCNOMHEHUS B (POpPME 3NEKTPOHHBLIX JOKYMEHTOB:
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yepes hefepanbHyo rocyaapCTBEHHYIO MHAOPMALMOHHYIO cucTeMy "EAuHBIV nopTan rocyAapCTBEHHbIX U
MYHULMNAnNbHLIX YCryr (PyHKUMI);

no 3aWMleHHbIM KaHanam C WCNoMb30BaHMEM  LUMgpoBanbHblX  (Kpyntorpadguyecknx) CpeacTs,
NHPOPMALIMOHHO-TENEKOMMYHUKALUUOHHBIM ~ CUCTEMaM WM CeTIM  CBSA3M  HEMOCPEACTBEHHO B OTAENEeHus
lMeHcrmoHHOro doHpga Poccunckon Pepepauumnm M Yepesd MHOMOYHKUMOHAmNbHbIE LEHTPbl NpPeaocTaBreHns
rocyapCTBEHHbIX U MYHULMMAMNbHbLIX YCAYr MPU YCMOBUW 3aKMOYEHMST COrNalleHuin O B3anMOAENCTBUM MEXOY
H/MU U COOTBETCTBYIOLLMM OPraHOM MCMOMHUTENBHON BRacTu B cpepe apxMBHOrO Aerna Unn opraHom MecTHOro
camMoynpasreHus;

no MHPOPMaLNOHHO-TENEKOMMYHUKALIMOHHBIM CETAM (MO COrnacoBaHuUIo C NOfMb30BaTenem).

46.4. 3anpoc nonb3oBaTens paccMaTpyMBaeTCs U NCMOMHAETCA apXMBOM NPU HaNMynM B 3anpoce:

HaMMEeHOBaHUS IPUANYECKOro Nuua - AN PUANYECKUX NnLL;

dhamunnm, UMeHn 1 oTyecTBa (MpPU HanM4mm) - 4nsa pruanyecknx nuu;

MOYTOBOIO 1 (MNM) ANEKTPOHHOTO agpeca Nonb3oBaTens;

yKasaHus Tembl (Bonpoca).

46.5. 3anpoc nonb3oBaTens He NOANEXUT PACCMOTPEHUIO B CrieayroLmMx crnydasx <58>:

<58> YacTb 5 ctaTtbm 14 PepepanbHoro 3akoHa N 125-03.
€Cnn 3anpoc He noaaaeTcs NPOYTEHNIO;

ecnn oTBeT MO CYLIEeCTBY yKasaHHOM B 3anpoce Tembl (Borpoca) He MoxeT ObiTb AaH 6e3 pasrnalleHusi
CBeJEHUIN, COCTaBMAOLWMX rOCYOapCTBEHHYIO UMW MHYIO OXpaHsemylo deaepanbHbiM 3aKkOHOM TalHy (yka3aHHasi
nHpopmaumsa MoXeT OblTb NpegocTaBneHa TOMbKO NPW  HanMMuMM y  Nonb3oBaTenss [OKYMEHTambHO
NOATBEPXKAEHHbIX MpaB Ha MOMyYeHWe CBEAEHUW, coAepXalux TrOoCyOapCTBEHHYIO TalHy u  (unn)
KOHUAeHUnansHy nHgopmMaLmio);

€ecnu 3anpoc kacaeTcs Tembl (Bormpoca), B OTHOLUEHWM KOTOPOW MONb3oBaTentd paHee MHOroKpaTHO
OaBanncb NMCbMEHHbIE OTBEThLI MO CYLLECTBY, U Npu 3TOM He MPUBOASTCS HOBble AOBOAbI UM 06CTOATENLCTBA
(pykoBOAMTENDL apxvMBa UMM YNONIHOMOYEHHOE Ha TO MU0 BrpaBe MNPUHATbL pelleHne o Ge30CHOBAaTENbHOCTM
oYepeqHoro 3anpoca M npekpaweHUn nepenucku No AaHHOMY BOMPOCY MPWU YCROBUW, YTO yKal3aHHbLIN 3anpoc U
paHee HanpaBnsieMble 3anpochl HANPaBMSANUCL B OAWH U TOT XXe apxuB);

€CInn B 3anpoce cogepxatcd HelueH3ypHble nmbo OCKOp6MTeﬂbeIe BblpaXeHus, yrpo3bl XXU3HW, 300POBbH0 U
MMYLLECTBY OOJDKHOCTHbIX NUL, apXnBa, a TakXke 4reHOoB UX cemen;

ecnn y nonb3oBaTens OTCYTCTBYIOT OOKYMEHTbI, NOoATBEPXAAKOLWME €ro NOSTHOMOYMS BbICTYNaTb OT UMEHU
TPETbUX NLL, B OTHOLLEHUN KOTOPbLIX caenaH 3anpoc (B criyyae, eCrv He UCTEK CPOK OFPaHNYEeHNs!, YCTaHOBIEHHbIV
yacTbto 3 ctatbk 25 degepanbHoro 3akoHa N 125-93).

O npuunHax ocTaBneHust 3anpoca 6e3 paccMOTpeHus coobluaeTcsi nonb3oBaTento B CryyasiX, eCnun ero
dhamunns n NOYTOBLIN (INEKTPOHHBLIA agpec) NoAAAITCS NPOYTEHMIO.

46.6. Ha 6e3B803Me34HON OCHOBE apXMBOM MCMOSHAKTCS:

3anpocbl CoLManbHO-NPaBOBOro xapakrepa - B TedeHnve 30 KaneHOapHbIX OHEW CO AHS perncrpauuu
3anpoca <59>.
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<59> YacTb 3 cTaTtbm 26 PepepanbHoro 3akoHa N 125-03.

TemMaTunyeckme 3anpochbl OpraHoB rocyfapCTBEHHOW BMACTU U MECTHOIO camoynpaBreHus, HanpaBnaemble B
Luensax WMCNOMHEHWss UMW CBOUX MOMTHOMOYUWA, - B MOPSiAKE W B CPOKW, YCTAHOBMEHHbIE 3aKOHOOATENbCTBOM
Poccuiickon ®egepauunm <60>, nmbo B cornacoBaHHbIE C HAMU CPOKMU.

<60> [lpukas Pocapxusa ot 09.01.2017 N 1 "O6 yrBepxaeHun AOMUHUCTPATUBHOINO pernameHta no
npepocrtaBneHmio  depepanbHbiM - @pXUBHBIM - @reHTCTBOM  rocygapcTBeHHou  ycnyrun  "OpraHusauusa
MHGOPMAaLIMOHHOIro obecneyeHns rpaxkgaH, opraHnsaumin u obLecTBEHHbIX 0O beONHEHUI HA OCHOBE JOKYMEHTOB
ApxuBHoro ¢oHaa Poccuiickon degepaumm n Opyrnx apxmMBHbIX AOKYMEHTOB" (3apermctpupoBaH MuHIOCTOM
Poccun 28.04.2017, pernctpaumoHHbii N 46535), ¢ u3MeHeHUsiMn, BHECEHHbIMM MpuKa3om PocapxuBa oT
09.10.2017 N 157 (3apeructpmpoBaH MuHioctom Poccmnm 16.11.2017, permctpaumnoHHbii N 48924).

3anpocbl O pacCcekpeunBaHnN apXmMBHbIX JOKYMEHTOB, ABMSAOLWUXCA HOCUTENSIMUA CBEAEHWUI, COCTaBISIOLLMX
rocygapCTBEHHYK TaWHy, - B CpOKW, YCTaHOBMEHHble 3akoHodaTenbcTBOM Poccunckon depgepaumm o
rocygapCTBeHHOW TariHe <61>.

<61> CtaTba 15 3akoHa Poccuiickon ®egepauum ot 21.07.1993 N 5485-1 "O rocymapcTBeHHoOW TanHe"
(CobpaHue 3akoHogatenbcTBa Poccuiickon ®epepaumm, 1997, N 41, cr. 8220 - 8235; 2018, N 31, cr1. 4845)
(oanee - 3akoH "O rocygapcTBeHHON TanHe").

46.7. Ha BO3Me3gHON OCHOBE WCMOSHATCA TemMaTudeckue 3anpocbl, MOCTYNUBLUME OT OPUOUYECKUX W
dusnyeckmx nuy <62>. TemaTnyeckme 3anpochbl UCMOMHAOTCS Ha OCHOBaHUM JOMOBOPOB BO3ME3AHOr0 OKa3aHus

YCIyT.

<62> Yactb 5 ctatbun 26 denepanvHoro 3akoHa N 125-03; nyHktbl 4.1.2, 4.1.10, 4.1.14, 4.1.15 lNopsagka
NCNONb30BaHNSA apXUBHbIX JOKYMEHTOB B rocyAapCTBEHHbIX U MyHUUMNanNbHbIX apxmBax Poccuiickon deaepaumm,
yTBepXaeHHoro npukasom Pocapxusa N 143.

B cny4yae, eCiin apxmB ABNAETCA CTPYKTYPHbIM MnogpasaernieHnemMm opraHa MeCTHOro camoyrnpaBllieHUd,
00roBop BO3Me3OHOIo Oka3aHu4 yCcnyr 3aknio4yaeTcqa yKadaHHbIM OpraHoOM MeCTHOIro camoynpaBJieHUsA.

Mpu oTCyTCTBUM (PUHAHCOBBLIX, TEXHUYECKUX W KaApOBbIX BO3MOXHOCTEN MO WCMOMHEHUI0 TeMaTU4ecKoro
3anpoca [oroBop BO3ME3[HOro okasaHus yCnyr He 3aKnio4vaeTcs, apxmB peKkoMeHayeT Mnorb3oBaTento NpoBoanTb
CaMOCTOSITENMbHbIA NOUCK MHTEPECYIOLLLEN ero MHpopmauum B YnTarnbHOM 3arne apxuea.

Mopsgok onpedeneHns nnatel M (MnNn) pasMep nnatbl 3a WCMOSNIHEHWE TeMaTUYecKMX 3arnpocoB
yCTaHaBMNMBaeTCA B COOTBETCTBMM C 3aKOHOAaTenbcTBOM Poccuiickon deaepauuu.

46.8. ApxnB ohopmnsieT OTBETbI Ha 3anpocbl B BUAE apXWMBHOW CMpaBKW, apXWUBHOW BbIMUCKW, apXMBHOM
KOMuu, NHPOPMaLMOHHOIo NNUCbMA, a TakKKe B MHbIX dopMaXx, ykasaHHbIX B nyHKTe 46.14 Npasun.

46.9. ApxmBHasa cnpaska odopmnseTca Ha bnaHke apxvsa n cogepxuT HassaHue ("ApxuBHas crnpaska") u
nHdopMaumIio Mo TeMe 3arpoca C yKkasaHMeM apXMBHbIX LUMGPPOB U HOMEPOB JIMCTOB €AMHUL, XpPaHeHUs Tex
apXMBHbIX JOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX OHAa COCTaBreHa. ApXuBHasi crpaBka 3aBepseTcs pykoBoauTenem
apxvBa WM OpraHa MECTHOro CaMOynpaBfeHusi NMOO YMOMHOMOYEHHbIM UM nuuoM (mpunoxeHme N 11 Kk
MpaBunam).

B TekcTe apxvMBHOM CnpaBkM AaHHbIE BOCMPOMU3BOASATCS Tak, Kak OHU M3MOXEHbl B apXMBHbIX AOKYMEHTax, a
pacxoXOeHusl, HeCOBMNaAeHNs U HETOYHOCTM Ha3BaHWA, OTCYTCTBME UMEHW, OTYECTBA, MHWLMAMOB UMW Hanuuve
O[HOTO M3 HMX OroBapuBalTCA B TeKCTe crnpaBku B ckobkax ("Tak B gokymeHTe", "Tak B TekcTe opurmHana"). B
NpUMeYaHUsiX No TeKCTY apXMBHOWN CNpaBKuy OroBapvBaroTCcst Hepa3bopunBo HanMcaHHbIe, UCNPaBreHHbIE aBTOPOM
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(cospaTtenem OoKymeHTa), He noggaroLumecs NpodTEHMIO MecTa TekcTa gokymeHTa ("Tak B TekcTe opurmHana”, "B
TekcTe Hepas3bopumBo"), a TakkKe HanuMyne UnNu OTCYTCTBME OTMETKU O 3aBepeHun OOKYMEHTOB, MOCMY>XMBLLMX
OCHOBaHWEM A1 COCTaBMeHMs1 OTBETA.

B Tekcte apXMBHOVI CcrnpaBkn He O0NyCKakTCA WU3MEeHEeHUdA, ucnpasneHnd, KOMMeHTapuu, COBCTBEHHbIE
BbIBOAbl apxuBa No coaep>XaHno apXmBHbIX JOKYMEHTOB, Ha OCHOBaHUN KOTOPbIX COCTaBlfieHa apXmnBHadA CnpaBka.

B apxvBHOM cnpaBke, o6beM KOTOPOW NpeBblllaeT OAWH NWUCT, BCE NUCTbl OOJMKHbI ObiTb NPOLINUTHI,
NPOHYMEPOBaHbI, CKpenmneHbl MNoAMUCbl0 M nedatbio. ApXMBHasi cnpaBka (nocnegHur NUCT) nognucbiBaeTcs
pyKoBOAMTENEM apxvBa WMNW YMNOMHOMOYEHHbIM MM AOMKHOCTHBbIM NMUOM (B MYyHMUMNANbHOM apxvBe, He
ABMSOWMMCS IOPUANYECKMM NULIOM, - PYKOBOAUTENEM OpraHa MECTHOro camoynpaBrieHUs Un YMoSTHOMOYEHHbIM
UM OOIMKHOCTHBIM NMLIOM) 1 3aBepsAeTCs:

neyatblo apxvBa (4NS MYHULMMANbHOTO apxvBa, He SBMSAHOLErocs PUAMYECKUM IULOM - Mevatbio,
onpeneneHHon NpaBoOBbIM akTOM COOTBETCTBYHOLLEro opraHa MeCTHOro camoynpasneHus) Anst UCNOoNb30BaHNA Ha
Tepputopun Poccunckon ®enepaunu;

rep6oBoii NeyaThbto, a NpY ee OTCYTCTBUM - NMeYaThbio, onpeaeneHHoN yCTaBoM apxuea (4ns MyHULMAansHOro
apxuBa, He SIBMSIOLLErocs puUaNYeckMM fMLOM - NeyaTblo, onpeaesieHHOM NpaBoBbIM aKTOM COOTBETCTBYIOLLETO
opraHa MecTHOro camoynpaeneHusi) Ans HanpasneHus 3a npegensl Poccuiickoin egepaumu.

ApxuBHas crnpaska, Hanpasnsemas B rocygapcrso, nognucasliee KoHBeHUuMIO, 3aknioyeHHyto B r. [aare 5
okTabpsa 1961 r., oTMmeHswwy TpeboBaHue neranusauMn MWHOCTPaHHbIX OMuMuManbHbIX OOKYMEHTOB, 3a
NCKMIOYeHMeM rocyaapctea, C kotopbiM Poccuiickas degepauus 3aknioumna AOroBop O MPaBOBOW MOMOLLU U
NpPaBOBbIX OTHOLLUEHUSIX MO rPaXK4aHCKMM, CEMENHBIM U YTONTOBHBIM Aenam, a Takke rocygapcrtsa - ydactHuka CHI,
nognucaswero CornaweHne o npuHUMnax M copmax B3avMOOenCcTBMA B 06nacTu MCNOMb30BaHUS apXMBHOW
nHdopmMaumMn, uUnNn C KOTOPbIM KMMEeTCs [ABYCTOPOHHEe cornalleHne O COTpyAHu4ecTBe B 3ToW obractw,
3aBepsieTCs COOTBETCTBYIOLUMM YMNOHOMOYEHHbIM OPraHOM WCMONHWUTENBbHON Bnactu B cdepe apxXuBHOro Aena
npocTaBfeHneM 1 3anofiHeHneM anocTuns <63>.

<63> MyHKT 71 AAMVHUCTPATMBHOIO pernaMmeHTa ®egepansHOro apxXMBHOMO areHTCTBa Mo NPefoCTaBneHnto
rocygapcTBeHHou ycnyrn "OpraHnsaums UCnosiHeHNs 3anpocoB POCCUNCKMX U MHOCTPaHHbIX rpaXaaH, a Takke nuy
6e3 rpaxgaHCcTBa, CBSI3aHHbIX C peanusaumen MX 3aKOoHHbIX NpaB U cBobon, OopopMIeHus B yCTaHOBIEHHOM
MOPsiAKE apxMBHbIX CMpPaBOK, HanpaBfsieMblX B WHOCTPaHHble rocyAapcTea”, YTBEPXAEHHOro MpuKa3oM
MuHkynbTypbl Poccun ot 31.05.2012 N 566 (3apeructpupoBaH MuHioctom Poccun 10.09.2012, pernctpauuoHHbIv
N 25419) (ganee - AODMUHUCTPaTUBHBIV pernameHT PocapxmBa, yTBepxaeHHbIn npuka3oM N 566).

46.10. ApxuBHas Bbinucka odopMmnsieTcss Ha OGnaHke apxvmBa c obo3HayeHnem HasBaHus ("ApxuBHasd
BbINMCKa") M OOCNOBHO BOCMPOU3BOAUT YacTb TEKCTa apXMBHOIMO AOKYMEHTa, OTHOCALMNCHA K onpegeneHHoMy
dakTy, cobbiTnio, Nuuy, C yKka3aHMeM apxMBHOro LwWudpa U HOMEPOB FIMCTOB eAuHWLbl XpaHeHus. ApxuBHas
BbINUCKa 3aBepsieTCa pyKoBOAWTENEM apXuBa UMy opraHa MecTHOro camoynpasneHns nMbo ynosIHOMOYEHHbIM UM
nMuoMm.

Hauano n KoHew, KaXXaoro n3BrieyeHns na AdPXMBHOIO OOKYMEHTAa, a TakKKe NMpPonyCKN B €ro TekKCTe OTAESIbHbIX
cnoe ob6o3Ha4valTCcs B apXVIBHOI7I Bbinncke MHorotoumeM. OcobeHHOCTM TekcTa dPXMBHOIO0 [OOKYMEHTa,
Bocnpomn3soanmMoro B apXI/IBHOVI BbIMNNCKe, OroBapmnBardTCA Tak Xe KakK K TeKCTY apXMBHOVI cnpaBkKu.

OdopMneHne apxmBHOW BbINWCKN OCYLLECTBMASETCH MO aHamormm C apxXMBHOW CrpaBKow, odopmieHue
KOTOpOWN NpeaycMoTpeHo nyHKToM 46.9 MNpaswun.

46.11. ApxuBHasi KOnusi JOCNOBHO BOCMPOW3BOAUT TEKCT apXMBHOIO [OKYMEHTa Unu ero usobpaxeHue, c
yKasaHWeM apxMBHOIO Lngpa. ApxMBHasi KOMUS 3aBepsieTCs PYKOBOAMTENEM apxuMBa WM OpraHa MEeCTHOro
camoynpasneHust MMbo ynorHOMOYEHHbIM UM NMLOM.

MognucaHme m 3aBepeHune apXVIBHOI7I KOMun oCyLLeCTBNAEeTCA:.
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Ha OymMaXHOM HocuTene - Mo aHanorMm C apXuBHOW CMpPaBKOW, OGOpPMIIEHME KOTOpPOM MpeayCMOTPEHO
nyHkToM 46.9 [llpaBun. lNpyn 9TOM apxuBHbIA LWIMEP KAKOOrO MNUCTa apXMBHOIO [OKYMEHTa [OMmKeH ObiTb
npoctaBneH Ha 060poTe COOTBETCTBYIOLLENO NUCTa apXUBHOW KOMWUMU;

B popme 3MEeKTPOHHOM KONUU SOKYMEHTa, NOANNCAHHON 3NEKTPOHHOW MOANMUCHIO PYKOBOAUTENS apXuBa nnm
YMNOTHOMOYEHHOr0 MM AOSMKHOCTHOrO nmua (B MyHUUUNANbHOM apXxvBe, He SBNSOWMMCS IOPUANYECKUM JTULIOM, -
PYKOBOAMWTENS OpraHa MeCTHOro CaMOynpaBIieHUS UMK YMOSTHOMOYEHHOrO UM OOSMKHOCTHOro nuua). Mims danna
3ANEKTPOHHON KONUU JOKYMEHTAa JOIMKHO COAepXXaTb apXUBHbIN LLUMEP JOKYMEHTa.

46.12. ApxmnBHasa crpaBka, apxvBHas BbiNUCKa WU apXvMBHAga KOMusl, NnpeAHas3HayYeHHble AN HanpaBneHus B
rocygapctBa - yyactHukn CHI, Bknioyas oTBeTbl 00 OTCYTCTBMM 3anpallMBaeMblX CBEAEHWUN, BbICbINAKTCH
apX1BOM HEMOCPEeACTBEHHO B agpec 3aaABuTens.

ApxvMBHas crpaBka, apxXuBHas BbIMWCKA W apxMBHas KOMWS, NpedHa3HayeHHble OM1S HanpaBreHus B
rocygapcTtea, He gaBnswolmnecs yvyactHukamu CHIT, Bkmoyaa oTBeTbl 06 OTCYTCTBMU 3anpallvBaeMbiX CBEAEHUN,
0POpMAAITCA U BMECTe C 3anpocamu HanpasfslTCA apXMBOM B COOTBETCTBYHOLUMA heaepanbHbIi OpraH
WCNONHUTENBHON BNACTU UM €ro TEpPUTOPUAnbHbIN OpraH.

ApXxuBHas cnpaeka, apXMBHas BbINUCKa M apxXUBHasi KOMUs B Criy4ae NMYHOro obpalleHns rpaxgaHnHa unu
€ro [OBEPEHHOro nuua B apxuB BbIAKOTCA €My Mo pacnucky npu npegbsaBleHMM nacrnopTa WM WMHOro
YAOCTOBEPSIOLWEro [OKYMEHTA; LOOBEPEHHOMY Iuuy - Mpu  NpeabsiBEHUN [OBEPEHHOCTU, B MOpsiaKe,
YCTaHOBMEHHOM 3akoHoaaTenbCcTBOM Poccunickon depepauum <64>. MNMonyyatenb apXMBHOW CNpaBKW, apXUBHOM
BbIMUCKN U apXMBHOW KOMWM PacnucbiBaeTCA Ha UX KOMUAX MM Ha 060poTe COMpOBOAUTENBHOIMO NMUCbMA K HUM,
yKasblBas gaTy MX MNOnyvyeHus.

<64> T[InaBa 10 [paxpgaHckoro kogekca Poccuiickon ®Pepepaumm (Yactb nepeas) (Cobpanue
3akoHogartenbctBa Poccuickon ®epepaumn, 1994, N 32, cr. 3301; 2017, N 14, cr. 1998); OcHoBbI
3akoHogartenbcTBa Poccunckon ®egepaumm o Hotapuate ot 11.02.1993 N 4462-1 (Begomoctn Cbhesga HapOaHbIX
aenytatoB Poccuiickon ®epepauun n BepxoBHoro Coseta Poccuiickon ®epepauun, 1993, N 10, cr. 357;
CobpaHune 3akoHopaTenscTBa Poccuiickon ®egepauun, 2019, N 30, cT. 4128).

3aBepeHHa;| anocTturneM apxmBHad cChnpaBKa, apxXuUBHaA BbIMUCKa U apxXMBHaAA KOnnA B Cllydae JIMYHOro
06paLLl,eHVIF| rpaxgaHnHa unm ero OBEepeHHOro nunua B apxXxuB BblAae€TCA €My Ha PYKUM npu npeabABlieHUU
KBUTaHLUUKN 0O ynnarte Focyﬂ,apCTBeHHOVI NOLWJINHBbI 3a NpocTaBlieHne anocTuna <65>.

<65> AgMmnHUCTPaTMBHBIN pernameHT Pocapxmsa, yTBepxaeHHbIn npmukazom N 566.

46.13. NHdopmaunoHHoe nNMCbMO odopmMmIisieTcsl Ha OnaHke apxvBa M COOEPXUT OTBET O Hanmuum
(oTcyTCTBUM) B @apXUBE apXUBHbIX JOKYMEHTOB MO TeMe 3anpoca unu ceegeHust 06 Nx MeCTOHaxXoXAEHWUMW, UNn o
nepecbifike 3anpoca Mo MNpPUHAAIEXHOCTM B COOTBETCTBYIOLLYIO OpraHu3auuio, WnyM no BOMpPOCaM OKa3aHWs
BO3ME3HbIX YCNyr, WM O pacCeKpeYMBaHWM aPXUBHbIX [OKYMEHTOB, SIBNSANOLIUXCA HOCUTENAMWU CBELEHWN,
COCTaBMALLNX FOCYAAPCTBEHHYHO TalHY.

WHdopmaunoHHoe nUCbMO  MOAMUCHLIBAETCH  PYKOBOAUTENEM apxmBa MMM YNONIHOMOYEHHbIM UM
[AOJDKHOCTHBIM NMUOM (B MYHMLMMNANbHOM apxuBe, He SIBMSIOLWMMCS IOPUAMYECKUM NULOM, - PYKOBOAUTENEM
opraHa MeCcTHOro CaMoynpaBneHUst UM YnorIHOMOYEHHBIM UM OOMMKHOCTHBIM NIULLOM).

46.14. Mo cornacoBaHuO C Nosfb3oBaTeNeM OTBET Ha TEMATUYECKUA 3anpoC apXuUB MOXET NpeaoCcTaBUTb
Takke B BUAe:

CncTeMaTun3npoBaHHOINO KpaTkoro unnn aHHOTUPOBAHHOIO NMepeYyHA 3arofioBKOB apXMBHbIX OOKYMEHTOB UK
eaunHnu XpaHeHundA (e,D,MHMLI, yqua) no onpe,qeneHHO|7| TeMe C yKasaHnem uUx gat n apxXmBHbIX UJI/I(prB;

TemMaTun4eckoro 0630pa APXUBHbIX JOKYMEHTOB;
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POAOCMNOBHOIO ApeBa, reHeanorm4eckon pocnucu nnu Tabnuupbl.
XLVII. KonupoBaHue apXnBHbIX JOKYMEHTOB

47.1. ApxuB OpraHu3yeT npueM 3aka3oB Ha KOMWPOBaHUE apXMBHbIX OOKYMEHTOB (M3roTOBMEHMne
n306paxeHnn, BOCMPON3BOOALLNX BHELLUHNX BUA U COAEpXXaHMe apXUBHOMO JOKYMEHTa, nepesanmcb KMHO-, (OOHO-,
BMAEOO0KYMEHTOB) HEMOCPEACTBEHHO B apXuBe, MO MOYTe, C UCMONb30BaHNEM OULMANbHOIO canTa apxusa unm
oduumnanbHOro canTta YnosIHOMOYEHHOIO OpraHa UCMONIHUTENBHOW BNacTu cybbekta Poccuickon deagepaumm B
cdepe apxuBHOro dena, odmumaneHOro camTa opraHa MEeCTHOro CaMoynpasrieHusi, Mo MH(OpMauNOHHO-
TENEKOMMYHMKALMOHHbBIM CETSAM.

47.2. KonupoBaHue apX1BHbIX JOKYMEHTOB OCYLLIECTBNSETCS:
no 3akasy nonb3oBaTenen TeEXHNYECKUMM CPeACTBaMM apxmBa;

CaMOCTOSAATENbHO NOMb30BATENSAMM apeHOyeMbIMW TEXHUYECKMMU CpeacTBaMu apxmBa WM COBCTBEHHbIM
TEXHNYECKMM CPEACTBOM B COOTBETCTBUM C [MOPSAKOM UCNOMNb30BaHNS apXMBHbBIX JOKYMEHTOB B rOCYAapCTBEHHbIX
1 MyHMUMNanbHbIX apxmBax Poccuiickon ®egepaumm <66> 1 nokanbHbIMU akTamMmyn apxXmBOB.

<66> Npukas Pocapxusa N 143.

47.3. KonupoBaHume apxvBHbIX OOKYMEHTOB OCYLUECTBMSETCA Ha BO3ME3OHOW OCHOBE Ha OCHOBaHMU
Joroeopa <67>.

<67>Yactun 4, 5 ctatbn 26 PegepanbHoro 3akoHa N 125-03; npukas Pocapxmea N 143.

B cny4dyae eclim apxmB ABINAETCA CTPYKTYPHbIM nogpasgernieHnemMm opraHa MeCTHOro camoynpaBlieHUA,
OOoroBop BO3ME3QHOIo OKalaHuda ycnyr apxXmBHbIX OOKYMEHTOB 3akro4yaeTcdA YykKa3aHHbIM OpraHomMm MeEeCTHOro
camoynpasiieHus.

B poroBope Ha opraHusauuio CaMOCTOSITENBLHOIO  KOMUPOBAHUSI  MOMb30OBaTeNleM  apeHOyeMbIMU
TEXHWYECKMMM CPEeACTBaMM apxuBa YKa3biBalTCHd O0OOBLEM KOMUPOBaHWS, CTOMMOCTb YCMyr, Aata W BpeMms
NpefoCTaBneHns TEXHUYECKNX CPeacTB, TUMN NPEAOCTaBNAEMOro TEXHUYECKOro CpecTBa, BUAbl N3roTaBNMBaeMbIX
KOMWI, NPUBOAMTCH NepeYveHb KOMMPYeMbIX A€, JOKYMEHTOB C YKa3aHMEM MX apXUBHbIX LUNGPOB.

B cny4yae CaMOCTOATENIbHOIN0 KOMupoBaHMUA MoJib3oBaTenem COBCTBEHHLIM TEXHUYECKUM cpeacTtesom
3aKIK4aeTcqda OOroBop Ha opraHum3aunio KonmpoBsaHUA, B KOTOPOM YyKa3bliBaeTCA obbem KonmpoBaHua, CTOMMOCTb
ycnyr, nata u BpemMa nposefeHnda CbeMKn, NpnuBoanUTCA nepedeHb KonmpyemblxX e, JOKYMEHTOB C yKa3aHUeM UX
aAPXUBHbIX LIJI/I(*)pOB, TUN NCNOJIb3yeMOro TeXHM4YeCKoro cpeacrtea.

PaboTHuk apxuBa obecneuymBaeT KOHTPOMb 3a COXPAHHOCTbIO KOMUPYEMbIX AeN, OOKYMEHTOB, nevaTHbIX
nsgaHnii M cobniogeHnem YCnoBu OOroBopa B MPOLECCE CaMOCTOATENBbHOrO KOMMPOBAHWSA MNonb3oBaTenem
cobCTBEHHBIM TEXHUYECKUM CPEACTBOM UMW apeHAyeMbIMU TEXHUYECKUMI CPeaCcTBaMU apXuBa.

MMocrne 3aBeplleHMs KOMUMPOBaHWUS apXMBHBLIX OOKYMEHTOB OMOPMISAETCA aKkT cAayn-npueMKu OKasaHHbIX
ycriyr B Npon3BosibHou hopme.

ApXuB He NPOBOAMT MPOBEPKY WAEHTUYHOCTU W3TOTOBMEHHbIX MOMb30BAaTENEM CaMOCTOATENbHO KOMMUIA
APXMBHbIX [JOKYMEHTOB MOANIMHHUKY U HE YAOCTOBEPSIET HANM4YNe Takon MOEHTUHHOCTY.

47.4. Ha 6e3B03Me3HOM OCHOBE apXMB U3roTaBfiMBaET KOMWM apXUBHbIX JOKYMEHTOB MO 3aka3am OpraHoB
rocygapcTBEHHOM BflaCTM M MECTHOrO camMoynpaBfieHUd, HanpabfeHHbIM B LensX WCAOSMIHEHUS UMW CBOMUX
NMOSNTHOMOYMIA B COOTBETCTBUM C 3aKoHOZaTenbCcTBOM Poccuiickon ®epepauuu.
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47.5. KonupoBaHMe apXMBHbIX [OOKYMEHTOB, HaxXOASLWMXCSH B HeyAOBMETBOPUTENBHOM (U3NYECKOM
COCTOSIHUK, NMPOU3BOANUTCHA B COOTBETCTBMM C MOPSAKOM MPU3HaHUSA AOKYMeEHTOB ApxuBHoro ¢doHaa Poccuiickon
denepaymun HaxoOoAWMMUCS B HEYAOBNETBOPUTENBHOM (PU3NYECKOM COCTOSIHUM <68>.

<68> Yactb 2 crtatbm 25 PepepanbHoro 3akoHa N 125-03; noagnyHkt 13 nyHkta 6 [lonoxeHus o
denepanbHOM apXUBHOM areHTCTBe.

47.6. lpn odopMneHnn KoMMM pPacCEKPEYEHHOro apXMBHOIO [AOKYMEHTa B MEeCTe pacrnonoXeHus
COOTBETCTBYHOLEro rpuda CEeKpPeTHOCTM Ha KOMuu npocTaBnseTca wTamn "PaccekpeyeHo". Takon e wTamn
NMPOCTaBMNAETCA Ha SMEeKTPOHHOW KOMUM pacCEeKPEYEeHHOro apXMBHOTO [OKymeHTa. [lpy caMocToATenbHOM
KONMpPOBaHMU MONb30BaTENlEM pPaCCEKPEYEHHOrO0 apXMBHOMO AOKYMEHTa paboTHWMK apxmBa, 0becrneynBaroLLmn
KOHTpPOMnb, pa3MellaeT B MeCTe pacnofioKeHUs COOTBETCTBYHOLLEro rpuda CEKPETHOCTM 3aCTaBKy CO LUTaMIMOM
"PaccekpedeHo".

47.7. Konun apxmMBHbIX OOKYMEHTOB BblAAlOTCS MONb30BaTENSAM, UX JOBEPEHHBLIM NULAM UM MOTYT ObITb
BbICMNaHbl HA yKa3aHHbIN UMW NOYTOBLIN agpec.

47.8. Apx1B BegeT y4eT 3aKkasoB Ha KONMpoBaHue Ha ByMaXHOM HOCUTEerne 1nn B 3reKTPOHHOM Buae.
XLVIIl. OpraHusauus paboTbl nonib3oBaTenen B YNTanLHOM 3arne

48.1. OpraHuzaums paboTbl nonb3oBaTenerd B 4WTanbHOM 3ane apxvsa onpegensetcd [lopsgkom
NCMOMb30BaHWS apXMBHbIX JOKYMEHTOB B rOCYAapCTBEHHbIX M MyHUUMManbHbIX apxmBax Poccuiickon depepaumm
<69> un paspaboTaHHbIMW B COOTBETCTBUWM C HUM FOKarbHbIMW akTamu apxusa, pernameHTupylowummn paboty
nonb3oBaTenen ¢ apxvBHbIMU denaMu, OOKYMEeHTamu, CnpaBOYHO-MOMCKOBbLIMW CPEACTBAMU K HUM, MeYaTHbIMU
N3gaHnAMK B €ro YiTanbHOM 3ane.

<69> lNpwukas Pocapxmea N 143.

48.2. nOpﬂ,D,OK MCMNOoJ1Ib30BaHNA apXMBHbIX OOKYMEHTOB B roCyAapCTBEHHbIX U MyHUUUNAlbHbIX MYy3edX,
6mbnmoTekax, Hay4HbIX OpraHn3aumax onpegendetcd MMm B COOTBETCTBMM C 3aKOHOOATEsIbCTBOM Poccurickon
CDep,epau,MM, B TOM 4ucrne B COOTBETCTBMM C NopALKOM, YCTaHOBJI€HHbIM YMNOJIHOMOYEHHbIM (*)eﬂ,epaﬂbelM
opraHom NCNONHNTENBHON BNacTu B ccbepe apxXuBHOIro aena n gernonpon3soactBa <70>.

<70> YacTtb 5 ctatbn 26 ®egepanbHoro 3akoHa N 125-®3; nyHkT 7 MonoxeHns o ®egepanbsHOM apXMBHOM
areHTCTBe.

48.3. Pabota nonb3oBaTenen no M3ydyeHunio ner, OOKYMEHTOB, CrnpaBO4YHO-MOUCKOBbLIX CpencCTtB K HUM,
nevyaTHblX M3gaHW B YUTanNbHOM 3ane apxuBa OCYLUeCTBINAETCA Mo4 KOHTpPOJlieM pa6OTHMKa YuTanbHOro 3ana
apxmea, B TOM 4ucre nocpeacrtsoM CUCTEMbI BMaeoHabnoaeHus.

48.4. B yntanbHOM 3ane apxvBa BedyTCs NWYHble gena nonb3oBaTtenen Ha GymakHOM HOcuTene wnu B
3NEKTPOHHOM BUAE.

B nnyHoe geno nonb3oBaTens BKAOYAOTCS:

3adBJieHMne nonb3oBaTtend Ha pa60Ty B 4uTanbHOM 3ane WM nNMcbMO HanpaBuBLUEro ero opraHa wWnu
opraHusauunu;

aHKeTa norb3oBaTesd, 3arnojiHeHHadA B YCTaHOBJIEHHOM MOpALKe <71>;
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<71> NyHKT 2.2 npukasa Pocapxusa N 143.
TpeboBaHWs Ha BblAavy apXmBHbIX Aerl, JOKYMEHTOB;
3aKkasbl Ha KONMPOBaHMe;

3aBepeHHbIE apXMBOM KOMUU NOAMNMHHBIX JOKYMEHTOB, MOATBEPXKAAIOLLMX MPaBO MNONb30BaTENA Ha AOCTYM K
apXvBHbIM [AOKYMEHTaM, coAaepxalium UH(popMaumio O NMNYHON U CEMENHOW TarHe rpakaaHuHa, ero 4acTHOW
XM3HK, a TaKkke CBeAeHUs, cosfaroLume yrposy ans ero 6esonacHocTy;

Apyrve 3asiBreHus nornb3oBaTens, UMelolne OTHOLWleHVWe K paboTe nonb3oBaTens B 4YuTanbHOM 3arne
apxuea.

48.5. B untanbHOM 3ane Begetcs XypHan y4dyeTta NnoceLLeHN YMTanbHOro 3ana nosib3oBaTesisiMu.

48.6. B cnyyae BbigBneHus pakTa HapylweHus nonb3oBaTenem [lopsagka MCNOMNb30BaHUS apXMBHbIX
OOKYMEHTOB B rocy4apCTBEHHbIX M MyHULMNanbHbIX apxmBax Poccunckon ®Pegepaumm paboTHUK YnTanbHOro 3ana
apxuBa COCTaBMseT AOKNaAHyo 3anncKy Ha NMS PYKOBOOUTENS apXuBa C U3NOXEHNEM OOCTOATENLCTB HAapYLLEHNS
W C MpUNOXEHMEeM [OKa3aTemnbCTB, MOKa3aHUM O4YeBUOLEB, OOBSACHMTENBHOW 3anWCKM Monb3oBaTens (npwu
Hanuumm). Ha ocHOBaHUM OOKNaAHOM 3anuUcKu PyKOBOAWTENMb apxXxuBa MPUHUMAET pelleHne O nogadve 3asiBrneHus
00 agMMHUCTPATMBHOM MpaBOHApYLUEHMM NMOO 3asiBMEHUs O NPECTYNMEHMU B NPaBOOXpPaHUTENbHbIE OpraHbl U
npekpawieHM Bblgaun MNOASIMHHBIX apXMBHbBIX A€, AOKYMEHTOB, CMPaBOYHO-MOUCKOBLIX CPEeACTB, MNeYaTHbIX
n3gaHni NonbL3oBaTernto ¢ AaThl Nogayvun 3asBreHns B NPpaBoOOXpPaHUTENbHbIE OpraHbl <72>.

<72> NyHkT 3.7 npukasa Pocapxusa N 143.

B neHb nogaun 3asBneHus B npaBoOXpaHUTernbHble OpraHbl NONb3oBaTeslilo HanpaBndeTCcAa yBegomMmrneHme o
npexkpaweHun Bblaa4vn NoANMNHHbIX apXUBHbIX JOKYMEHTOB, CNPaBO4YHO-MOUCKOBbIX CpeacTB, NevYaTHbIX n3gaHun.

XLIX. Mybnukauma v 3KCNOHMpPOBaHME apXMBHbIX AOKYMEHTOB

49.1. ApxuB OCYLLLECTBNSAET NOArOTOBKY NyONMKaLU U 3KCMOHUPOBAHME apXMBHbLIX JOKYMEHTOB, MX KOMWUA U
3MNEKTPOHHbIX 06pa3oB, B TOM 4YUCIle HA OCHOBaHWUWM OOrOBOPOB BO3ME3OHOr0 OKasaHWsl yCryr B COOTBETCTBUM C
NnpenckypaHToM apxuBa.

49.2. 3KCNoHUpyeMmble MOAMNWHHUKMA apXMBHbIX OOKYMEHTOB, WX KOMUW W 3MeKTpOHHble 06pasbl BHe
3aBUCUMOCTM OT POPMbl MX NYOGMMYHOrO NpeacTaBreHnst OOSMKHbI ObiTb CHaGXEeHbl aHHOTauuMen C Ha3BaHuMeM
OOKYMEHTa, [aTol Cco3[aHus, KpaTKoW MHdopMaLluMen, BKro4Yalolwen B criydae HeobOXO4MMOCTU pacluMdpOBKY
TeKcTa JOKYMEHTA UMK ero 4acTu, CBEAEHN O pacCEKPEYMBAHUN N apXUBHbIM LLUMGPOM.

L. OpraHusaums MHhoOpMaLMOHHLIX MEPONPUATUI

50.1. ApxvB NpoBOAMUT, B TOM YUCFE C UCNONb30BaHNEM MH(OPMALUMOHHO-TENEKOMMYHUKAUNOHHBIX CeTewn,
WMH(POPMALIMOHHbIE MEPONPUATUSA: KOHDEPEHLMMU, KPYTIble CTOMbl, NPE3eHTaumMu, SKCKYpCUn, NeKLumMu, BCTpPeYun C
00LLEeCTBEHHOCTbLIO, AHW OTKPbITLIX ABEPEN, YPOKU, B TOM YMCIIE HA OCHOBAHUM JOrOBOPOB BO3ME3OHOIO OKa3aHust

ycnyr.

50.2. B nomelleHusix apxuBa WHAOPMAaLMOHHbIE MEPONpUATMS NPOBOAATCA C YY4E€TOM OrpaHUYeHun,
yCTaHOBMEHHbIX NyHkTamn 5.1, 5.3, 5.16, 5.20, 5.21 MNMpasun.

50.3. ApxuB oOcCylLLecTBNsAeT WHOpMUpPOBaHME OBLLUECTBEHHOCTM O CBOEN AEATENbHOCTU U XPaHSALLIMXCS
APXMBHBIX OOKYMEHTax Yepe3 CpefcTBa MacCoBOWM MHOPMaLMK, a Takke NyTeM pasMeLleHUs U akTyanusauum
CBedeHUN, OTHOCALLIMXCS K ero AeATeNbHOCTH, B UH(OPMAaLIMOHHO-TENEKOMMYHMUKALIMOHHBIX CeTaX.

LIl. Y4yeT ncnonb3oBaHnsA apXUBHbIX AOKYMEHTOB

www.consultant.ru CrpaHuua 55 n3 69
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
consultantplus://offline/ref=2EC3030DD13BA12E2BED415497B7C4EFFCE6752C941081C1BFF817D1C5BB148715EC2E9F265762017C7FFC493EC89649CFF996B51C7D14FDC0o4L
consultantplus://offline/ref=2EC3030DD13BA12E2BED415497B7C4EFFCE6752C941081C1BFF817D1C5BB148715EC2E9F265762067F7FFC493EC89649CFF996B51C7D14FDC0o4L

Mpuka3s Pocapxvea ot 02.03.2020 N 24
"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

51.1. ApxuB BefeT pasfgenbHbll ydeT (POpM MCMOMb30BaHUS apXUBHbIX [AOKYMEHTOB, B TOM 4ucre
MOCTyNatoLLMX 3anpocoB, Ha ByMaxxHOM HocuTene 1 (Mnu) B 3NeKTPOHHOM BUAE.

LIl. Pa6oTa ¢ apXxuBHbIMU JOKYMEHTaMU1, ABNAOLWMUMUCH HOCUTENAMMU
cBegeHUn, COCTaBNAKOLWMNX FOCYyAapCTBEHHYIO TalHy

52.1. PyKOBOLI,I/ITeJ'Ib apxumea UM ynoJsiHoMo4eHHoe UM OOJHKHOCTHOE Lo OpraHn3yeT nposeaneHne pa60T C
APXUBHbIMW OOKYMEHTaMu, ABNANWNMUCA HOCUTENAMU CBEJEeHUN, COCTaBMSALMX rocyaapCrTBE€HHYHO TaVIHy
(,qanee - CEKPETHbIE apXuBHbIE ,ElOKyMeHTbI), B TOM 4Yucne:

ocyulecCTBJ1IeHME KOHTPOJIA 3a CPOKaMun orpaHnyeHna octyna K CeKpeTHbIM apXUBHbIM OJOKYMEHTaM;

WH(OPMMPOBaHUE PYKOBOAUTEMEN FOCYOAaPCTBEHHBIX OpraHoB W opraHusauuin-goHgoobpasoBaTenen unu
MX NPaBOMNPEEMHUKOB O HanU4Mn B apXuBE, COCTaBe M OObEME CEKPETHbIX apXMBHbIX OOKYMEHTOB C MCTEKLIUM
CPOKOM OrpaHuyeHunst JOCTyna, yCTaHOBMEHHbIM B COOTBETCTBMU C 3aKoHogaTenbcTBoM Poccuiickon ®egepauum o
rocygapcTBEHHON TalHe;

paccekpeymMBaHMe CEeKpPeTHbIX apXMBHbIX [AOKYMEHTOB B Ccfy4ae oduuManbHOro AenermposBaHus
PYKOBOAWTENIO apxvMBa MOMHOMOYMA Ha npoBedeHne aTon paboTbl pykoBoAUTENEM COOTBETCTBYHOLLETO
rocy4apCTBEHHOro opraHa unv opraHusauum.

52.2. Pabota no paccekpeuMBaHWUIO CEKPETHbIX apXMBHbIX [AOKYMEHTOB B apXMBE OCYLLECTBIISIeTCS
KOMUCCUOHHO <73>.

<73> Yactb 4 crtatbm 15 3akoHa "O rocygapcTBeHHon TalHe"; ab3al BocbMoW noanyHkTa 1 nyHkta 9
MonoxeHns o ®egepanbHOM apxvMBHOM areHTCTBe; noctaHoBneHue lpasutensctBa Poccuiickon ®egepaumm ot
20.02.1995 N 170 "O6 ycTaHOBREHUW MNOpsAKa paccekpeuMBaHWs W NPOANIEHMS CPOKOB 3acekpeymBaHus
apxuBHbIX AokymeHToB [paButensctea CCCP" (CobpaHne 3akoHogatenbctBa Poccunckon ®egepauun, 1995, N
9, cT. 762; 2016, N 13, c1. 1833) (nanee - noctaHoBneHue MNMpasutensctea N 170).

PelueHne o paccekpeunBaHMn CEKPETHBIX apXMBHbBIX JOKYMEHTOB BCTyNaeT B CUMY MOCIE ero CornacoBaHus
C rOCydapCTBEHHbIM OpPraHOM WMV OpraHusauuen, HagenuBLUMMW apXvMB COOTBETCTBYHLUMMU MOSTHOMOYMAMMU,
YTBEPXKAEHUS €ro pPYKOBOAMTENEM apxvBa, BHECEHUS W3MEHEHMN B YYETHYH [OKYMEHTAUUIO apxvBa B
cootBeTcTBUM ¢ rnasou LIV lMNMpaswun.

52.3. Apx1B 06513aH NpeaoCTaBNSATb YeHaM 3KCNEPTHbIX KOMUCCUIA U TPYMN, CO3A4aHHbIX B FOCYAAPCTBEHHbLIX
opraHax W opraHuMsauusix, PYKOBOAWUTENM KOTOPbLIX HadeneHbl MOMIHOMOYMAMM MO OTHECEHW CBeAeHWMn K
rocyapCTBEHHOWN TallHe, a Takke YneHaMm MHbIX KOMUCCUIA, MONMTHOMOYHbIX pacceKkpednBaTbh CEKPETHbIE apXMBHbIE
OOKYMEHTbI NIMKBUANPOBAHHbIX OpraHu3auuii, He UMEeLLUX NPaBONPEEMHUKOB, CEKPETHbIE apXMBHbIE AOKYMEHThI
UNn UX KOMuK, a Takke Heobxoamumyto anst paboTbl MHOPMaLMI.

LIlIl. XpaHeHne cekpeTHbIX apXUBHbIX JOKYMEHTOB
53.1. PasmelyeHune, XxpaHeHue, MpPOBEAEHWE TMPOBEPKU HaNMYUsA U COCTOSHUSA CEKPETHbIX apXMBHbLIX

OOKYMEHTOB OCYLLECTBISAETCS apXuMBOM C y4yeToM TpeboBaHwui 3akoHopaTtenbcTBa Poccunckon ®epepaumm o
rocygapcTBeHHOW TanHe <74>.

<74> 3akoH "O rocyaapCTBeHHoW TanHe".

YacTMYHO pacceKkpeyeHHble eaVHULbl  XPaHEHUS CEeKPEeTHbIX apXMBHbIX [OKYMEHTOB XpaHATCA B
COOTBETCTBMU C TpeboBaHUAMHN, ycTaHoBneHHble rnason LIl Mpaswun.

53.2. lMpocTaBneHne Ha MNEepPBUYHBIX CPeACTBax XPaHEHMS M Ha CaMWX eAMHWULAX XpaHeHus (eguHuuax
yyeTa) CeKpeTHbIX apXMBHbIX [JOKYMEHTOB LTamnoB "PaccekpeyeHo" wunu otmetok "c" (cekpeTHo), "cc"
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(coBepLUeHHO cekpeTHO), "oB" (0cOBOM BaXXHOCTM) OCYLLECTBMSIETCS B NOPSAKE BbIMNOMHEHUsT CriyebHoro 3agaHus
N TONbKO NOCME BHECEHUSA COOTBETCTBYIOLLUX UBMEHEHWU B Y4ETHbIE JOKYMEHTHI (CornacHo nyHkTy 54.5 MNpasun):

no pesynbTaTaM MPOBEAEHUS PaCcCeKpeunBaHWA CEKPeTHbIX apXMBHbIX OOKYMEHTOB B COOTBETCTBMU C
nyHkTamn 54.3 - 54.5 [paBun - B TeYeHMEe Tpex MecsiueB C MOMEHTa TMOSyYeHUss apXMBOM peELUeHUst O
paccekpeumBaHUM CEKPETHbIX apXMBHbIX JOKYMEHTOB;

npu 3acekpedvMBaHWM - B CPOKM, YCTaHOBMEHHblE 3akoHodaTenbcTBom Poccuickon depepaumm o
rocyfapCTBEHHOW TalrHe.

LIV. YyeT cekpeTHbIX apXuBHbIX 4OKyMeHTOB. OcopmneHue
paccekpeyveHHbIX gen

54.1. Y4yeT cCeKpeTHbIX apXuBHbIX [OOKYMEHTOB BeAeTca C y4eToM TpeboBaHUN, YCTAHOBMEHHbIX
3akoHogaTtenbcTBoM Poccuinckon egepauunmn o rocygapCTBEHHON TanHe <75>,

<75> 3akoH "O rocygapcTtBeHHown TanHe"; noctaHoBneHue MNMpasutenbctea N 170.

54.2. ApxvBHble QOHAbLI, ONWCK Aen, OOKYMEHTOB M €AMHULbI XpaHeHus (eAuHUUbl yyeTa) CEKPETHbIX
apXMBHbIX AOOKYMEHTOB, a TaKke WX YYeTHble [OKyMeHTbl obo3HavaiTcs oTmeTkamm "c" (cekpeTHo), "cc"
(coBepLUeHHO CekpeTHo), "oB" (0COBO0M BaXXHOCTW), KOTOpbIE ABMSKOTCHA CNYXEOHbIMM M HE BXOOAT B apXMBHbIV
Wndp eanHULbl XpaHeHus (eanHuLbl yyeTa).

Mpn Hannuum B 0QHOM apxMBHOM (POHAE, ONUCWU Aer, AOKYMEHTOB, eAVHULE XpaHeHus (eavHuue ydeta),
Hapsgy C CEKPETHbIMU apXMBHBIMU OOKYMEHTaMMW, HECEKPETHbIX (pacCeKpeYeHHbIX) AOKYMEHTOB, STOT apXMBHbIN
cdoHa, onvcb den, OOKYMEHTOB M efuHMLa XpaHeHus (eavHuua yyeta) MoMevaroTCs B YYETHbIX OOKYMEHTax
oTMeTKon "cu", koTopas SBNsAeTCs CnykeOHOM M He BXOOWUT B apXMBHbIN WMAP €OMHULBI XpaHeHUs (eQuHULbI
yyeTa).

54.3. Npun paccekpevnBaHuu:

BCEX €AMHWL XpPaHeHus1 (eAMHUL, y4eTa) No CEKPETHOW OMuCU Oerl, AOKYMEHTOB OMUCb pacCcekpedmnBaeTcs,
nepenaeTcsi Ha OTKPLITOE XpPaHEHUE U y4MTbIBaeTca B NncTte ooHAa 3a TEM XXe HOMepoMm, HO 6e3 oTmeTkn "c", "cc"
unn "oB". Mpu 3TOM Ha 0BNOXKe U TUTYNBHOM NUCTE OMUCKM Aerl, AOKYMEHTOB oTmeTka "c", "cc" wnm "oB"

3a4yepKkuBaeTcs, a B NpaBOM BepXHEM Yriy npoctaengeTca wramn "PaccekpeyeHo";

YacTM eAVHUL, XpaHeHUs (eouHWL ydeTa) MO CeKpeTHOW Onucu ger, AOKYMEHTOB Ha pacCekpeyeHHble
CEKpeTHble apXMBHble JOKYMEHTbI COCTaBNSIeTCS OTAENbHAasi ONUChb Aef, AOKYMEHTOB, HOMepa €A4MHUL, XpaHEHUs
(eanHuny, yyeTa) B KOTOpOW ocTatoTcsl npexHumun. Hoeasi onuchk gen, AOKYMEHTOB BMECTE C pacCekpeveHHbIMU
CEKpPETHbIMU apXUBHLIMU LOKYMEHTaMU NepeaaeTcs Ha OTKPbITOE XpaHeHue, y4uTbiBaeTcsl B nucte ¢oHOoB 3a

TEM Xe HOMEpPOM, YTO U CeKkpeTHas, Ho 6e3 oTmeTkn "c", "cc" nnn "oB";

OOHOIo UM HECKOJIbKNX CEKPETHbIX apXMBHbIX JOKYMEHTOB B COCTaBe €ANHNLIbl XpaHeHUA (eD,VIHI/ILI,bI yqua)
OHa OCTaeTCd Ha CeKpeTHOM XpaHeHUW.

54.4. dakT paccekpeumBaHWs CEKPETHbIX apXMBHbIX AOKYMEHTOB pukcupyetcs B rpade "lpumedaHus”
wrtamnom "PaccekpeyeHo":

HanpoTuB 3aroJyioBKOB pacCeKpe4deHHbIX N YaCTU4YHO pacCeKpeYeHHbIX eauHUL XpaHeHUA (ELI,I/IHI/ILI| yqua) B
onucax gen, AOKyMeHTOB, OCTaLWKNUXCA Ha CEKPETHOM XpPaHEeHUU;

BO BHYTPEHHEN OMUCU eauMHULbl XpaHeHWs (eouHuubl yy4eTa) dena, a npu ee OTCYTCTBUM - B JUCTe-
3aBepuTene ¢ ykazaHUeM HOMEPOB PaCCEKPEYEHHbIX MUCTOB.

54.5. N3MeHeHua B y4yeTHble [OKYMEHTbl MO pesyrbTaTam pacceKkpedvBaHUs CEKPETHbIX apXUBHbIX
OOKYMEHTOB, MpOBEAEHHOro B COOTBETCTBUW C NyHKTOM 54.3 [MpaBun, BHOCATCA Ha OCHOBaHWW akta o
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paccekpe4ynBaHUn apXmBHbIX OOKYMEHTOB B TeYeHue Tpex MecdAueB Mnocne nonydeHna apxmBoM pelleHua o
paccekpevmBaHuu.

Mocne paccekpeumBaHUst K ONUCAM Aer, OOKYMEHTOB OTKPLITOTO M CEKPETHOro XpaHeHUst COCTaBMsTCA
HOBble UTOroBble 3anncu 06 06beMax haKTUYECKM YYTEHHBIX B HUX eAuHUL XpaHeHus (eauHul yydeTa). PaboTa no
BHECEHMIO U3MEHEHUI B y4eTHbIe JOKYMEHTbI MPOBOAMTCA B MOPSIAKE BbINOSIHEHUS CIy)XeBHOro 3agaHusl.

54.6. lNMpu 3acekpeynmBaHMM apXUBHbLIX LOKYMEHTOB Ha OCHOBaHWM pelleHuMsi 06 OTHECEHMM CBEeOEeHWUn K
rocyfapCTBEHHOW TarHe, NPUHATOrO AOMKHOCTHBIM JTIMLIOM, HAAENEHHbIM NOMHOMOYMSAMMY MO OTHECEHMIO CBEAEHUI
K rocygapCTBEHHOW TaWHe, COOTBETCTBYKOLIME W3MEHEHWUSI BHOCATCA B Y4YeTHble [OOKYMEHTbl B CPOKW,
YCTaHOBMEHHbIE 3aKoHOoA4aTENbCTBOM Poccuiickon ®efepaunm o rocygapcTBEHHON TalHe.

LV. Bo3BpaT apXMBHbIX JOKYMEHTOB

55.1. Bo3Bpat gokyMmeHToB ApxmBHOro choHaa Poccuinckon degepauumn ocywecTBnseTCca No peLleHunio cyaa.
55.2. bes pelleHns cyna apxme 06s13aH BO3BpaTUT:

OOKYMEHTbI JIMYHOTO MNPOUCXOXOEHUA, oﬁpaaoaaammecg B npouecce OeATeNibHOCTU OTAeNlbHbIX nuy W«
ABndawowineca npun  co3gaHnnm  Ux JNINYHON (HaCTHOVI) COOCTBEHHOCTbIO, W©3 npeKpaweHHbIX YroJioBHbIX,
adMUHUCTPATUBHBDIX, (bMﬂprauMOHHO-HpOBepOQHHX aen - no JM4YHOMY NMMCbMEHHOMY  3adABJ1IEHUIO
pea6I/IJ'II/ITI/IpOBaHHOI'O nnya nnn ero HacnegHuKoB;

TPYOOBYIO KHVDKKY FpaXkaHuHa - No ero NIMYHOMY NMCbMEHHOMY 3asiBIIEHNIO;

AOKYyMeHTbl, nepemelleHHble B CCCP B pesynbtate BTopon MupoBOW BOWHbI U Haxoaswmecs Ha
Tepputopun Poccuiickon ®egepaunn, - B cootTBeTcTBUM ¢ PeaeparnbHbiM 3akoHoM oT 15 anpens 1998 r. N 64-93
"O KynbTypHbIX LEeHHOCTAX, nepemeLlteHHbix B Coto3 CCP B pesynbTate BTopon MMpOBON BOVHBI U HAXOOALLMXCS
Ha TeppuTopumn Poccuinckon ®epepauun” (CobpaHne 3akoHogaTensctea Poccuiickon ®egepaumm, 1998, N 16, cT.
1799; 2008, N 30, cT. 3616).

55.3. Bo3BpaT apxvBHbIX OOKYMEHTOB O(hOpMNAeTCa akTOM 00 U3BbATUM MOAMMHHBLIX €OUHUL, XpaHEeHMs,
apXMBHbIX JOKYMEHTOB M OTpaXkaeTcs B YY4ETHbIX AOKYMEHTaX.

AKT 1 Opyrne OOKYMEHTbI, HA OCHOBaHMM KOTOPLIX MPOU3BEAEH BO3BPAT apXMBHbLIX JOKYMEHTOB, BMECTE C
pacnuckow nuua, NonyyYmMBLLErO UX HA PYKW, BKIOYAOTCS B Aeno doHaa.

55.4. C n3bsATbIX apXMBHbIX [OKYMEHTOB W3roTaBfMBAlOTCS KOMWUW, KOTOPble MOMELLAalTCs B eOuHuLy
XPaHeHNs1 Ha MecTa U3bATLIX apPXMBHbIX AOKYMEHTOB, O YEM JenaeTcs oTMeTKa B NUCTe-3aBepuTene U onucu gen,
[OKYMEHTOB.

Mpunoxexne N 1
K MNpaBnnam

pekomeHayeMblli oGpasel

YTBEPXIAIO

(HaMMeHOBaHME apxmupa)

HammveHOBaHMEe OOJDKHOCTU
AKT PYKOBOIUTEJIA apXmBa
N (HasBaHMe apxuBa)

(mara)
(@] HeMCHpaBMMbIX HOBpe)K,JZ[eHMF[X
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1 UCnonb3oBaHu4 A... 'ana COXpaHeHNs: B
APXMBHEIX IOOKYMEHTOB (mommnmce) (pacumppoBra NOONMUCH)
(mara)
dounm N
B @orme O6Hapy>KeHbI SOVMHNVIIEl XPaHEHUMA (e,JII/IHI/U_U:;I yqua) ; I[PV3HaHHBIE HENMCIIPaBMMO
IIOBPEXIEHHBIMA
N Homep | Homep 3aronoBok KpanHne | KonuuectBo nuctoB | CywHocTb | Mpwu
n/n | onucy | eguHWLbI | MOBPEXOEHHON aatbl (Bpems 3By4aHus, W NPUYUHBI | Meya
XpaHeHu eaVHULbI meTpax, M6) ons noespexae | Huda
S XpaHeHus ayanoBu3yarnbHbIX HUS
(eanHny | (egnHUUBI yveTa) OOKYMEHTOB - eANHNL
bl yyeTa) XpaHeHus (eanHuL
yyeTa)
1 2 3 4 5 6 7 8

VToro OOHAPYXEHO HEUCHNPABUMO IIOBPEXIEHHBIX
eIVHNIL XPaHeHud (eIMHUI] ydeTa) (undpaMrt ¥ HOPONUCHI)

3aBenyoumm OTIOeJIOM

(nomnmuchk, pacumdpoBka NOIOMINUCHK)
BaBelyouMy apxXUBOXPaHUIIMIIEM

(momnmch, pacur@poBKa IOINMUCH)
[lepeunCIIeHHEE apPXMBHEE HOOKYMEHTH IIOIJIeXaT CIMCAHUI BBUIY

OKCIIEPTHL:

(HaMMeHOBaHMe IOOJDKHOCTEM SKCIlepTOB, IIO0AIMCH, paCLLU/I(prBKa HOHHMC@?{, naTa)

(N  pmaTa nprkasa PYKOBOIMUTEJS apxXMBa O CHATUM HEMCIPaBMMO
IIOBPEXIEHHBX apXMBHEIX HOKYMEHTOB C ydeTa)

VI3MeHeHMSa B YyUeTHHE OOKYMEHTHE BHECEHE

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(nomnmucek, pacumdpoBka IOIOMIUCHK)

(mara)

Mpunoxexne N 2
K Mpasnnam

pekoMeHayembln obpasel|

YTBEPXIAIO

(Ha3BaHME apxuBa)

HavMeHOBaHME IOOJIXHOCTU
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W VCTIONb30BaHWS ... [ata coxpaHenus: 29.07.2022
AKT PYKOBOIUTEJIA apXmBa
N (HaB3BaHME apxuBa)
(mara)
O HeOOHapyXeHUM apXMBHEIX NOONUCH pacumrppoBKa MNOONMCU

OJOKYMEHTOB, IIYyTM PO3EICKA
KOTOPEIX MCUEPIIaHEI

(mara)
oo N
B pe3syjbpTaTe YCTAaHOBJIEHO OTCyTCTBHUE B @OH,JIe
IIepedrMCIIE HHBIX HIVIXe APXUMBHEIX JOKYMEHTOB . HpeHHpMHH‘I‘bIe apPXmMBOM MEPEI I10

POS3EICKY IIOJIOXUMTEJIbHEIX PeE3YJIBTaTOB He IajJjiM, B CBA3M C UeM CcumMTaeM BO3MOXHBEIM
CHATB C ydeTa:

N | Hom Howmep 3aronosok | Kpan | KonuyecTtBo nncToB (Bpemsi Mpeanonarae | MNMpun
n/m| ep | eavHuMUbl eAuHuLbl | Hue 3By4YaHus, meTpax, M6) ona | Mble NPUYMHbI | Mey
OMUC | XpaHeHUsl | XpaHeHwWs | AaTbl | ayaMoBU3yaribHbIX JOKYMEHTOB | OTCYTCTBMS | aHus
" (eavHuubl | (eguHUUBbI - eAVHUL, XpaHeHns (eguHuy
yyeTa) yyeTa) yyeTa)
1 2 3 4 5 6 7 8
NToro eIVHNMIL XPaHeHud (eIMHUI] ydeTa)

(umdpaMy M MNPONMUCHIO)
ConepxaHye YTPAUYEeHHHBX apPXMBHEIX HOKYMEHTOB MOXET OHTHL YaCTMUYHO BOCIIOJIHEHO
clenyoyMy eOVHMIIaAMM XPaHeHUS (eOuMHMLIaMM ydeTa) :

(HoMepa emmMHHUI] ydeTa
(emuHML ydeTa) U UX
TPYIHIIOBEE 3aT'OJIOBKU)

BaBenyomuil OTIeJIOM

(momnmchk, pacurdpoBKa IIOINMUCH)
BaBelyouMy apPXMBOXPaHUIMIIEM

(nomnmuchk, pacumdpoBka IOIOMIUCHK)
TJIaBHEM XpPaHUTEJb

(momnmchk, pacum@poBKa IOINMUCH)

(N  pmaTa nprkasa PYKOBOIUTEJS apxXMbBa O CHATUM HEMCIPAaBMMO MNOBPEXIEHHEBIX
APXMBHEIX HOOKYMEHTOB C yudeTa)

VI3MeHeHMSa B YyUeTHHE OOKYMEHTHE BHECEHEH

HamMeHOBaHME HOOJDKHOCTM paboTHMKA

(nomnmucek, pacumdpoBka IOIOMIUCHK)

(nara)

MpunoxexHne N 3
K Mpasunam
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YTBEPXIAIO

pekoMeHayembIn obpasel|

YTBEPXIAIO

(HamMMeHOBaHME OOJIKHOCTU pykroBOOUTEIIA

(HaMMeHOBaHME OOJIKHOCTU pykroBOOUTEIIA

opraHM3auuM, Ilepenanumel ITOKYMEHTEH) opraHM3auuM, IIPUHMMALIEN ITOKYMEHTH)
(nomnuck, pacumdporka IOIOINUCHK) (nomnuck, pacumdporBka IOIMINNUCHK)
(maTa) rneyarThb (maTa) rneyarThb
AKT
N
(mara)
npueMa-Irepenadu apxUBHHX IOKYMEHTOB
Ha XpaHeHue
(OCHOBaHME Iepenadn)
(HaMMeHOBaHME IepenaBaeMoro GoHza)
cma’n, a
(HaMMeHOBaHMEe oOpTraHM3alLuM, Iepenanuel OTOKYMEHTEH)
(HaMMeHOBaHME OpPTaHM3aLUUM, NPUHYMADIEN OOKYMEHTE)
IPUHMMAET Ha TOCYIAPCTBEHHOE XPaHeHMe IOOKYMEHTEHl 3a (romer)
)z CHpaBOquIﬁ aririapaT K HMM:
N n/n | HasBaHue, Homep KonnyectBo KonnyectBo egmHuL, MpumeyaHus
onucun 3K3EeMMNMSPOB ONUCK |  XpaHeHus (eanHuL, yyeTa)
1 2 3 4 5

Toro HNpMHATO

eIVHNL XPaHeHUus (eIMHUI] ydeTa)
[lepemauy OpOM3BEJINU

(moymxHOCTH) (monOmmce,
pacumppoBKa IIOONMUCH)
(mara)

doHny npmcBOoeH N

(umppaMm ¥ MNPONMCEHIO)
[lpyeM npomsBesn

(moymxHOCTH) (monxmmce,
pacumppoBKa MIOONMUCH)
(mara)

VI3MeHeHMSa B YyUeTHHE OOKYMEHTE BHECEHEH

HamMmeHOBaHME OOJDKHOCTU pa@O‘I‘HT/IKa

(nara)

(nomnmucek, pacumdpoBka MIOIOMINUCHK)
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"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

Mpunoxexue N 4
Kk MpaBunam

pekomeHayeMblli oGpasel

KHUTA YUETA TIOCTYIUIEHMA HOKYMEHTOB
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"O6 yTBepxaeHun MpaBun opraHn3aumMn XpaHeH s, KOMMIEKTOBAHWS, YYeTa U UCMOMb30BaHus A... [aTa coxpaHeHnusi: 29.07.2022

N | JaTta | HaumeHoBaHue | HanmeHoBaH HasaHune logpl KonnyectBo | Kpatkas | Homep cdhoHaa, | Mpu
n/m | nocT | opraHu3aumu, | ve, Homep n | doHaa (Npn | AOKYM eavHuy, XapakTe | NpPUCBOEHHbIN | Meya
ynne (dbamunus, pata HeoHO0BOW | eHTOB XpaHeHus puUcTUKa | NOCTYNUBLUUM | HUSA
HUS nHUUMansl OOKYMeHTa, | opraHusauuu (e@vHuy yyeTa) | COCTOSH | JOKYMEHTaM Mo
nvua), ot Nno KOTOPOMY XpaHeHus unu us CnucKy ooHO0B
KOTOpOWN NPUHATDI rpaca He HeonucaHHbIX
NoCTyNuUnu OOKYMEHTbI | 3anonHaeTcs) OOKYMEHTOB
OOKYMEHTHbI (nmcTos, M6)
1 2 3 4 5 6 7 8 9 10
VTOTO MNOCTYNMJIO 3a Ton eOVHUI XpaHeHUs (HOKYMEHTOB, JIMCTOB)

(umdpaMyt ¥ OPONUCHI)

B Tom wumcrne (npu HeQOHOOBOM OpraHM3auMM xXpaHeHusa B I'pade ykKas3bHBaeTCH
IOMarnas3OH NPUCBOEHHEX HOMepobB (c N no N )t

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(momnmuce, pacumd@poBKa IIOIANMUCH)

(mnara)
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"O6 yTBepxaeHun MpaBun opraHn3aumn XpaHeHus!, KOMM/IEKTOBaHUs, yueTa

M UCnosb30BaHuA A4...

[lokyMeHT npefoctaBneH KoHcynbTaHTloC

[aTta coxpaHeHus: 29.07.2022

CIIMCOK SOHIOB

MpunoxeHne N 5
K MpaBunam

pekomeHayeMblli oGpasel

Homep doHaa [aTa nepBoro HasBaHue coHga | OTmeTka o BbIObITUN | [1puMeydaHus
NoCTynneHns
1 2 3 4 5
Uroro #Ha 01.01.... 1. boHImOB
(umbdpaMm M MNPONMCHIO)
B TOM UMCJIE TMOCTYIIUIIO 33 v v wwoe.. T. boHIOB
(umdpaMr ¥ OPONMUCHI)
BEIOBIJIO 33 v v e v v v .. T. boHOOB

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(umdpaMr ¥ HOPONMUCHI)

(momnmuch, pacum@poBKa IIOIANMUCH)

(nara)

YTBEPXIEHO
OKCIEPTHO-IIPOBEPOUYHASA KOMMUCCHUSA

MpunoxexHne N 6
K MpaBunam

pekomeHayeMbln obpa3sel,

(HaMMeHOBAaHUE
YIIOJIHOMOUEHHOT'O opTraHa

VCIIOJIHUTEJIbHOM BJIAaCTU CyOBbekTa Poccumickonm demepaumm B OOJIACTU

APXMBHOIT'O IeJjia,

benmepasIbHOTO TOCYIAPCTBEHHOTO apxXmuBa,
Hay4YHOM OpTaHM3aLUN)

(IlpoTOKOJI OT N )
N [enonpon3BoacTBEHHbIE MHOEKCHI 3aronosok | KpanHue | KonuuectBo | NpumevaHus
n/n UNu Homepa No cTapour onucu Jena aarhbl nicTos

HafeXXHaa npaBoBad noaaep)xka
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[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

B omnmce BHECEHO

(umbpaMy M NPONMCHIO)
Ies.

C N no N , B TOM UYMCJIIE
JIMTEepPHBIE HOMEepa:
NPOIylleHHEIE HOMepa:

HammMeHOBaHMe OOJIXKHOCTU
COCTaBUTENIA ONUCU

(nomnmuchk, pacumdpoBka MIOIOMNUCHK)
BaBenyrouu OTIOeJIOM
(apxXUBOXpPaHUIIMIIEM)

(momnmch, pacurdpoBKa IOINMUCH)

(mara)

Mpunoxexne N 7
K MpaBunam

pekomeHayeMblli obGpasel

YTBEPXIEHO
OKCIEePTHO-NIPOBEPOUHAA KOMMCCUA

(HavMeHOBaHUE
YIIOJIHOMOUEHHOT'O OpTraHa

VCIIOJIHUTEJIbHOM BJIAaCTU CcyOBbekTa Poccumickonm demepaumm B OOJIACTU

APXMBHOTO neja, GenepallbHOTO I'OCYHAapCTBEHHOTO apxXuBa,
HAyY4YHOM OpTaHM3aLumn)

(IlpoTokOJ OT N )

N [enonpon3BoacTBEHHbIE MHOEKCHI 3aronoeok | KpaiiHue | O6bem, MO | lMpumeyaHus
n/n UNN Homepa Mo CTapol onucu nena naTbl

1 2 3 4 5 6

B omnmceb BHECEHO

(umdpaMm ¥ HOPONMCEI)

neJl.
C N no N o0BeEMOM M6
HamMeHOBaHmMe OOJIXKHOCTU
COoCTaBUTEJIAd OIIMCHU
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"06 yTBepxaeHUN MpaBun OpraHM3aLMi XpaHeHMs!, KOMMIEKTOBaHMs, yyeTa FoxkymeHT npeAocTasneH KOHCYﬂ_bTaHTrU"OC
M UCNONb30BaHUs A... [aTta coxpaHeHus: 29.07.2022

(nomnmucek, pacumdporBka IOIOMINUCHK)
BaBenyromyi OTIeJIOM
(apPXUBOXPAHUIIMIIEM )

(nomnmucek, pacumdpoBka MIOIMNUCHK)

(mara)

Mpunoxexne N 8
Kk Mpasunam

pekomeHayeMblli oGpasel

JIMCT-3ABEPUTEJIbL IEJIA N

B nmejie nommmTo ¥ NPOHYMEpOBaHO JIMCTOB
(umdpaMm ¥ OPONMCHI)
, B TOM dYMCJe

CN no N
JIMTEPHBIE HOMEepa JIMCTOB:
NPOIyLIEHHEIE HOMEepa JIMCTOB:

+ JIMCTOB BHYTPEHHEN ONUCHK

Oco6eHHOCTH PM3NYECKOro COCTOSHUS U (DOPMUPOBaHKS Aena Homepa nucTos

1 2

HamMveHOBaHMEe OOJIKHOCTU pa@OTHMKa

(momnmch, pacumdpoBKa IIOINMUCH)

(mara)

Mpunoxexne N 9
K MpaBunam

pekomeHayeMblli o6pasel

YTBEPXIAIO

(Ha3BaHMe apxuBa)

HammMeHOBaHMEe IOOJIXKHOCTU

AKT PYKOBOIOUTEJIA apxXMmBa
N (Ha3BaHME apxuBa)
(mara)
npreMa Ha XpaHeHNte [IOIONMnCh pacumppoBka NOONUCHU
APXVBHEIX IOOKYMEHTOB maTa

JIMUHOT'O TIPOUMCXOXIOEHMA
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"06 yTBepxaeHun MpaBun opraHn3aumn XpaHeHu s, KOMMIEKTOBaHNS, y4eTa
1 UCNOMb30BaHUSA A...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

Ha OCHOBaHMM pelleHUS IKCIEPTHO-IIPOBEPOYHOM KOMMUCCUU
(npoTokoJI OT N
Y Ooropopa oT N

cman, a B

(PamMmnva, ¥MMA, OTYUECTBO (OpM HaludMy) CcoOCTBEeHHMKA (BJjlaleJibla)
APXUB NPUHATE HOOKYMEHTE

(obumas xapaKTepucTuka OOKYMEHTOB)

B KOJIMUECTBE eOVHUL XpaHeHMsa (enmuHul yderTa) (YyCJIOBHEIX) IOOKYMEHTOB
(nmucToB, MO) 1o onmcu

doHpmy npmucBoeH N

CobcTBeHHUMK (BJamesielr)

(HyXHOEe MNOOYEPKHYTH) (nomnmuck, pacumdporka MIOIINCHK)
HavMeHOBaHME IOOJIXHOCTU

paboTHMKA

(momnmch, pacurdpoBKa IOINMUCH)
V/I3BMEHEHNVS B yUYeTHBEE HOOKYMEHTH 1O pPes’yJibTaTaM OIMCAaHMS BHECEHEH

HamMveHOBaHMEe OOJIXKHOCTU pa@OTHMKa

(momnmch, pacum@poBKa IOINMUCH)

(mara)

Mpunoxexnne N 10
K MpaBunam

pekomeHayeMblli oGpasel

YTBEPXIAO

(Ha3BaHMe apxuBa)

HammMeHOBaHMe IOOJIKHOCTU

AKT PYKOBOIMUTEJIA apXmBa
N (HaB3BaHME apxuBa)
(nara)
O BHIOEJICHUM K YHUUTOXEHMUIO IIOINNCH pacumrdpoBKa MNOONMUCHU
APXUBHEIX OOKYMEHTOB, maTa

He rnoagjyiexammMx XPaHEeHMIO

K yHUMUTOXEeHMIO OTOOpaHE HOKYMeHTH douma N

(HasBaHme o¢oHzma)

Ha ocHoBaHmum

(CCBIJTKM Ha HOPMaATMBHO-METOIMUYECKME IOJOKYMEHTEI

Jid INpoBeOeHUA SKCHepTT/IBH)

N HasBaHusa KpaiiHmne | Homepa Homepa eanHny, KonnyectBo egunHuy, | Mpumeva
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[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

n/n rpynn aatbl onucen | XpaHeHus (eguHuUL, | XpaHeHus (eanHuL, HUS
OOKYMEHTOB yyeTa) no onucsam yyeTa)
1 2 3 4 5 6 7
NToro eOVHUL XPpaHeHMs (eIMHMI] ydeTa) 3a Toxm (BI)
(umbpaMy M MNPONMCHIO)
KosmnuecTBO e OMHULL XpaHeHUs (eIMHML YydyeTa), KparHMe HaTE U KpaTkasa

XapaxkTeprucrTrmka HOJOKYMEHTOB, OCTaKlMXCHd Ha XPaHEeHUN

BaBenyomyi OTIeJIOM
(2apXVBOXPaHUIIMILIEM )

(nomnmuchk, pacumdpoBka IOIOMINUCHK)
HanMeHOBaHME IOJIXKHOCTM paboTHMKA

(momnmch, pacum@poBKa IIOINMUCH)

(mara)

YTBEPXIEHO
OKCIEePTHO-NIPOBEPOUYHAA KOMMCCUA

(HaMMeHOBAaHUE
YIIOJIHOMOUEHHOT'O OpIaHa

VICIIOJIHMTEJIBHOM BJIACTU CcyObekTa Poccurickol demepaumm B obOjacTu

APXMBHOTO Heja, GemepallbHOT'O I'OCYyIapCTBEHHOTO apxXuBa,
HAyYy4YHOM OpIT'aHM3aLmumn)

[IpoTOKOJ OT N )

IOKYMEHTH CIaHBL

(Ha3BaHMEe OpIaHM3alLUN)
Ha nepepaboTKy IO NPMEMO-CIHAaTOYHOM HAaKJIAOHOMU N
(mara)

HauMeHOBaHME IOJIXHOCTU
paboTHMKA

(nomnmucek, pacumdpoBka IOIOMINUCHK)
VI3MeHeHUsS B yUeTHHE IOKYMEHTHE BHECEHH

HammMeHOBaHMEe IOOJIXKHOCTU
paboTHMKA

(momnmch, pacumdpoBKa IIOINMUCH)

(nara)

Mpunoxexnne N 11
K NMpaBunam
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.07.2022

pekoMeHayembIn obpasel|

(HaB3BaHME apxuBa)

AnpecartT

(MouTOBEIM aIpecC, MHIOEKC)

(Trenedon, odaxc)

(ampecCc BJIEKTPOHHOM I[IOYTH)

ApxUBHasg CclpaBKa
N

(mara)
Ha N oT

OcHOBaHME :

HamMeHOBaHME HOOJDKHOCTU paboTHMKA

(nomnmuchk, pacumdpoBka HOIOMINUCHK)

(mara)
IeyarThb
VICTIOJIHUTEJIb
(nomnmuchk, pacumdpoBka NOIOMINUCHK)
(Tenedon)
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