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COTI'JIACOBAHO YTBEPXIEH

Ilpencenarens nepBUYHON npukazoM nupekropa FKBY «I"ATIK»
mpo¢COIO3HON Opranu3alyiu ;

I'KBY «I"AIIK»

«PE» L& 2019 .

KOJEKC
ATHKHU H CJIYKeOHOro nmoBeJeHHus
PaGoOTHHKOB rocyJapcTBEHHOI0 KPAa€BOro OIOKETHOI0 YYPEKIeHHS
«"ocynapcrBeHHbIil apxuB IlepMckoro kpas»

1. O0uHe MoJIOKEeHH S

1.1. Kogekc 3THKH M CIy)>XeOHOTO TOBeAcHUs paOOTHHKOB TIOCYIapCTBEHHOIO
KpaeBoro OrojkeTHOTO yupexzeHus «l'ocymapcTeeHHbl apxwuB llepmckoro xpas»
(manee coorseTcTBeHHO — Komeke, pabotaumku, I'KBY «I'AIIK») paspabGoran B
cooTBeTcTBUM ¢ nonoxeumsmu Kouctutymmm Poccuiickoir ®@enepanuu, Tpymosoro
komekca Poccuiickoii ®enepanuu, PemepanbHOro 3akoHa oT 25 nexkabps 2008 r.
Ne 273-D3 «O npoTHBOAENWCTBUU KOPPYTIIHIY, & TAKiKe OCHOBAH Ha OOIIEIPH3HAHHBIX
HPaBCTBEHHBIX IPHHIAIIAX U HOPMaX Poccuiickoro o0IecTsa u rocyjapcTaa.

1.2. Konmekc mpezncTaBisieT cobod CBOM OOIIMX NMPUHIIUIIOB NPOQECCHOHATBHOMI
STUKM X OCHOBHBIX IIPaBHMJI CIy>XeOHOro IOBEIEHHS, KOTOPBIMH JIOJKHBI
PYKOBOJICTBOBATECS pAOOTHUKH HE3aBHCHMO OT 3aMellaeMOi UMHU JOJDKHOCTH.

1.3. T'paxxmanun Poccuiickoii @eneparun, NpuEEMaemMbiii Ha pabory B I'KBY
«TATTK», 06513aH 03HAKOMHTECA € MoJioxkeHusiMA Konekca u co0iro1aTh BX B IIpoliecce
CBOEU TPyAOBOM NEATENBHOCTH.

1.4. Kaxneli paGOTHHK [TOJDKEH IPUHUMAaTh BCE HEOOXOAMMBIE MEpBI JUIf
cobmonenus moyoxeHnit Komekca, a Kaxaelii rpakaanun Poccuiickoit @enepanuy,
MHOM I10JIL30BaTElb BIPABE OXKHUIATh OT paOOTHUKA IIOBENECHUS B OTHOLICHUSIX C HUM B
COOTBETCTBWH C TToJioxkeHUuAMU Kozmekca.

1.5. Komekc TpU3BaH IOBHICUTE 3((MEKTHBHOCTH BBIIONHEHUS pPabOTHHKaMH
CBOHUX TPYIOBBIX 00s3aHHOCTEH.
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1.6. 3uanue u cobonenne paboTHUKamMu nosoxeHui Komekca AB/SICTCA OLHUM
W3 KPUTEpHEB OLEHKK KadecTBa UX npohecCHOHANLHONW NeATeIbHOCTA U CITy>k€0HOr0
[IOBEJSHUS.

2. OcHOBHbIE MPHHIHIBI H IPABUJIA CJIYKeOHOr0 NOBeACHHS pabOTHHKOB

2.1. OCHOBHbIE HPUHIAIBI CIy)K€OHOTO IIOBEACHUA PaGOTHUKOB SABIISIFOTCS
OCHOBOI TIOBEIEHHST PaOOTHHUKOB.

2.2. PaboTHUKHA IIpU3BaHbI:

a) MICIIONHATL  TPYNOBblE  OOS3aHHOCTH n06pOCOBECTHO M Ha BBICOKOM
npodeccroHabHOM YPOBHC B IEIBIX obecneuennsi sddekTuBHOM paboTel I'KBY
«ATIK»;

6) NCXOIUTE W3 TOTO, 4TO IIPH3HAHWE, COOJIONEHNE U 3allUTa IPaB M cBOOOL
JelloBeKa W TPaKJaHWHA ONPEIENSIOT OCHOBHON CMEICI W COACPXKaHHE NEATEIBHOCTH
kax I KBY «T ATTK», Tak ¥ paOOTHHKOB;

B) OCYILIECTBIISTE CBOIO [CATENBLHOCTh B IpEJeiax YCTaBHBIX MpeaMeTa
nesitenpHOCTH 1 Henelt TKBY «AITK»;

r) He OKa3plBaTh IPEANOYTESHHS KakuM-Inbo mpodeccHoHalbHBIM — HIIH
COIHALHLIM TPYIIIaM W OPTraHU3aIsM, ObITh HE3aBUCHUMBIMU OT BIMSHUSA OTACIBHAIX
rpakaaH, TpoheCCHOHATBHBIX WM CONUATBHBIX IPYIIL 1 opraHu3alni;

I) MCKIIoYaTh OefCTBHUSA, CBs3aHHBIE C BIHSHUCM KaKUX-JIn00 JHYHEBIX,
MMYIIECTBCHHBIX  (QHHAHCOBBIX) M MHBIX  MHTCPECOB, PensTCTBYIOIMUX
JT06GPOCOBECTHOMY HCIIOJNHEHNIO UMH TPYTOBBIX 00s3aHHOCTEMN,

e) coBIoaaTh GECIPUCTPACTHOCTD, HCKIIFOYAIONIYI0 BO3MOKHOCTE BIIMSHIS Ha MX
1pod)ecCHOHANBHYIO ICATESIBHOCTD PEIICHHH [0JIATHICCKIX napTuii ¥ 0OIIEeCTBEHHBIX
00OBbeIUHECHUM;

’K) COOMOIaTh HOPMEI ITPO(ECCHOHANBHON  STUKM M TpaBuia JIeJI0BOTO
IMOBEICHUS;

3) TIPOSIBJIATH KOPPEKTHOCTh U BHUMATEIBHOCTD B oOpallleHuH C IpaXIaHaMU K
NOJKHOCTHBIMU JIMI[AMU;

W) MPOSABJISATE TEPIUMOCTE U YBaXeHHE K 0o0BUasM ¥ TpaauldsM HapoIoB
Poccun ¥ HOPYTMX TOCYHapCTB, YYHTBIBaTh KyIbTypHBIC W WHBIC 0COOCHHOCTH
pasIAYHLIX ~OTHHYECKHX, COLMANBHBIX TPYII H KoH(beccuii, CcIocoOCTBOBATh
MEKHAITMOHATFHOMY U MEXKOH(QECCHOHATTBHOMY COTJIACHIO;

K) BO3JIEP)KUBATECA OT TOBEICHHA, KOTOPOE MOIJIO 6Bl BBI3BATh COMHEHHE B
JHOGPOCOBECTHOM HCIIOJHEHMH PpabOTHMKOM TPYAOBBIX obs3aHHOCTEN, a TaKkXe
H36eraTh KOHGIUKTHBIX CHTYalu#, CIOCOOHBIX HaHECTH yiep6 ero peryTalui M

apTopuTeTy [ KBY «T"ATIK»;
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1) IpAHUMATh IIPEIyCMOTPEHHBIE 3aKOHOAATEILCTBOM Poccuiickoit denepanuu
Mephl [0 HEIONYLIEHHIO BO3ZHMKHOBEHUA KOH(IMKTAa HHTEPECOB U YPEryIMPOBAHUIO
BO3HHUKIIUX CIIy9YacB KOHQIUKTAa HHTEPECOB;

M) He HCIIOJIB30BaTh JODKHOCTHOE IONOKEHWEe Ml OKasaHus BIIMSHAA Ha
JAeSTeNbHOCTh TOCYAapCTBEHHBIX OpIraHOB, OpraHoB MECTHOIO caMOYIIpaBJICHUS,
opranuzanuii, JO/DKHOCTHBIX JIUII, TOCYAapCTBEHHBIX (MyHHIHATIATBHBIX) CIIYXaIIHX H
rpaskJaH IpY PEIIEHA! BOIIPOCOB JIMYHOTO XapaKTepa,

H) BO3JIEP)KUBATECS OT TLyOJIMYHBIX BLICKAa3bIBaHMi, CYXIEHHW ¥ OICHOK B
oruorrennu nearensaoctd I KBY «AITK», ero pykoBOAUTENA, €CIA 3TO HE BXOAUT B
JOIKHOCTHBIE 003aHHOCTH PaOOTHHKA;

0) cobronaTk YCTaHOBJICHHBIE B I'KBY «[CAIIK» mpaBuia IIyOJIMYHBIX
BBICTYIIJICHUH ¥ IIPEXOCTABICHAA WH(OPMAITMH OrpaHNICHHOr0 A0CTYTI4,

1) YBQXKHUTEIBHO OTHOCHUTBCS K  JIESTEIBHOCTH NIpEACTaBUTENIEH  CPE/CTB
MaccoBoi HH(GOPMAIWH 0 HHPOPMHUPOBAHUIO o6mectsa o padore TKBY «I"AITK», a
TaKKe OKasEpBaTh CoOpelficTBHME B MONYYCHHH JOCTOBEPHOU napopManuu B
YCTAaHOBJIEHHOM TTOPSAIKE;

p) BO3[EP)KUBATBCS B ITyONUYHBIX BEICTYIUICHHSX, B TOM HHCIC B cpencTBax
MaccoBoii uHGbopManuu, OT 0OO3HAYEHHUS CTOUMOCTH B MHOCTPaHHO} BaJOTe
(YCIIOBHBIX [NEHEXHBIX eIHHHIAX) Ha TEPPUTOPHU Poccuiickoit ®enepaiu TOBapOB,
paboT, yCIyTr ¥ HHbIX OOBEKTOB IPAKAAHCKHX IPAB, CYMM CICIIOK MEXILY pe3ueHTaMu
Poccuiickoit ®Denepalind, 3a HCKIIOYCHHEM CIIy4acs, KorJa 3TO HEO0OXOIUMO IS
TOYHOM Iepelnaud CBeIeHMH b0 MPeIyCMOTPEHO 3aKOHOAATE/IECTBOM Poccuiickoi
Dexepanu, MEXIyHapOAHBIMH AOTOBOPaMH Poccuiickoit @eneparuu, OObIYasIMH
I1eII0BOTO 000pOTa;

C) IIOCTOSTHHO CTPEMHUTBCS K OOecmedeHnIo Kak MOIKHO bonee 3(PHEKTUBHOTO
pacIIopshDKeHNs PecypcaMu, HaXONSIIIUMUCS B chepe ero OTBETCTBEHHOCTH.

7 3. Pa6oTuuku 06s3aHBI cobironarth KoHcTuTynuio Poccuiickon denepann,
denepanbHble KOHCTHTYLHOHHBIE | denepaipHble 3aKOHbBI, HHBIE HOPMAaTHUBHEIC
IpaBoBhle aKThl Poccuiickoit denepaluy, 3aKOHBI U MHBIC HOpPMAaTHBHBIE IIPaBOBBIC
axTel [lepMckoro Kpas.

7 .4. PaGOTHUKE B CBOEH IEATENLHOCTH HE MOJDKHBI JOIyCKaTh HapyIICHHE
3aKOHOB M WHBIX HOPMATUBHBIX [IPABOBBIX aKTOB HCXOAA H3 IIOJTUTUHYECKOH,
SKOHOMMIYECKON 11eecoo0pasHoCTH IHOO0 IT0 MHEIM MOTHBAM.

2.5 PaGOTHUKM 006s3aHBl IIPOTHBOACHCTBOBATH IMIPOSBICHUSIM KOPPYHMIUA H
[peANpAHAMATL MCpBl IO €€ npoQuiIakTAKe B TOPsAKe, YCTAHOBJICHHOM
3aKOHOIaTeIbCcTBOM Poccuiickoit Penepaluu.

2.6. PAOOTHHKHM TIPH MCIOJHESHUU HMH TPYHAOBBIX 00s3aHHOCTEN HE ITOJDKHBI
JOIYCKATh MTUYHYIO 3aMHTEPECOBAHHOCTD, KOTOPAs IPUBOMUT MM MOKET MIPUBECTH K
KOH(MIUKTY HUHTEPECOB.
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2.7. [Ipu HasHAYE€HUM Ha JOJDKHOCTH M HCIIOJIHEHUU TPYHOBBIX OOS3aHHOCTEH
paboTHHK  00s3aH  yBeHOMHTh paboTtomaTeiasi O  BO3HHKHOBEHHH  JIMYHOMH
3aMHTEPECOBAHHOCTH TPHU WCIOJHEHUM TPYIOBBIX OOS3aHHOCTEM, KOTOpasi IPHUBOIHUT
I MOJXXET IIPHBECTH K KOHGIHUKTY HHTEPECOB B IIOPSIIKE, YTBEPKIAEMOM IIPHKA30M
mupektopa 'KBY «"AIIK».

2.8. PaboTuuk o00s3aH yBEOOMJSATh, padoTodaTeNs, Oprasbl IIPOKYpPaTyphl
Poccuiickoli Demepaliuu wWix APyrHe TOCYIapCTBEHHBIE OpPTraHBl 000 BCEX CIy4asx
ofOpalenuss K HeMy Kakux-THOOo JHI] B IelIX CKJIOHEHHS €ro K COBEPIICHHIO
KOPPYIILIMOHHBIX MPaBOHAPYIIEHUN B IOPSIKE, YTBEPXKIaeMOM INPUKA30M IHUPEKTOPa
I'KBY «I"ATIK».

2.9. YBemoMiaeHHe O BO3HWUKHOBEHWW JIMYHOW 3aHHTCPECOBAHHOCTH IIPH
HCIIOJIHEHHH TPYIOBBIX OO0s3aHHOCTEM, KOTOpas IIPABOAWAT MJIM MOXET IPUBECTH K
KOH(GIUKTY WHTEPECOB, a TaKkKe yBeZoMIIeHHe O ¢akrax oOpalleHus B LEIIX
CKJIOHEHHS K COBEPIIEHHIO KOPPYIIHOHHBIX IIPaBOHAPYIICHUH, 3a WCKIHOYCHHEM
CIydYacB, KOraa 0 JaHHBIM (akTaM IIpOBeeHa HJIM IIPOBOJMTCS IIPOBEPKA, SBIISIETCS
JIOJKHOCTHOM 00SI3aHHOCTBIO PabOTHHUKA.

2.10. PaGoTHuKk 00s3aH cOONIOAATh, IpaBuiia OOMEeHa JeIOBBIMH IIOJapKaMH H
sgakamu Jnenosoro roctenpuuMcTBa B [ KBY «[AIIK», yTBep)KaaeMble IIPHKa3zoM
mupekTopa [KBY «T"AITK».

2.11. PaGotuuk MoxkeT oOpabaTeiBaTh ©W  IiepedaBaTb  HHMOPMAIHUIO
OrpaHUYEHHOr0 JocTyma Ipu codmonenuu neicteyromux B IKBY «I'ATIK» HOpM H
TpeGoBanuii, TPHHITEIX B COOTBETCTBUH C 3aKOHOHATENbCTBOM Poccuiickoi
denepanuu. ,

2.12. PaGoTHHK 00s53aH IPHHMMATH COOTBETCTBYIOIIHE MEPHI IO OOECIEYEHUIO
O6e30macHOCTH ¥ KOHOUICHIWATbHOCTH HWHQOpMAalHWH, 3a HEeCaHKIHOHHPOBAHHOE
pasrialleHre KOTOpoi OH HeCeT OTBETCTBEHHOCTD MM (M) KOTOpas cTaja W3BeCTHA eMy
B CBSI3U C MCIIOJIHEHHEM MM TPYIOBBIX OOSI3aHHOCTEH.

2.13. PaboTHuKy 3ampelmaeTcs HCIOJb30BaTh B IENSX, HE CBI3aHHBIX C
HCIIOJIHEHHEM TPYIIOBEIX 00s13aHHOCTEH, CpeICTBA MaTEPHAIbHO-TEXHUIECKOI'0 M HHOTO
obecrneuenus (B TOM YHCIe, WCIIOIb30BAaTh OPraHU3alHMOHHYIO TEXHHKY, CpEACTBa
TenedoHHOM, QaKCHMHIIBHON CBSI3M, HH(DOPMALUOHHO-TEIICKOMMYHHUKAI[UOHHYO CETh
«Hutepuer»), apyroe umyiecrso I'KbBY «I'AIIK», a Taxke nepegaBaTe HX APYTHM
JIALaM. '

2.14. PaGoOTHUK, HaJleJIeHHBIN OpraHu3alOHHO-PACIIOPSAUTEILHBIMUI
[TOJIHOMOYMSIMI II0 OTHOIIEHHIO K IpYyruM paboTHUKaM, MOJDKEH ObITh IS HHX
obpasmoM  mIpodeccCHOHAIM3MA, Oe3ynmpedyHOl  pelyTaluHu, CIIOCOOCTBOBATH
dopmuposaauio B I KBY «TATIK» 160 ero moapasfeieHdH OIarolpusTHOrO Uil
s dexTHBHON paboThl MOPAIBHO-IICHXO0JIOTHYECKOr0 KiIMaTa.

2.15. PaGoTHUK, HaAeJIeHHbIN OpraHu3allOHHO-PACIOPAAUTEIIEHEIMUA
IIOJTHOMOYHUSIMH [0 OTHOIIEHUIO K IPYTUM paOOTHHUKAM, IPU3BaH:
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a) NPUHAMATh MEPBl IO IPEAOTBPAIIEHUIO M YPEryIMpOBAHHUIO KOHQIIHUKTA
HHTEPECOB;

6) IPUHUMATH MEPBI 10 IIPENYIPEKACHUIO KOPPYIIIIH.

2.16. PaGoTHUK, HaneIeHHbIN OpraHu3allHOHHO-PACIOPSI AU TEIbHBIMH
[IOTHOMOYMSIMI II0 OTHOIIEHWIO K JAPYTrMM paOOTHMKAaM, TOJDKEH NPHHHMATbH MEPBI K
TOMy, 9TOOBI MOAYMHEHHBIE eMy PaOOTHHKH He JOIyCKald KOPPYIIHOHHO OIAcHOTO
MOBEIEHNs, CBOMM JIAYHBIM  IOBEJEHHWEM IIOaBaTh  TPUMCp  HECTHOCTH,
GEeCIIPUCTPACTHOCTH U CIIPaBEATHBOCTH.

2.17. PaOOTHHUK, HaJIeJICeHHBIA OpraHu3aIOHHO-PACIOPA AU TEILHEIMU
[TOIHOMOYMSMHA I10 OTHOIICHHIO K IPYTMM pabOOTHHMKaM, HECeT OTBETCTBEHHOCTbL B
COOTBETCTBHM C 3aKOHOIaresbcTBOM Poccuiickoit @enmepanuu 3a ICUCTBHA WA
Ge3melicTBie TOMYMHEHHBIX €My pPaOOTHHKOB, HapyIIalouX NPUHIUIBI 3THKA U
IIpaBuja CIy>KeGHOro IIOBEIEHNs, €CTIM OH He NPUHAT MEPhI 10 HEJOMYIICHUIO TaKMX
neficTBUNA Ui OC3ICHACTBUA.

2.18. qupekrop I'KBY «['AITK» o6s3aH mpencTaBIATh CBEACHUS O JOXONaX, 00
IMYINEeCTBE W 0053aTelbCTBaX HMMYLISCTBEHHOIO XapakTepa B o6beMe H IIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATeNbcTBOM Poccuiickol ®enepanuu u Ilepmckoro xkpas.

3. PexoMeHnaTe bHbIE 3THICCKHE NPAaBHJIA CIIy’KeGHOTO NoBeieHUsI PAOOTHHKOB

3.1.B ciuyxe6bHOM mOBeleHUH pabOTHHKY HeoOXOOMMO UCXOIUTh U3
KOHCTHTYIIMOHHBIX ITOJIOKEHUH O TOM, YTO HEJIOBEK, €ro IpaBa u cBOOOJIBI SIBIISIOTCS
BBICIIIEH IIEHHOCTHIO W KaXKABIA TpaXIaHHH HMEET IPaBO Ha HEIPUKOCHOBEHHOCTH
YACTHOM JKM3HU, JMYHYIO W CEeMEHHYIO TaiHy, 3allUTy 4E€CTH, HOCTOMHCTBA, CBOCTO
I06pPOro IMEHH.

3.2. B ciyxe6HOM moBeieHHH pabOTHUK BO3ICPKHBACTCS OT:

a) Mo60TO0 BA/IA BHICKA3BIBAHKMH U NeHCTBUM JUCKPUMUHALIMOHHOI'0 XapakTepa 1o
IpH3HAKaM 1I0ja, BO3pacTa, pachl, HAIMOHAIBHOCTH, A3bIKa, CpaXXIaHCTBA,
COIMANLHOr0, HMYIIECTBEHHOTO HIIE CEMEWHOrO ITONOXKCHHUA, IOTHTHHECKUX HJIH
PEJIMTHO3HBIX IPEANOYTCHUN;

6) rpybocTh, IPOsBICHWN NPEHEOPEXUTENLHOTO TOHA, 3aHOCUMBOCTH,
IIpeB3ATEIX 3aMeYaHNH, IPeIbABICHUS HeNPAaBOMEPHBIX, HE3ACIYKEHHBIX OOBUHEHHUH,

B) yrpo3, OCKODOHTENbHBIX  BBIP@KEHMH WM  PCIUIMK, JIEUCTBUH,
[PEISITCTBYIONAX HOPMATBEHOMY OOLIEHUIO MM NPOBOLUPYIOMIX MPOTHBONIPABHOS
IIOBEJICHUE;

) KypeHHs BO BpeMs COBELaHui, becen, HHOTO TpohecCHOHATBHOI0 OOIIEHuUs C
rpakJaHaMH.
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3.3. PaGOTHUKH TIpU3BaHLI CHOCOGCTBOBATH CBOMM CILyXeOHBIM TTOBEIECHUEM
YCTaHOBJICHUIO B KOJUIGKTHBE JEJIOBBIX B3aUMOOTHOIICHUNM M KOHCTPYKTHBHOIO
COTPYHHHYECTBA APYT C IPYTOM.

3.4. PabotHUKHU JOJDKHBI OBITH BE)KJIUBBIMH, I0OpOoXKeNaTeNbHBEIMH,
KOPPEKTHBIMH, BHUMATENbHBIME U MPOSIBIISITh TEPIUMOCTD B OOLIEHUH C TPAKIaHAMH U
KOJJIEraMHu.

3.5. Buemnun# BUI paGoOTHYKA [IPH WCIONHEHMH UM TPYLOBBIX OOS3aHHOCTEH B
3aBHCHMOCTH OT YCJIOBHH paboThl U (opMara MepONpHATHS HOJDKEH CIIOCO6CTBOBATH
YBAXUTCIPHOMY oOTHOWEHUO TrpaxnaaHn K [KBY «I'ATIK», cooTBeTCTBOBATH
OOLICNPUHATOMY  HENOBOMY  CTHIJIO, KOTOPBIH  OTJIHYAIOT O(pUIIHATTFHOCTS,
CAEPXKaHHOCTD, TPAAUIIMOHHOCTD, aKKypPaTHOCTB.

4. OTBEeTCTBEHHOCTH 32 HapyIIeHHe noJiokennii Kogexca

4.1. Hapymenue paboTHukoMm moyoxxeruit Kojekca IIOIISKHAT MOpaJIbHOMY
OCYXXICHHUIO B KOJUICKTUBE, & B CIIy4asx, IPelyCMOTPEHHBIX (elepaTbHbIMUA 3aKOHAMH,
HapylleHue nonoxeHnt Konexca Bie4eT NpuMeHeHne K pabOTHUKY Mep IOPUIAIECKO
OTBETCTBCHHOCTH.

4.2. Cobmoferre paGoTHHKaMM IONOXeHHH Komekca YYUTBIBACTCS IIpU
IIPOBEICHUH AaTTeCTalui, (OPMUPOBAHUU KaJpPOBOTO pe3epBa I BHIIBIIKEHHS Ha
BBIIIISCTOSAIINE JOJDKHOCTH, & TAKKe IIPH IPUMEHEHUH TACIHILIMHAPHBIX B3bICKAHUIH.



